AJIMUHHCTpALMs CENbCKOTO «Boncsay cukt
nocenenus «Boraa» OBMOIUOMUHCA aIMHHUCTPAIIHS

HHOCTAHOBJIEHUE
yom

ot 19 ampens 2022 r Ne 04/11
Pecry6smmka Komu, Ceiconbekuit paiioH, ¢. Botaa

00 yrBep:xnennu Ilopsiaka pa3padoTky U yrBep:KIeHHUs aIMHUHUCTPATHBHBIX
perJiaMeHTOB MpPeI0CTABJEHUSI MyHHIMNAIBHBIX YCJIYT A AMUHUCTPAIIUA
CeJIbCKOro nocejneHus «Boryay»

PykoBojacTBysick cratheit 13 ®DenepanbHoro 3akona ot 27.07.2010 r.
Ne  210-®3 «OO6 opraHuzanuu MPEAOCTaBICHUS  TOCYIAapCTBEHHBIX U
MYHHUIMIAIBHBIX yCIIyT», IyHKTOM 3 mocraHoBieHus [IpaBurenscTBa Poccniickoit
®enepaunu ot 20.07.2021 Ne 1228 «O6 ytBepxknenun llpaBun pa3paboTku u
YTBEPKICHUS aJIMUHUCTPATUBHBIX pErjlaMeHTOB MPEeI0CTaBICHUS
rOCYJapCTBEHHBIX YCIyI, O BHECEHMHM M3MEHEHHWA B HEKOTOPbIE aKThI
[IpaButenscTtBa Poccuiickonn Pexepanum M NPU3HAHWM YTPATUBIIMMHU  CHILY
HEKOTOPBIX aKTOB M OTJEJIBHBIX ITOJO0KEHUN aktoB [IpaBurtenscTBa Poccniickon
denepann»

AIMHUHHUCTpaAIus CCIbCKOI'O IMTOCCIICHUA «BoTua» 1oCTaHOBIISIET:

1. YrBepauth I[lopsimok pa3pabOTKM U YTBEPKIACHUS aJIMUHUCTPATHUBHBIX
PETIAMEHTOB MPEIOCTABICHNUSI MyHULUIIAIIBHBIX YCIYT aAMUHUCTPAIIMUA CEIBCKOTO
nocenenusa «Botua» cornacuo [Ipunoxkenuto Ne 1 k mOCTaHOBIEHUIO.

2. YTBepauTh IA0JIOH aJIMHUHHUCTPATUBHOTO pEIrJIaMEHTa TPEIOCTaBICHUS
MYHULMNAIBHBIX YCIYT aJIMUHUCTPALUU CEJIbCKOrO MocelieHus: «BoTya» coriiacHo
[Tpunoxxenuto No2 Kk MoCTaHOBIICHHUIO.

3. CunTarh yTPATHBIIMMH CHWJIy TOCTAHOBJICHUE AJMHHHCTPAIUUA CEIHCKOTO
nocenennst «Botua» ot 01.07.2019 t Ne 07/21 «O6 ytBepxaenun Ilopsiaka
pa3pabOTKN U YTBEP)KJACHUS aJIMHHHCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS
MYHULUNAIBHBIX YCIYT aAMUHHUCTPAIIUU CEIBCKOT0 noceneHus «BoTuay.

4. TloctaHoBleHUE BCTYMAET B CHITY CO JTHSA €r0 0OHApO0BaHUSI.

['maBa cenpckoro nocenenus «Boryua» E.A. CrapueBa



[Ipunoxenne 1
K IIOCTAHOBJIEHUIO aIMUHUCTPALIU

CEeJICKOTO TIocenieHus «BoTyay
ot 19 ampens 2022 1. No 04/11

IIpaBuia
pa3padoTKu M YTBEP:KIAEHNHN AIMUHUCTPATHBHBIX PEerJIaMeHTOB
NMPeA0CTABJEHNSI MYHUIMIIAJIBHBIX YCJIYT aAMUHUCTPALMEH CeJIbCKOTo
nocejgeHns «Borya»

[. O0me mosIoKEHUA

1. Hacrosimue IlpaBuna ompeaensoT MOPSIOK pa3pabOTKU U YTBEPKIACHUU
aJMUHUCTPATUBHBIX PEIVIAMEHTOB MPEIOCTABICHUS MYHHULIMNAIBHBIX  YCIYT
aJIMUHHUCTpALMEel cenbcKoro mnoceneHus «Borua» (nmanmee - aaMUHUCTpPaTUBHBIE
pEerJIaMEeHTHI).

2. Pa3paboTka, coriacoBaHWe, NPOBEIECHUE OIKCIEPTU3bl M YTBEPKICHUE
IIPOEKTOB AaJIMMHHMCTPATUBHBIX PEIVIAMEHTOB OCYILECTBIIIFOTCS aJMUHUCTPALIUEN
CelIbCKOoro rmnoceneHust «Botua» (nmanee — aaMuHUCTpauus) U MUHUCTEPCTBOM
DKOHOMHMYECKOro pas3Butusg Poccuiickoii Pexepanny, YINOJIHOMOYEHHBIM Ha
IIPOBENICHUE DKCIIEPTU3bI, C HCIIOIB30BAHUEM IPOrPAMMHO-TEXHUYECKHUX CPEICTB
peecTpa yciyr.

3. Pa3paboTka aJAMMHHUCTPATHBHBIX PEIJIAMEHTOB BKIIIOYAET CIEIYIOIINE
JTaIbI:

a) BHECEHUE B PEECTp YCIYr aJMUHUCTpaIueld CBEACHUH O MYHULIUMAIHHOU
yciyre, B TOM 4YHUCJIE€ O JIOTHYECKH OOOCOOJIEHHBIX MOCIEA0BATEIBHOCTAX
aMUHUCTPATUBHBIX  JEWUCTBMH  TOpU €€  MNpeJoCTaBIeHHH  (Jajee -
aJIMUHUCTPATUBHBIE MTPOLIEAYPHI);

0) mpeoOpazoBaHuE CBEJCHUN, YKa3aHHBIX B TMOINYHKTE «a» HACTOSIIETO
INyHKTa, B MAIIMHOYMTAEMbIi BUJ B COOTBETCTBUUM C TpeOOBaHUSIMH,
IPEAyCMOTPEHHBIMH YacThio 3 ctaThu 12 denepanbHoro 3akoHa «O0 opraHu3aIuu
IIPENOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI»;

B) aBTOMaTH4ecKkoe (hOPMUPOBAHUE U3 CBEJCHUHN, YKA3aHHBIX B MOJITYHKTE «0»
HACTOSIIIEr0 MyHKTA, MPOEKTa aIMUHUCTPATUBHOIO PEIVIAMEHTA B COOTBETCTBHHU C
TpeOOBaHUSIMU K CTPYKTYpPE U COJEP>KAaHUIO aJIMMHUCTPATUBHBIX PETJaMEeHTOB,
YCTaHOBJIEHHBIMU paznenoM Il nacrosmux [Ipasuir.

4. Cenenuss 0 MYyHUIMIAIBHOM ychyre (najee-yciyra), yKa3aHHbIE B
NOJAMYHKTE «a» MyHKTa 3 HacTtoamux I[IpaBuii, AOMKHBI OBITH JOCTATOYHBI IS
OTHUCAHMUSL:

BCEX BO3MOXHBIX KaTeropuil 3asBUTENeld, OOpPATUBIIMXCS 3a OJHUM
pe3ynabTaTOM MPEJOCTABICHUS YCIYTH U O0BEAMHEHHBIX OOIIMMU TPU3HAKAMU;

YHUKAJBHBIX IJIs1 KQXKJI0W KaTeropuu 3asiBUTENIEH, yKa3aHHOU B a03alle BTOpOM
HACTOSIIIET0 IYHKTa, CPOKOB M MOpPSAAKAa OCYIIECTBJICHUS aJIMHHHCTPATUBHBIX
IpoLeayp, B TOM YHCJIE€ OCHOBAHWW i1 Hadajla aJMUHUCTPATHBHBIX MPOLEAYD,
KPUTEPUEB MPUHATUS pEUIEHUH, pe3yJbTaTOB aJMUHUCTPATUBHBIX MPOLEAYP H
coco00B MX (PUKCAIMK, CBEACHUN O COCTaBE JOKYMEHTOB U (WMJIM) MH(POpMAIUH,
HEOOXOJUMBIX [IJIsl MPEAOCTaBICHUS YCIyTd, OCHOBAHHIX AJIi OTKa3a B IMpHEME
TaKUX JOKYMEHTOB W (WJM) HHQOpPMAIMH, OCHOBAHUAX IJS MPUOCTAHOBJIICHHS



NPEIOCTABICHUS YCIYTH, KPUTEPUAX MPHUHITHS PEUICHHUs O MpeaocTaBieHuu (00
OTKa3e B TMPEJOCTABICHHH) YCIyI'H, a TaKKe MAaKCUMAaJbHOIO CpOKa
IIPENOCTABIIEHUS YCIYTH (Jajee - BAPUAHT IPENOCTABICHUS YCIIYTH).

CBenmenusi o yciyre, mnpeoOpa3oBaHHbIE B MAIIMHOYMTAEMBIA BHI B
COOTBETCTBUM C MOANYHKTOM «O» myHkTa 3 Hactrosumx I[IpaBui, moryt ObITh
UCIIOJIB30BaHbl JUIl AaBTOMAaTU3WPOBAHHOIO MCIIOJHEHUS aJAMUHUCTPATHBHOIO
perylaMeHTa I0CJIe BCTYIUIEHHS B CHJIy COOTBETCTBYIOIIETO aJIMHUHHUCTPATUBHOIO
peryiaMeHra.

5. llpm pa3paboTke aIMUHHCTPATUBHBIX pErJIAMEHTOB aJMHHHCTpALUs
IpeyCMaTpUBAET ONTUMHU3ALNIO (TIOBBIIIEHUE KaueCTBa) MPEIOCTABIECHUS YCIIYT, B
TOM YHCJIE€ BO3MOXHOCTb IMPEAOCTABICHHUS B YIPEXKIAOMEM (IIPOAKTUBHOM)
peXKUME, MHOTOKAHAJIIBHOCTh M 3KCTEPPUTOPHAIBHOCTH  IOJIYYEHUS  YCHYT,
ONMCAHMSI BCEX BapUAHTOB IPENOCTABIECHUS YCIYI'M, YCTpAaHEHUE H30BITOYHBIX
aJIMUHUCTPATUBHBIX MPOLEAYP U CPOKOB MX OCYHIECTBIECHUS, a TAKKE JOKYMEHTOB
U (1) uHpopMaluu, TpeOyeMbIX JJIs TIOJyYEeHHs! YCIYTH, BHEIPEHUE PEECTPOBOM
MOJENIM TPEIOCTaBICHUS YCIYr, a TakKe€ BHEIPEHUE WHBIX MPUHIUIIOB
NpEOCTaBICHUS YCIyT, MNpeaycMOTpeHHbIXx dDenepaibHbIM  3akoHOM  «O0
OpraHU3alliy MPEAOCTABICHUS TOCYIaPCTBEHHBIX U MyHULIMIIAIBHBIX YCIYyT».

II. TpeGoBaHust K CTPYKType
Y COJICPKAHUIO AIMUHUCTPATUBHBIX PETJIAMEHTOB

6. B agMuHHCTpaTUBHBIN PETIAMEHT BKIIFOYAOTCA CIICYIOIINE Pa3aeiibl:

a) oOIIre MOJ0KCHUS;

0) cTaHAapT NPeAOCTaBICHUS YCIIYTH;

B) COCTaB, IOCJIEJOBATEILHOCTh U CPOKH BBIMOJIHEHUS aJIMUHUCTPATHUBHBIX
IIPOLEAYDp;

r) hOpMBI KOHTPOJIS 32 UCIIOJTHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTA;

1) D0CyIeOHbIN (BHECYAeOHBIN) TOPSIIOK 00KaTOBaHUS PEIICHUN U JeHCTBUI
(Oe3nmeiicTBUSl) aAMUHUCTPAIIMM, MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3alluii,
yKkazaHHbIX B 4yactu 1.1 crarbu 16 @epepanbHoro 3akoHa «OO0 opraHuzanuu
MPEIOCTABIEHUSI TOCYIApCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr», a Takke uX
JOJKHOCTHBIX JIML, MYHUIMIIAIBHBIX CIYXalIUX, pAOOTHUKOB.

7. B paznen «O0111e moi0KeHUs» BKIIOYAIOTCS CIEAYIONINE MOI0KEHUS:

a) MpeaMeT PeryJIMpoBaHUs aIMUHUCTPATUBHOTO PETJIaMEHTa;

0) KpyT 3asiBUTENEH;

B) TpeOOBaHME MPEAOCTABICHUS 3asBUTEII0 YCIYTHd B COOTBETCTBHM C
BApUAHTOM IMPEAOCTABIIEHUs YCIYyTH, COOTBETCTBYIOIIMM IPU3HAKaM 3asiBUTEI,
ONpENEICHHBIM B PE3YJIbTaT€ AHKETHUPOBAaHHS, MPOBOJMMOIO aJIMUHUCTpALUEN
(manee - mpogUIMPOBAHUE), a TAKKE PE3yJIbTaTa, 3a MPEAOCTaBICHUEM KOTOPOTO
oOpatuics 3asBUTEIb.

8. Paznen «CranpapT npenocTaBieHUsT MYHHLIMIAIBHON YCIYTW» COCTOMUT U3
CJIEIYIOUIUX MOPa3EIIOB:

a) HAMMEHOBAHUE YCIIyTH;

0) HauMEHOBAHNE OpraHa, IPEIO0CTABIIAIOIIEIO YCIYTY;

B) p€3y/bTaT NPEIOCTABIICHUS YCIYTH;

I') CPOK NPEIOCTABIIEHUS YCIYTH;

1) IpaBOBbIE OCHOBAHUS JJIs1 IPEOCTABIIEHUS YCIYTH;



€) UCYEpNbIBAIOLIUI  MEepeYeHb  JOKYMEHTOB, HEOOXOAUMBIX ISt
IIPEIOCTABIIEHUS YCIIYTH;

) MCUYEPNBIBAIOIINI MTEpEYeHb OCHOBAHUM ISl OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS YCIYTH;

3)  UCYEpINbIBAIOIIMIA  TEpeYeHb OCHOBAaHUW  JJii  IPUOCTAHOBJICHUS
MPEAOCTABIIECHUS YCIYTH WK O0TKa3a B PEIOCTABICHUH YCIIYTH;

M) pa3Mep IuUlaThl, B3UMAEMOMN C 3asBUTENS MPHU MPEIOCTABICHUU YCIYTH, U
CIIOCOOBI €€ B3UMAHUS;

K) MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEepEIU IIPU MoJjaue 3asBUTENIEM 3arpoca
O MPEIOCTABICHUH YCIYTH U IPU MOJYYCHUU PE3YIbTATa IPEAOCTABICHUS YCIYTH;

JI) CPOK PETHCTPALIMU 3aIpOca 3asBUTEIA O MPEIOCTABICHUH YCIYTH;

M) TpeOOBaHUs K MOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISIOTCS YCIYTH;

H) TIOKa3aTeu JOCTYITHOCTH U Ka4eCcTBa YCIYyIH;

0) UHbIE TPEOOBAHUS K MPEIOCTABICHUIO YCIYTHU, B TOM YUCJIE YUUTHIBAOIIUE
OCOOEHHOCTH MPEAOCTABICHUS MYHULMIAIBHBIX YCIyT B MHOTO(YHKIIMOHAJIBHBIX
LEHTpaxX U OCOOEHHOCTH MPEAOCTABICHUS MYHHUIMIAIbHBIX YCIYT B AJIEKTPOHHON
dbopwme.

9. Ilogpaznen «HanMeHoBaHMe OpraHa, MpeAOCTABIIONIETO MyHULUIAIBHYIO
YCIIYT'Y» JOJDKEH BKIIFOUATh CIEAYIOIINE MTOJOXKEHUS:

a) MOJIHOE HAMMEHOBAHUE OpTaHa, MPEJOCTaBISIOIETO YCIYTY;

0) BO3MOXHOCTh (HEBO3MOXHOCTb) NPUHATHS MHOTOQYHKIIMOHAJIbHBIM
LIEHTPOM pemieHus o0 oOTKa3ze B IpueMe 3ampoca U JOKYMEHTOB U (WJIN)
uH(pOpMallui, HEOOXOAUMBIX JJI MPETOCTABICHUS YCIYTH (B ClIy4yae, eCiau 3ampoc
O MPEIOCTABICHUH YCIIYTH MOXKET OBbITh MOJaH B MHOTO(YHKITMOHATBHBIHN [IEHTD).

10. Tlompasmen «Pe3ynbTaT mnpenoCTaBICHUS MYHULUIIAIBHOW YCIYTH»
JOJKEH BKIIIOYATh CIEAYIOIINE MOJOKEHUS

HaMMEHOBAaHHE pe3yibTaTa (pe3yiabTaTOB) MPEIOCTABICHUS YCIYTH;

HAaVMEHOBAHHME M COCTaB PEKBU3UTOB JOKYMEHTA, COJEPKAILEro pPELIEHUE O
MPEIOCTABIEHUN YCIYTH, HA OCHOBAaHWMU KOTOPOIO 3asBUTEIIO MPEAOCTABIIAETCS
pE3yNbTAT YCIYTH;

COCTAaB PEECTPOBOM 3alMCH O PEe3yJbTaTe NMPENOCTABICHUS YCIYTH, a TAKXKE
HaUMEHOBaHHE MH(POPMAIIMOHHOTO pecypca, B KOTOPOM pa3MellleHa Takas
peecTpoBasi 3aIUCh (B cllydae, €clid pe3yJbTaTOM MPEI0CTABICHUS YCIIYTH SBISETCS
peecTpoBasi 3aIuch);

HAaMEHOBaHME WH(POPMAIIMOHHON CHUCTEMBI, B KOTOpOW (ukcupyercs ¢axt
MOJIYYECHUS 3asABUTEIIEM pE3yibTaTa MPEJOCTABICHUS YCIYTH;

Croco0 MOJIy4eHHMsI pe3ysIbTaTa Mpel0CTaBICHUS YCIYTH.

11. Tlonoxenus, ykazanusie B myHKTe 10 Hactosmumx [IpaBun, npuBoasTCs 11
KOKJOTO BapHaHTa MPEAOCTaBICHUS YCIYIM B COAEpPKALIUX ONUCAHUS TaKUX
BapUaAHTOB MOJIpa3/enax aAMUHUCTPATUBHOTO pErjaMeHTa.

12. Tlompaznen «Cpok MNpenoCTaBICHUS MYHUIUMIAIBHON YCIYTW» JOJDKEH
BKJIIOYATh CBEJICHHUS O MAaKCUMaJIbHOM CPOKE MPEAOCTaBIICHUS YCIYyTH, KOTOPHIH
UCUHCIISIETCS] CO JIHS PErHCTpaluy 3ampoca U AOKYMEHTOB W (WUiu) MH(pOpMaluu,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHHS YCIYTH:

B QJIMUHUCTpPALIMH, B TOM YUCJIE B CIy4dae, €CIIH 3alpoCc U JOKYMEHTHI U (HUJIN)
uHbopMaIus, HEOOXOAUMbIE IS MPEAOCTaBICHUS YCIYTH, MOJAHBI 3asBUTEIEM
MOCPEICTBOM MTOYTOBOT'O OTIIPABJIEHUS B 3 IMUHUCTPALIUIO;



B (enepanpHOl rOCymapcTBeHHOW uWH(pOpManuoHHON cucteme «EmuHbIi
MOpTaJ TOCYJapPCTBEHHBIX U MyHUIIMIAIBHBIX YCIyT (yHKIui)» (nanee - Equnbrit
MOpTaJl TOCYIAapCTBEHHBIX W MYHULMMNAIBbHBIX YCIYyT), Ha O(PHUIMAIBLHOM CaiTe
aIMIUHUCTPAIMH BOTYA.ChICOTIA-aaM.pd;

B MHOTO(YHKIIMOHAJILHOM IIEHTPE B cllyyae, €CJIM 3ampoc U JOKYMEHTHI U
(wnu) wHbOpMaIMs, HEOOXOJUMBbIE IJIsi TPENOCTaBICHUS YCIyTH, MOJaHbl
3asiBUTEJIEM B MHOTO(YHKIIMOHATIBLHOM LIEHTPE.

MakcuMallbHBI  CPOK NPEAOCTABIEHUS YCIYTM UIA KaXJOro BapuaHTa
MPENOCTABIEHUS YCIYTM NPUBOAUTCA B COAEPXKAIIMX ONMUCAHUS TAKUX BAPUAHTOB
noApaszaenax aIMUHUCTPATUBHOTO PETIIAMEHTA.

13. Ilompaznen «lIpaBoBbIe OCHOBaHMS I MPEIOCTABICHUS MyHULIUIAIBHOU
yCIyTW» JOJDKEH BKIIOYaTh CBEICHHUS O pa3MEUICHHH Ha OQUIIMAIBHOM CalTe
aJIMUHUCTpAallMM, a Takke Ha EJuHOM 1oprane roCylapCTBEHHBIX H
MYHUIUOAIBHBIX YCIYT MEPEYHS HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOUIUX
MpeoCTaBIeHNE W yCIyrd, HH(POpMALIMK O MOPSAIKE T0CYyACOHOro (BHECYAEOHOTO)
o0>kaJloBaHUs pelIeHUN U AcehcTBUM (Oe34eHCTBUS) aAMUHUCTPALIUMA, & TAKKE UX
JOJKHOCTHBIX JIUL, MyHUIUIIATBHBIX CIYKal[UX, pAOOTHUKOB.

14. Tlogpasnen «VcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JJIst
IIPENOCTABIECHUSI TOCYAAPCTBEHHOW YCIYIM» JIOJDKEH BKJIIOYATh MCYEPIIBIBAFOIIMIMA
nepeyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUHU C 3aKOHOJATEIbHBIMU WIIH
WHBIMA HOPMATHUBHBIMU TMPABOBBIMU aKTaMH JUIsl TMPENOCTABIEHUS YCIYTH, C
paslelieHneM Ha JOKYMEHTbl U HMH(QOpPMAIMIO, KOTOpbIE 3asBUTEIb JIOJKEH
IIPEICTaBUTh CAMOCTOSITEIBHO, M JIOKYMEHTBI, KOTOpBIE 3asBUTENIb BIIPABE
MPEACTaBUTh IO COOCTBEHHON MHUIIMATUBE, TAK KaK OHU MOAJIEkKAT MPEICTABICHUIO
B paMKax MEKBEJIOMCTBEHHOIO HWH(OPMAIIMOHHOTO B3aUMOJICUCTBHS, a TaKXKe
CJIEAYIOIIUE TTOJIOKEHHUS:

COCTaB M CHOCOOBI MOJA4YM 3ampoca O MPEIOCTaBIECHUU YCIYTd, KOTOPBIMA
JOJKEH COJEPKATh:

ITOJTHOE HAMMEHOBAHUE OpPTraHa, MPENOCTABISAIONIETO YCIIYTY;

CBEICHMSI, TO3BOJIIOIIUE HUIACHTU(PHUIMPOBATH 3asBUTEINS], COJEpKalIUecs B
JIOKYMEHTAX, IPETYCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickont denepaunu;

CBECHMSI, TO3BOJISIIOIINE UACHTU(PUIIMPOBATH NMPEACTABUTENS, COACPKAIIUECS
B JIOKYMEHTAaX, MPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickon deneparnuu;

JIOTIOJIHUTENIbHBIE CBEICHUS, HEOOXOUMBIE IS MTPEIOCTABICHUS YCIYTH;

nepeyeHb NpujlaraéMblx K 3arpocy T0KyMEHTOB U (Wn) uHpopmanuu;

HAaUMEHOBAHME JOKYMEHTOB (KaTeropuii JAOKYMEHTOB), HEOOXOAMMBIX MJisi
MPEIOCTABICHUSI YCIYTM B COOTBETCTBUM C HOPMATHUBHBIMHM MPABOBBIMH aKTaMU U
00s3aTENbHBIX U1l TMpPEACTaBICHUS 3asBUTENIIMM, a Takxke TpeOOBaHUS K
MPEICTABICHUIO YKa3aHHbBIX IOKYMEHTOB (KaTEropuil JOKYMEHTOB);

HAaUMEHOBaHUE JOKYMEHTOB (KaTeropuid JAOKYMEHTOB), HEOOXOJMMBIX JIs
MPEIOCTABIECHUSI YCIYTH B COOTBETCTBUM C HOPMATHUBHBIMHM MPABOBBIMU aKTaMU U
MPEACTABIIAEMbIX 3aBUTEISIMUA IO COOCTBEHHOM MHUIIMATUBE, a TaKKe TPEOOBAHUS
K MIPEACTABICHUIO YKAa3aHHBIX JOKYMEHTOB (KaTeropuii TOKyMEHTOB).

@opMbI 3ampoca U HUHBIX JOKYMEHTOB, MOAABAEMBIX 3asBUTEIEM B CBSI3U C
IPEIOCTABIEHUEM  YCIYI'M, NPHUBOAATCS B  KAuyeCTBE  NPWIOKEHUH K
aJIMUHHACTPATUBHOMY pErJlaMEHTy, 3a HCKJIIOYEHHEM CIIy4aeB, Koraa (HOpMel
YKa3aHHBIX JIOKYMEHTOB yCTaHOBJeHbl aktamu lIpesmmenra Poccuiickon
®enepanuu unu [pasurenscrea Poccniickon @enepanun.



HcuepnpiBatonuii epedeHb TOKYMEHTOB, YKa3aHHBIX B a03amax BOCBMOM U
JIEBSATOM HACTOSAIIETO MMYHKTA, MPUBOAUTCS JUIs1 KAXKJI0I0 BApUAHTA MPEIOCTABICHHUS
YCIAyTM B COJEpXKAIMX  ONHMCAaHWS  TAaKUX  BApUAHTOB  MOJpa3genax
aIMUHUCTPATUBHOT'O PETJIAMEHTA.

15. Ilogpaznen «/cuepnbiBalomuii IepeyeHb OCHOBAHUM /ISl OTKa3a B IIPUEME
JIOKyMEHTOB, HEOOXOAMMBIX JIJIsi TMPEJOCTABJICHUS YCIYTH» JOJKEH BKJIIOYATh
nHdopMaIuio 00 UCUEPTIBIBAIOIIEM MIEPEUHE TAKUX OCHOBAHUM.

HcuepnpiBatomuii  MepedyeHb  OCHOBAaHMWA i1 KaXJIOr0  BapuaHTa
MPENOCTABIEHUS YCIYTM MPUBOAUTCA B COAEPIKAIIMX OMUCAHUS TAaKUX BapUaHTOB
noApasaenax aJIMHUHUCTPATUBHOIO perjaMeHtra. B ciyyae OTCYTCTBHSI TaKuX
OCHOBAHUU CJIEAYET MPSIMO yKa3aTh B TEKCTE aJIMUHHUCTPATUBHOTO PETJIAMEHTA Ha
HX OTCYTCTBHE.

16. [lompasnen  «HMcuepnbiBaromyii ~ MEpeYeHb  OCHOBAHUW  JUIA
MIPUOCTAHOBJICHHUSI TPEAOCTABICHUS MYHULMNAJIBHOW YCIYyTM WA OTKa3a B
MPEIOCTABJICHUN MYHUILIMIIAIIBHON yCIYyTrW» JOJDKEH BKJIIOYATh  CIEAYIOLINE
MTOJIOKEHUS:

HCUEPIIbIBAOIINI MEPEUYCHb OCHOBaHUU TSt MIPUOCTAHOBIICHUS
IPEIOCTABJIEHUS YCIIYTU B CJIy4ae, €CJIM BO3MOXKHOCTb IIPUOCTAHOBJICHHUS YCIIYTU
MPEAYyCMOTPEHA 3aKOHOIATENBLCTBOM Pocculickon denepanuu;

VICUEPIIBIBAOIINH [IEPEUEHb OCHOBAHUH JIJIs1 OTKAa3a B PEIOCTABICHUHN YCIYTH.

JIyist KakI0oro OCHOBaHUS, BKJIIOUEHHOTO B TIEPEYHM, yKa3aHHbIE B ab3arax
BTOPOM M TPETBEM HACTOSIIETO ITYHKTA, IMPEAYCMATPUBAIOTCA COOTBETCTBEHHO
KPUTEPUH TPUHATUS PEIICHUs] O MpeaocTaBieHuH (00 OTKaze B MPEIOCTaBICHUN)
YCIAYTH W KPUTEPUU TPUHATHS PEIIEHUS O MNPUOCTAHOBICHUU MPEIOCTABICHHUS
YCIIyTH, BKJIIFOYAEMbIE B COCTaB OMMCAHMS COOTBETCTBYIOIIMX AJMHUHHUCTPATUBHBIX
poLEeyp.

UcuepnbiBatonuii  mepedeHb OCHOBAaHUM, MPEAYCMOTPEHHBIX al3alamMu
BTOPBIM M TPETBUM HACTOSIIETO IyHKTAa, MPUBOAUTCA ISl KaXJAOr0 BapUaHTa
MPEIOCTABJIEHUS YCIYTH B COJIEPKAIIMX OMUCAHUS TAKWX BAPUAHTOB IMOApa3esiax
aIMUHUCTPATUBHOIO perjaMeHTa. B ciaydae OTCYyTCTBUS TaKMX OCHOBAHUU CIIEIYET
IIPSAMO YKa3aTh B TEKCTE aIMUHACTPATUBHOIO PErJIaMEHTA HAa UX OTCYTCTBUE.

17. B nmnoappasgen «Pa3mep 1miarel, B3MMAaeMON C 3asBUTENS IpHU
MPEIOCTABICHUN MYHHUITUNAIBHONW YCIYTH, U CIIOCOOBI €€ B3UMAaHUS» BKIIOYAIOTCS
CHEAYIOIINE TTOJOKEHUS:

a) CBEIEHUS O pa3MelleHMu Ha EauHOM mnoprane ToCyJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT UHGOPMAIIMN O pa3Mepe TOCyIapCTBEHHOW TMOIUIUHBI WU
VHOW IUIaThl, B3UMAaEMOM 3a IPEAOCTABIICHUE YCIYTH;

0) TopsiIOK W CHocoObl €€ B3UMaHus B CiydasX, MpPeayCMOTPEHHBIX
dbenepaabHbIMA 3aKOHAaMH, TMPUHUMAEMbIMU B COOTBETCTBUM C HHUMH WHBIMU
HOPMAaTUBHBIMU INIpaBOBbIMU akTaMu Poccuiickon denepannu, HOpMaTUBHBIMU
npaBoOBBIMU akTamu PecriyOnuku Komu, MyHUITUTTAIBHBIMY TIPABOBBIMH aKTAMH.

18. B moapaznen «TpeGoBaHus K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISIIOTCS
MYHUITUTIATBHBIC  YCIYTH»  BKIIOUAIOTCS  TPEeOOBAaHUSA, KOTOPBHIM  JTOJDKHBI
COOTBETCTBOBATh TAKHE NOMEIICHUS, B TOM YHUCIE 3all OXUJAHUSA, MECTa IS
3aIOJTHEHUST 3aMpPOCOB O TMPEJOCTABICHUH YCIYTH, WHOOPMAIMOHHBIE CTEHIBI C
oOpasllaMu WX 3alOJHCHHWS W TepeYyHeM JOKYMEHTOB W (win) uHbOpMaIu,
HEOOXOAMMBIC I TPENOCTABICHUS KaXIOW YyCIyTH, a TakkKe TpeOOBaHMS K



00eCIeYeHNIO TOCTYITHOCTHU JJI1 MHBAIHMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit deaepannu 0 COLMAaIbHON 3alIUTE UHBATUIOB.

19. B nogpasgen «Iloka3aTenn kadecTBa M JOCTYIMHOCTH MYHULHMIIAJIBHON
YCIIyI'» BKJIIOYAETCSl MEepEeYeHb MOKa3aTeseld KauyecTBa W JOCTYHMHOCTH YCIYTH, B
TOM YHCIIE€ AOCTYNHOCTb D3JEKTPOHHBIX (OPM TOKYMEHTOB, HEOOXOIUMBIX ISl
MPEIOCTABICHUSL YCIYyTHU, BO3MOXHOCTh MOJA4M 3alpoca Ha MOJyYeHHUE YCIYTH U
JIOKyMEHTOB B 3JIEKTPOHHOU (HhOpMe, CBOEBPEMEHHOE MPEJOCTABICHUE YCIYyTH
(OTCyTCTBHE HapylIEHU CpPOKOB TNIPEIOCTABICHUSI YCIYTH), MPEJOCTABICHUE
YCIYyIM B COOTBETCTBUU C BapHAHTOM MPEAOCTABICHUS YCIYyTH, JAOCTYIMHOCTbH
WHCTPYMEHTOB COBEpILIEHUS B 3JECKTPOHHOM BHUJE IJIATEXKe, HEOOXOAUMBIX JUIs
NOJIy4YEHUS]  YCIyrH, yAOOCTBO  MH(POPMHPOBAHUS  3asBUTENS O  XOJE
IIPEIOCTABIICHUS YCIYTH, & TAK)KE MOJTYUEHUS pe3yJIbTaTa MPea0CTaBICHUS YCIYTH.

20. B nonpaznen «MHble TpeOOBaHMS K MPEIOCTABICHUIO MYHHIIMIAIbHON
YCIIyT'H» BKJIIOYAIOTCA CIAEAYIOIINE MOJI0KEHHUS:

a) IEpEeYEHb YCIYT, KOTOPBIE SBIIIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU TS
IPEIOCTaBIIECHUS YCIIYTH;

0) pasMep TMIaThl 3a MPEJOCTABICHHE YKAa3aHHBIX B TOAMYHKTE «a»
HACTOSILIETO TYHKTa YCIYyr B Cly4asx, KOorga pa3Mep IUIaThl YCTaHOBJICH
3aKOHOJIaTeNnbCTBOM Poccuiickont denepaunu;

B) MepevyeHb MH(GOPMAIIMOHHBIX CUCTEM, UCIOJIb3YEMbIX ISl TIPEIOCTaBICHUS
YCIIYTH.

21. Pazmen «CocTaB, TMOCIEIOBATEIbHOCTh M CPOKHA  BBINOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP» OMpenesieT TpeOOBaHUS K MOPSAJKY BBITOTHEHUS
aMUHUCTPATUBHBIX MPOLETYp (ICUCTBUIA), B TOM YHUCJIE OCOOCHHOCTHU BBIMOTHEHUS
aMUHUCTPATUBHBIX TPOIEAYp (IEUCTBUI) B JIEKTPOHHOU (Popme, 0COOCHHOCTH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP (IEUCTBUI) B MHOTO(PYHKIIMOHAIBHBIX
LEHTpax U JOJDKEH COJEPKATh CAEAYIOIINE MOapa3/ebl:

a) TIepeyeHb BapUAHTOB MPEJOCTABICHUS YCIYTH, BKIOYAIOUUNA B TOM YHUCIE
BApUAHTHI IPEIOCTABICHUS YCIYTU, HEOOXOUMBIHN 7l UCIIPABJICHUS JOMYIIEHHBIX
OMEeYaTOK W OMHMOOK B BBUIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS YCIyTU
JIOKyMEHTaX M CO3JaHHBIX PEECTPOBBIX 3alUCAX, [JIs BbIOAYM AyOiuKara
JIOKYMEHTA, BBIAJAHHOTO MO pe3yJibTaTaM MPEI0CTaBICHUSI MYHUIIUNIAIbHON YCIYTH,
B TOM YHCJI€ UCUEPIIBIBAIOIIMIN MTE€PEYEHb OCHOBAHUH ISl OTKa3a B BbIJIau€ TAKOTO
nyOnuKara, a Takke TMOPSIO0K OCTABJICHMS 3ampoca 3asiBUTENSI O MPEIOCTaBICHUU
MYHUITUTIATBHOM YCIIyTH 6€3 paccMOTpeHus (TIpu HEOOXOAMMOCTH);

0) onucanue aAMUHUCTPATUBHOM MPOIICAYPHI TPOPMITUPOBAHUS 3asIBUTEIIS;

B) MOJIpa3/iesibl, COIepKAIINE ONMCAHNE BAPUAHTOB MPEIOCTABICHUS YCIYTH.

22. B onucanve aJMHUHUCTPATUBHON MPONEAYphl TPODUIUPOBAHUS 3aIBUTEISA
BKJIFOYAIOTCSL CIIOCOOBI M TOPAJIOK ONpEAeNiCHUs U MPEeabsBICHUS HEOOXOAUMOTo
3asIBUTENIO BapUaHTa NPEIOCTaBICHUS YCIYTH.

B npunoxeHun K agMUHUCTPATUBHOMY PEIVIAMEHTY NPUBOIUTCS TEPEUYCHBb
OoOLIMX MPHU3HAKOB, O KOTOPHIM OOBEIUHSAIOTCS KaTErOpUU 3asiBUTENEH, a Takxke
KOMOWHAIIMY TPU3HAKOB 3asBUTENICH, KaXK/1asi U3 KOTOPHIX COOTBETCTBYET OJHOMY
BAapUAHTY MPEJOCTABICHUS YCIYTH.

23. Iloxpazaensl, coaepKalue ONMCaHue BapUaHTOB MIPEIOCTABIEHUS YCIYTH,
dopMupyroTcs 1O  KOJMYECTBY  BapHaHTOB  NPEJOCTABICHUS  YCIYTH,
MPEAYCMOTPEHHBIX MOJMYHKTOM «a» myHKTa 21 Hacrosimux [lpaBuni, u JOJKHBI
colepKaThb  PE3yJbTaT NPENOCTABIEHUS YCIYrd, I[E€peYeHb M  ONMCAHHUE



aIMUHUCTPATUBHBIX MPOLEAYpP MPEIOCTABICHUS YCIYI'H, a TaKKe€ MaKCHUMalbHBII
CPOK TMpPEIOCTABIICHHUS YCIYTM B COOTBETCTBUM C BapUaHTOM MPEIOCTABICHUS
YCIIYTH.

24. B omnucaHue aJAMUHUCTPATUBHOM TMpoUEAypbl NpUeMa 3ampoca U
JIOKyMEHTOB W (MJu) uHGOpMAaIMU, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS YCIYTH,
BKJIFOYAIOTCS CIICAYIOIINE MOJOXKEHUS:

a) COCTaB 3ampoca M IepedyeHb JOKYMEHTOB U (Wid) uHOOpMaINH,
HEOOXOJMMBIX [UJISi TPEJOCTABJICHHUS YCIYTM B COOTBETCTBUUM C BapUAHTOM
MPEIOCTABIIEHUS YCIYTH, a TAKXKe CIIOCOOBI M0JIaYl TaKUX 3aMpoca U JOKYMEHTOB U
(wn) uHpOpMaIUu;

0) crocoObl yCTaHOBJICHUS JTUYHOCTH 3asBUTENS (MIPEICTABUTENS 3asBUTEIIS)
JUIS KaXIO0ro crocoba mojadyd 3ampoca M JOKYMEHTOB U (Wiu) uH(OpMaluy,
HEOOXOUMBIX JIJIsl MPEOCTABICHUS YCIYTH;

B) Halnuue (OTCYTCTBHE) BO3MOXXHOCTH IOJA4YM 3ampoca MpeCTaBUTEIEM
3asIBUTEJIS,

I) OCHOBaHMS [Jii TPUHATUS pelieHus 00 OTKaze B NIpUEME 3ampoca |
JOKYMEHTOB U (W) MHQOpMAIMU, a B CIydae OTCYTCTBUSA TaKUX OCHOBAaHHM -
YKa3aHHUE Ha UX OTCYTCTBHE;

n) (denepanbHble OpraHbl UCIOJHUTEIBHOM BJIACTH, TOCYIapCTBEHHbBIE
KOpHopaliy, OpraHbl TOCYAapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, YYaCTBYIOIIHE B
MIpUEME 3aIpoca O NPEJAOCTABICHUU YCIYTH, B TOM YHCIIE CBEAECHHUS O BO3MOXKHOCTHU
moJa4yv 3ampoca B TEPPUTOPUANBHBIM OpraH, LEHTPaJbHBIM anmapar WIn
MHOTO(YHKIIMOHAILHBIHN HEHTP (TIPU HATMYUHU TAKOW BO3MOXKHOCTH);

€) BO3MOXHOCTb (HEBO3MOXHOCTb) MpPHUEMA OPraHOM, MPEIOCTABISIOUIUM
yCIIYTy, WIA MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM 3arpoca M JTOKYMEHTOB W (WJIH)
nH(popMaIu, HEOOXOAUMBIX IS TIPEAOCTABJICHUS YCIYTH, MO BBHIOOPY 3asBUTENS
HE3aBUCUMO OT €ro MECTa JKUTEJIbCTBA WM MecTa NnpeObiBaHus (1l (PU3NUECKUX
JIUI, BKJIIOYasl WHIWBHUAYAJIbHBIX MPEANPUHUMATENCH) MO0 MecTa HaxO0XICHUS
(11 FOPUANMYECKUX JIUIT);

) CpOK pEerucTpaluu 3amnpoca M JOKYMEHTOB H (win) wuHdopmaiuu,
HEOOXOAMMBIX JIJISl PEOCTABICHUS YCIYTH, B OpTraHe, MpeloCTaBISIONIEM yCIyTy,
WM B MHOTOGYHKIIMOHATBHOM ILIEHTPE.

28. B omnucaHue aIMUHUCTPATUBHOM MPOLEIYPbl MEXBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aWMOJICHCTBUS BKJIIOYAETCS TMEpevYeHb HH(GOPMAIIMOHHBIX
3aMpoCOB, HEOOXOIWMBIX JJisi TPEAOCTABICHUS] YCIYTH, KOTOPBIA JOJIKEH
COJIEpKaTh:

HauMEHOBaHuEe (enepaibHOrO OpraHa MCIOJHUTEIBHOM BIIACTH, OpraHa
rOCyAapCTBEHHOTO BHEOIOJI)KETHOTO (POHJIa WM TOCYJAPCTBEHHOW KOPIOpaIluH,
opraHa HCIOJHUTENbHOM BiacTH cyobekTta Poccuiickoit ®enepauun (ais
aIMUHUCTPATUBHOTO pErjlaMeHTa MO TMepeJaHHbIM ITOJTHOMOYHUSIM), B KOTOpHIE
HaIpaBJIsieTCs 3aIpoc;

HaIpasJsieMble B 3aIIPOCE CBEJICHUS;

3ampaniuBaeMbl€ B 3aIIPOCE CBEJICHHS C YKAa3aHUEM UX LETU UCIIOIb30BaHUS;

OCHOBaHUE 7151 THPOPMAIIMOHHOTO 3aIpoca, CPOK €ro HaIlpaBJICHUS;

CPOK, B TEYEHHE KOTOPOro PE3yJbTaT 3ampoca JOJDKEH IOCTYNUTh B
aJIMUHUCTPALIHIO.

AJIMUHUCTpAIUsl OPraHu3yeT MEXKy BXOISIIMMU B €r0 COCTAB CTPYKTYPHBIMU
Mmo/Ipa3ieIeHusIMA OOMEH CBEIICHUSIMH, HEOOXOAMMBIMH JUISl TPEIOCTABICHUS



yCIyTH U HaXOJSALIMMHUCS B €€ PacnopsDKeHUH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme.
[Ipu 3TOM B cOCTaB aAMUHUCTPATUBHOIO pPErjaMEHTa BKIIFOYAKOTCS CBEIEHUS O
KOJIMYECTBE, COCTaBE 3alPOCOB, HAMPABJISIEMbIX B paMKax TAKOTO 0OMEHa, a TaKXe O
CpOKax MOATrOTOBKY M HAIIPABJICHHS OTBETOB HA TAKHE 3aIIPOCHI.

26. B omnucaHue aIMUHUCTPATUBHOM NpOLEAYpbl NPUOCTAHOBICHMUS
IPEIOCTABIICHUS YCIYTH BKIKOYAOTCS CIAEAYIOLIUE MOJI0KEHUS:

a) IepeYeHb OCHOBAHUU ISl MIPUOCTAHOBJICHUS MPEJOCTABICHUS yCIyTd, a B
cllydae OTCYTCTBHS TAKUX OCHOBAHUU - YKa3aHHE Ha UX OTCYTCTBUE;

0) cocTaB U COAEpPKAHHE OCYLIECTBISIEMBIX HPU  INPUOCTAHOBICHUU
IPEIOCTABIICHUS YCIYTH aIMUHUCTPATUBHBIX JEHCTBUIA;

B) IEPEUYECHb OCHOBAHUM JJIs1 BO30OHOBJIEHUS ITPEIOCTABIECHUS YCIIYTH.

27. B onucaHne aIMHHUCTPATUBHOW NPOLEAYPHI IPUHATHUS PELICHHS O
npeaocTaBiaeHuU (00 OTKa3e B MPEAOCTABICHUHN) YCIYTH BKIIOYAIOTCS CIEAYIONTUE
MOJIOKEHUS:

a) KpUTEpUU TPUHATUS pELIEHUsT O TMpenocTaBieHuu (00 OTKaze B
NPEIOCTABIEHUN) YCIYTH;

0) CPOK MPUHATHS PEIICHUS O MPEI0CTaBICHUH (00 OTKa3e B MPEIOCTABICHUN)
YCIIyI'M, WCUHCISEMBIA C JaThl IOJYYEHUS aIMUHHCTpAlUUEd BCEX CBEICHUH,
HEOOXOUMBIX JIJIsl IPUHATHUS PELICHMUS.

28. B onucanne agMUHUCTPAaTUBHON MPOLEAYPhI PEJOCTABICHUS pe3yJIbTaTa
MYHUIUIIATBHOW YCIIYT'H BKIIFOUAIOTCS CIIETYIOLIUE TOJIOKECHMSL:

a) CIocoOBI MTPEIOCTABIICHUS PE3YyJIbTaTa YCIyTH;

0) CpOK IpeOCTaBICHUS 3asBUTEIIO PE3yJIbTaTa YCIYTH, HCUUCIISIEMBIN CO JTHS
INPUHATHUS PEIICHUS O IPEIOCTaBICHUH YCIYTH;

B) BO3MOYKHOCTb (HEBO3MOKHOCTB) MPEIOCTaBICHHUS aJIMUHHUCTPALUECH WU
MHOTO(QYHKIIMOHAJIbHBIM LIEHTPOM PE3yJIbTaTa YCIYyTd IO BBIOOPY 3asBUTEINS
HE3aBUCUMO OT €ro MECTa JKUTEJIbCTBA WM MecTa NnpeObiBaHus (1l (PU3NUECKUX
JUL, BKIIOYAss MHAMBUAYAJIBHBIX MpEINpUHUMATENEH) OO0 MecTa HaXOXKIACHUS
(11 FOPUAMYECKUX JIUIT).

29. B onucanue agMUHUCTPATUBHON IPOLELYPHI OJIYYEHUS JOOIHUTEIBHBIX
CBEJICHUH OT 3asiBUTENS BKIIFOYAKOTCS CJIEIYIOLIUE TTOJIOKECHUS:

a) OCHOBAHMS JUIsSl TIOJIyYEHHS OT 3asiBUTEJISI AOIMOJHUTENIBHBIX JOKYMEHTOB U
(nnn) mHbOpPMAITH B TIPOIIECCe TPEIOCTABICHUS YCIIYTH;

0) CpoK, HEOOXOAMMBIH [UJIsl TOJIyYeHHUS TaKUX JOKYMEHTOB M (WIIN)
uHdopMaIuy;

B) YyKa3zaHWe Ha HEoOXOAUMOCTh (OTCYTCTBHE HEOOXOAMMOCTH) IS
MPUOCTAHOBIICHUSI TMPEAOCTABICHUSI YCIYTU MPU HEOOXOJUMOCTH TOJYYEHHS OT
3asIBUTEINS IONOJIHUTEIbHBIX CBEJICHU;

r) 1epedyeHb  (efepa’dbHbIX  OPraHOB  HCIOJHUTEIBHOW  BIIACTH,
rOCyJAapCTBEHHBIX KOPIOPAILMA, OpPraHOB TOCYAapCTBEHHBIX BHEOIOIKETHBIX
(GOHIOB, y4acTBYIOUIMX B aJIMHUHUCTPATUBHON MpolLEIype, B Ciydyae, €CIM OHHU
U3BECTHBI (ITPU HEOOXOJUMOCTH).

30. B ciuywae ecaum BapuaHT MPEJOCTABICHHS YCIYIM MPEANOJIaract
IPENOCTABIECHUE YCIYTM B YHOPEXIAOMEM (IPOAKTUBHOM) pPEXHME, B COCTaB
nojpasziena, COAEpPKAUIEro ONHWCAHWE BapuaHTa MPEJOCTABICHHS  YCIIYIH,
BKJIFOYAKOTCS CIEAYIOLINE MOJOKEHUS:

a) YKa3aHHE€ Ha HEOOXOJUMOCTh NPEIBAPUTEIBLHOM IOJAYM 3asiBUTEIEM
3amnpoca O NPeJOCTABICHUN €My JTaHHOM YCIIYTH B YHPEKIAKMEM (ITPOAKTUBHOM)



peXUME WK MTOAAYH 3asIBUTENEM 3aIIpoca O MPEAOCTABICHUH JAHHOM YCIyTH MOCIe
OCYLIECTBJIECHUS AJIMUHHUCTPALMENd MEPOINPUSATUNH B COOTBETCTBUHU C IYHKTOM |
gyactu 1 crateu 7.3 denepanpHoro 3akoHa «OO0 opraHU3alUU NPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT»;

0) cBegeHUss O OpUAMYECKOM  (akTe, IMOCTYIUIEHHE KOTOpPBIX B
UHPOPMAILIMOHHYIO CHCTEMY  aJMHHHMCTpPAllMM  SIBISIETCS. OCHOBAHUEM  JUIS
IPEIOCTABIICHUS 3asBUTENIO JIaHHOM YCIYIM B YIPEXKAAOMEM (IIPOAKTUBHOM)
pexume;

B) HAuMMEHOBAHWE HWH(OPMALIMOHHOW CHUCTEMBI, W3 KOTOPOW JOJIKHBI
NOCTYIUTh CBEACHUS, YKa3aHHbIC B MOJIYHKTE «0» HACTOAILIErO MyHKTa, a TAKKe
UHPOPMAIIMOHHONW CHUCTEMBI AJAMHHHUCTPAIMH, B KOTOPYIO JOJDKHBI MOCTYIHUTH
JTAHHBIE CBEACHMUS;

I') COCTaB, MOCJIEIOBATEIBHOCTh M CPOKH BBIIOJHEHHS aJMUHUCTPATHBHBIX
IpOLEIYp, OCYIIECTBISIEMBIX OPraHoM, IPEAOCTABISIONIMM TOCYAAPCTBEHHYIO
yCIIyTy, TMOCJ€ NOCTYIUIEHUS B HWH()OPMAUMOHHYIO CHUCTEMY JaHHOIO OpraHa
CBEJICHUH, YKa3aHHBIX B MOJAMYHKTE "0" HACTOSIIETO IMyHKTA.

31. Pazmen «®@opMBI KOHTPOJISI 32 WCHOJHEHUEM aJMUHUCTPATHBHOTO
pErIaMEeHTa» COCTOUT U3 CIAEAYIOIINX MOAPa3IeI0B:

a) TMOPSJIOK OCYIIECTBICHUS TEKYILIEro KOHTPOJIA 3a COOJIOJCHUEM U
VICITIOJIHEHHEM OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMLIAMU ITOJIOKEHUH periamMeHTa 1
UHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB, YCTAHABJIMBAIOIIMX TPeOOBaHUS K
IIPENOCTABIICHUIO YCIIYTH, a TAK)KE IPUHATHEM UMM PELICHUM;

0) MOpPSIIOK U MEPUOJUYHOCTH OCYUIECTBIICHHUS IJIAHOBBIX M BHEIUIAHOBBIX
MPOBEPOK MOJHOTHI U KAayeCcTBa MPEAOCTABIEHUS YCIYTH, B TOM YHUCJE MOPAIOK U
(GOopMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEJOCTABICHUS YCIYTH;

B) OTBETCTBEHHOCTb JOJDKHOCTHBIX JIML AJMHUHHMCTPAllMU 3a PEHICHUS |
nevctBus  (0e3neiicTBuE), MpUHUMAeMble (OCYIIECTBISIEMbIE) HMH B  XOJ€
MPEIOCTaBIIEHUS YCIIYTH;

I) TOJIOKEHUS, XapakTepu3yroue TpeOoBaHUS K MNOpAAKy u (dopmam
KOHTpPOJISL 33 MPEJOCTABICHUEM YCIYT'HM, B TOM YHCJIE CO CTOPOHBI I'paKIaH, UX
00bEIMHCHUHN 1 OpraHU3aIlui.

32. Paznen «JlocyneOHbIil (BHECYICOHBIN) MOPSIIOK 00XKATIOBAaHUS PEIICHUN U
nevctBuil  (Oe3mercTBUsI) aIMHHHCTPALUA, MHOTO(YHKIIMOHAIIBHOTO IIEHTPA,
opraHu3anuii, ykazaHHplx B yactu 1.1 crtateu 16 ®DepepambHoro 3akona «00
OpraHu3allid NPEIOCTABICHUS TOCYJAapCTBEHHBIX W MYHHUILHIIAJIBHBIX YCIyT», a
TaK)K€ UX JOJDKHOCTHBIX JIUI, MYHULMIIAIBHBIX CIYKalIuX, paOOTHUKOB» JOJIKEH
coJiepKaTh CrnocoObl MHGOPMHUPOBAHUS 3asIBUTEIEH O TMOpSAIKE JTOCYIEOHOTrOo
(BHECYeOHOTO) 00KajmoBaHUs, a Takke (POpMbI U CIIOCOOBI MOJAYU 3asIBUTEIISIMU
KaIO0OBI.

III. TTopsimox corsracoBaHus
Y YTBEPKIECHUS AIMAHUCTPATUBHBIX PETJIAMEHTOB

33. Ilpu pa3paboTke U YTBEPKIACHUU MPOEKTOB aJIMUHUCTPATUBHBIX
peryiaMeHToB npuMeHsitorcs IIpaBuiia moAroTOBKM HOPMATUBHBIX MPABOBBIX AKTOB
dbenepaibHbIX ~OpPraHOB  HCIOJIHUTENIBHOM BJIACTH M HMX TOCYIJapCTBEHHOM
perucTpanuu, yTBEpKIECHHbIE MocTaHoBieHueM IIpaButenbctBa Poccuiickoi
®deneparuu ot 13 aBrycta 1997 r. Noe 1009 «O6 yrBepxknenuu [IpaBuin moaroToBKu



HOPMATHBHBIX TIPABOBBIX aKTOB (De/IepaIbHBIX OPTAHOB HCIIOTHUTEIILHON BIACTH H
UX TOCYJAapCTBEHHOM  pErucTpaluu», 3a  HCKIIOUYEHHEM  OCOOEHHOCTEH,
YCTaHOBJICHHBIX HacTosmuMHu [IpaBunamu.

34. TIpoekT aAMHUHUCTPATUBHOTO periaMeHTa (popMUpyeTcsl aAMUHUCTpaIen
B MaIllIMHOYUTAEMOM (hopmaTe B JJIIEKTPOHHOM BHUJIE B PEECTPE YCIYT.

35. YnonHOMOYEHHBIH OpraH MO BEACHUI0 HMHPOPMALMOHHOTO pecypca
peecTpa ycayr obecrieunBaeT JAOCTYH JJiA y4acTHsl B pa3pabOTKe, COTJIaCOBAaHUU U
YTBEPKIAECHUHU TPOEKTa aJIMHHUCTPATUBHOIO pETJIAMEHTa W TOCYJApCTBEHHOMN
pEerucTpaluu akTa 00 YTBEPKICHUU aIMUHUCTPATUBHOTO PErJIAMEHTA:

a) aJIMUHHUCTpaIUEH;

0) opraHaM U OpraHu3alysM, YYacTBYIOIIUM B COIJIACOBAHMM MPOEKTa
aJMUHUCTPATUBHOTO pErjaMeHTa, B TOM YHCJIE IO BOIPOCY OCYIIECTBICHHUS
MEXBEJJOMCTBEHHOTO HMH(OPMAIIMOHHOIO B3aUMOJCHUCTBUS (Zanee - Oprassl,
YYaCTBYIOIIUE B COTJIACOBAHUM );

B) Oprady, YIOJHOMOYEHHOMY Ha TPOBEACHHE SKCIEPTU3bl MPOEKTa
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

r) (denepaqibHOMY OpraHy HUCIOJHUTEIBHON BJIACTH, YIMOJIHOMOYEHHOMY Ha
IIPOBEJICHUE FOCYJAaPCTBEHHOM PErMCTPALN aKTOB.

36. Oprassbl, y4acTBYIOIIKE B COTJIACOBAHUU, a TAKKE YIOJIHOMOYEHHBINA OpPTraH
aBTOMATHYECKH BHOCATCS B (OpMUpYEeMbIH TMOcCje TMOATOTOBKH IPOEKTa
aAMUHUCTPATUBHOTO PErJIaMEHTa JIUCT COTJIaCOBAaHUS IPOEKTA aIMUHUCTPATUBHOTO
peryiaMenTa (Jajnee - JJUCT COTJIaCOBAaHUS ).

37. TIpoeKT agMUHHCTPATHBHOIO pErJIaMEHTa paccMaTpPUBAETCS OpraHaMH,
YYaCTBYIOIIMMH B COIJIACOBAHHMM, B YacTH, OTHECEHHON K KOMIIETEHIUH TaKOro
opraHa, B CpOK, HE MPEBBIIAIIMMN 5 padouux HEW ¢ JaThl MOCTYIJICHUS €ro Ha
COTJIACOBAHUE B PEECTPE YCIIYT.

38. OZHOBPEMEHHO C HAYaJIOM MPOLIEAYPHI COTIACOBAHUS B LENSAX MPOBEACHUS
HE3aBUCUMON aHTUKOPPYNUMOHHOM HSKCHEPTU3bl MPOEKT aJMUHUCTPATUBHOIO
perjiaMeHTa B aBTOMaTUYECKOM PEXUME pa3MelllaeTcsl Ha caifte regulation.gov.ru B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIMOHHON ~ cetn  "VHTepHeT"  mocpeiacTBoM
WHTErPALUN C PEECTPOM YCIIYT.

39. Pe3ynbTaToM paccMOTpPEHUsI MPOEKTa AJIMUHUCTPATUBHOIO pETJIaMEeHTa
OpraHoOM, YYacCTBYIOIIMM B COTJIACOBAHHH, SIBJISIETCS NPUHSATHE TAKUM OpPraHOM
pelIeHrs O COIVIACOBAaHMM WM HECOIJIaCOBAHUM MPOEKTa aAMUHHUCTPATHUBHOTO
peryiamMeHTa.

IIpy npuHATUM pENIEHUsT O COIVIACOBAHWUU NPOEKTa aJIMUHUCTPATUBHOTO
periiaMeHTa OpraH, y4acTBYIOIIMI B COIVIACOBAHWUHU, MPOCTABISET OTMETKY O
COTJIACOBAHUM IIPOEKTA B JIUCTE COTJIACOBAHUS.

[Ipu npuHATHM peElIeHHs O HECOIVIACOBAHUU MPOEKTa aIMUHUCTPATUBHOTO
peryiaMeHTa opras, y4acTBYIOIIHI B COIIACOBAHUM, BHOCUT UMEIOIIHMECS 3aMeUYaHus
B MPOEKT MPOTOKOJIa pa3HOIIaCHi, GOPMUPYEMBI B PEECTPE YCIYT U ABJISIFOLTUICS
MPUIOKEHUEM K JIUCTY COTJIACOBAHUS.

40. Ilocne paccMOTpeHHMs NPOEKTa aJIMHHHCTPATHBHOIO PErVIAMEHTa BCEMH
OpraHamy, y4acTBYIOIIMMH B COIJJACOBAaHUH, a& TAKXKE IMOCTYIUIEHUS NPOTOKOJIOB
pazHorinacuid (NpyW HAIWYMK) W 3aKJIIOUYEHUN 10 pe3yibTaTaM HE3aBUCUMOM
AHTUKOPPYILMOHHONW 3KCHEPTU3bI, aAMUHUCTPALMS pAaCCMAaTPUBAET MOCTYIHBILHE
3amMeYaHusl.



Pemienne 0 BO3MOXXHOCTH ydeTa 3aKJIFOYEHUHN IO pe3ysbTaTaM HE3aBHCUMOM
AHTUKOPPYILMOHHOW 3KCHEPTH3bl NPHU J0PabOTKE MPOEKTa aJIMHHHCTPATUBHOIO
periaMeHTa IPUHUMAETCS aJAMUHHCTpanuerd B cooTBeTCcTBUM € DenepanbHbIM
3akOHOM «OO0 aHTUKOPPYMNIIMOHHOM SKCHEPTHU3e HOPMATUBHBIX MPABOBBIX AKTOB H
IIPOEKTOB HOPMATUBHBIX ITPABOBBIX AKTOBY.

B cnywae commacus ¢ 3aME4YaHUSAMH, IIPEJCTaBICHHBIMM  OpraHaMHU,
YYaCTBYIOIIMMHU B COIJIACOBAHUH, aJMUHUCTpALUA, B CPOK, HE IPEBBIMLIAOIMNNA 5
padbouMXx JHEM, BHOCUT C YYETOM IOIYYEHHbIX 3aMEUYaHUN U3MEHEHUS B CBE/ICHUS O
yCIIyre, yKa3aHHbIE B IOAIYHKTE «a» IyHKTa 3 Hactosmux lIpaBui, m mocne ux
npeoOpa3oBaHus B MAIIMHOYMTAEMBbIH BHUJA, a Takke (QOPMHUPOBAaHUS IPOEKTa
aIMUHHACTPATUBHOTO periiameHTa HaIIpaBJISIET YKa3aHHBIN IIPOEKT
aAMUHHACTPATHUBHOTO pETJIAMEHTAa Ha IIOBTOPHOE COIJIACOBAHME OpraHaw,
YYaCTBYIOIIMM B COTJIACOBAHUMU.

IIpy Hamuyuym BO3paXEHMM K 3aMe4YaHUsAM aJIMUHUCTpALUs BIpPaBe
WHUALIMUPOBATh MPOLEAYPY YPEryJIHpPOBAHUSA PA3HOIJIACHM ITyTEM BHECEHHUS B
IIPOEKT  MPOTOKOJA  pPA3HOIVIACMM  BO3PaXKEHUM HA  3aMEUYaHMs  OpraHa,
YYaCTBYIOIIETO B COIJIACOBAaHMU (OpraHOB, YYacTBYIOLIMX B COIVIACOBAHUHU), U
HaIpPaBJIEHUS! TAKOTO MPOTOKOJIa yKa3aHHOMY OpraHy (yKa3aHHbIM OpraHam).

41. B ciydae commacuss < C  BO3PAXECHUAMH,  IPEICTABICHHBIMU
aJMUHHUCTPALIEN, OpPraH, y4acTBYIOLIUI B COIVIACOBAHNUH (OPraHbl, y4aCTBYIOLIUE B
COIJIACOBAHUM), IMPOCTaBIseT (IIPOCTABISAIOT) OTMETKY OO0 YyperyiupoBaHUU
pa3sHOIJIaCUM B IIPOEKTE NPOTOKOJA PA3HOIVIACHM, IIOAIMUCHIBAET IIPOTOKOJI
pa3HOTJIACMM M COIVIACOBBIBAECT IPOEKT  AJAMHUHUCTPATUBHOIO  PErJIaMEHTa,
IIPOCTABJISIA COOTBETCTBYIOLYIO OTMETKY B JIMCTE COTJIACOBAHMSI.

B ciiywae Hecornacus ¢ BO3paXXEHUSIMU, IPEACTABIEHHBIMUA aIMUHUCTPALIUEH,
OpraH, y4acTBYIOIIHMI B COIVIaCOBaHUM (OpraHbl, y4aCTBYIOIUE B COTJIACOBAHUM),
MPOCTaBIAET (MPOCTABJISAIOT) B MPOEKTE MPOTOKOJA PA3HOINIACHM OTMETKY O
IIOBTOPHOM OTKa3€ B COTJIACOBAHHWM ITPOEKTAa aJMUHUCTPATHUBHOTO PErJIaMEHTa U
MTOANMCHIBAET MMPOTOKOJ Pa3HOTIIACHM.

42. AnMUHUCTpalus IOCJe MOBTOPHOTO OTKa3a OpraHa, y4acTBYIOLIETO B
COrJIacoBaHUM (OpPraHoOB, YYaCTBYIOLIUX B COIVIACOBAHHHU), B COIVIACOBAHMM IPOEKTA
aAMUHHACTPATUBHOTO PEIVIAMEHTA IIPUHUMAET PELICHHE O BHECEHUM WU3MEHEHHUU B
IIPOEKT AJMHUHUCTPATUBHOIO pEIrVIaMEHTa W HaIPaBJIICHWM €ro Ha II0BTOPHOE
COTJIACOBAHME BCEM OpraHaM, y4acTBYIOIIHUM B COTJIACOBAHUMU.

43. PazHornacus 1o NpoeKkTy aAMUHUCTPATUBHOIO PErjaMEHTa pa3peliaroTcs B
nopsiAKe, NpeaycMoTpeHHOM IIpaBuinamu IOATOTOBKM HOPMATHMBHBIX ITPABOBBIX
aKTOB (pefepalbHbIX OPraHOB HMCIOJHUTEIBLHON BIACTH M WX TOCYAapCTBEHHOU
perucTpanyy, YTBEpPXKICHHBIMU MocTaHoBiIeHUeM IlpaBurenscTtBa Poccuiickon
®enepanuu ot 13 aBrycta 1997 r. Ne 1009 «O6 yrBepxkaenuu [IpaBui moaroTroBku
HOPMATHUBHBIX MPABOBBIX aKTOB (he/lepaibHbIX OPIaHOB HMCIIOIHUTENILHON BJIACTH U
UX TOCYAApPCTBEHHOW PETUCTPaLUN».

44. Tlocne cornacoBaHus NPOEKTa aJMUHHUCTPATUBHOTO PErVIAMEHTA CO BCEMU
OpraHaMH, Y4aCTBYIOLIMMH B COTJIACOBAHUU, WUJIU IIPU PA3PELICHUH PA3HOIIACUM 110
IIPOEKTY AJAMHHMCTPATUBHOIO PETJaMEHTA aAMUHHCTPALMS HAIIPABISIET IPOEKT
aAMUHHACTPATUBHOTO PErVIAMEHTa Ha JKCIEPTU3Y B COOTBETCTBHM C pazuenom IV
Hactosiux [IpaBu.

45.  VYTBepkAeHHE  AIMHHHCTPATUBHOIO  pErJIaMEHTa  MPOU3BOIUTCS
IIOCPEACTBOM MOIINUCAHUSA JIEKTPOHHOTO JOKYMEHTA B PEECTPE YCIYT YCHUIIEHHOU



KBATH(UITUPOBAHHON AJIEKTPOHHOW TMOJMUCHI0 PYKOBOIUTENS aIMUHUCTPAIIAN
MOCJIE TIOJTYYEHUS IOJ0KUTEIBHOTO 3aKIIOUYEHUS SKCIEPTHU3bl YIIOJHOMOYEHHOTO
opraHa BJIACTH JIMOO yperyJIupOBaHUs Pa3HOTJIACHA MO Pe3yJbTaTaM 3KCIEPTHU3BI
YIIOJJTHOMOYEHHOTO OpraHa BJIACTH.

46.  YTBEpXKICHHBIM  QJMUHHCTPATHUBHBIA  pPETJIAMEHT  HaIpaBJIsAETCS
MOCPEJICTBOM peecTpa YCIAyr aIMHHUCTpPALMEN C MPUIIOKEHHUEM 3aMOJHEHHOTO
JIMCTA COTJIACOBAHUS U MPOTOKOJIOB pa3HOINIacHil (MpHU HAJMYKMKU) B MUHUCTEPCTBO
roctuu - Poccuiickorn  dDepepaumu 18 TOCYJAPCTBEHHOM  PETUCTPALMA U
MOCJIEAYIONMIETO O(UIIMATBHOTO OMyOJUKOBAHUS.

47. Ilpu HamUYUKM OCHOBAHUM JJ1s1 BHECEHUS U3MEHEHUN B aJIMUHHUCTPATHUBHBIN
pErJIaMeHT, a TaK»Ke MpHU BO3BpaTe (0TKa3e) B TOCYJapCTBEHHON perucTpaluud akTa
00 yTBEpKICHUH aIMUHUCTPATUBHOTO PETIaMEHTa aMUHUCTPAIUs pa3padaThIBacT
U YTBEPXKIAECT B PEECTPE YCIYr HOPMATUBHBIM IIPABOBOM aKT O MPHU3HAHUU
aIMUHUCTPATUBHOI'O PErIaMEHTa YTPATUBIIMM CUJTY U O IPUHSITUU B COOTBETCTBUU
¢ HactosuuMu [IpaBuiamMu HOBOTO aIMUHHUCTPATHUBHOTO pErjiaMeHTa Wik 00
OTMEHE aIMUHHUCTPATUBHOIO PETrJIAaMEHTa B CIy4yae BO3BparTa (0TKaza).

IV. IIpoBeneHune 3KCrepTU3bI
IPOEKTOB aIMUHUACTPATUBHBIX PETIIAMEHTOB

48. Dkcrmeprusza IPOEKTOB AJMUHHUCTPATHBHBIX PETJIIAMEHTOB IPOBOIUT
MuHnucTepcTBO SKOHOMHUYECKOI0 pa3sBUTHUA Poccuniickon ®enepanun,
YIOJHOMOYEHHOE Ha TIPOBEJIECHUE SKCIEPTHU3bl IPOEKTOB aJMUHUCTPATHUBHBIX
periaMeHToB (Aasee - ynoJIHOMOYEHHBI OPTaH), B pEECTPEe YCIYT.

49. TlpenMeToM 3KCIIEPTU3BI SIBISFOTCS:

a) COOTBETCTBHE IPOEKTOB aJMUHHCTPATHUBHBIX PETJIAMEHTOB TPEOOBAHUSAM
IyHKT 5 Hacrosmux [Ipasu;

0) COOTBETCTBHE  KPUTEPUEB  MPUHATUS  pEIICHUs  TpeOOBaHMSIM,
IpelyCMOTPEHHBIM a03alieM YeTBepThIM MmyHKTa 16 Hactosumx [Ipasu;

B) OTCYTCTBHUE B MpPOEKTE TpeOOBaHUN 00 00s3aTEIBHOM MPEIOCTaBICHUU
3asIBUTEISIMU JOKYMEHTOB U (W) UH(OPMAIMHU, KOTOPbIE MOTYT OBITh MOJYYEHbBI B
paMKax MeXBEJOMCTBEHHOTO 3aIpoca.

50. ITo pesynbraTam paccCMOTpPEHHS MPOEKTAa AAMHUHUCTPATHBHOIO PETIaMEHTa
YIOJHOMOYEHHBI opraH B TedeHue 10 pabouux OHEH NPUHUMAET pEUICHUE O
MPEACTABICHUH TOJOXKUTEIBHOTO 3aKJIOYEHUs Ha MTPOEKT aAMUHUCTPATHUBHOIO
periiaMeHTa WM TMPEACTABICHUM OTPULIATEIILHOTO 3aKJIIOYEHHUS Ha TPOEKT
aJIMUHUCTPATUBHOTO PErVIAMEHTA.

51. Ilpu npuHATUYM pelIEeHUs O MPEACTABICHUH MOJOKUTEIBHOTO 3aKIFOUECHHUS
Ha MPOEKT aJIMUHUCTPATUBHOI'O PETJIAMEHTA YIIOJIHOMOYEHHBIN OpraH MPOCTABIISIET
COOTBETCTBYIOIIYIO OTMETKY B JIUCT COIJIACOBAHMS.

52. Ilpu NpUHATUYU PELICHHS O MPEICTABICHUH OTPULATEIBHOIO 3aKIFOYEHUS
Ha MPOEKT aJIMUHUCTPATUBHOI'O PETJIAMEHTA YIIOJIHOMOYEHHBIN OpraH MPOCTABIISIET
COOTBETCTBYIOIYIO OTMETKY B JIUCT COIJIACOBAHMS M BHOCHUT 3aMEUaHus B IPOTOKOJ
Pa3HOTJIACU.

53. Ilpy HanuuuMu B 3aKJIFOYEHUM YIOJIHOMOYEHHOIO OpraHa 3aMEYaHHd M
IPEMIOKEHUM K TPOEKTYy aIMUHUCTPAaTUBHOIO pErIaMEeHTa aJIMUHUCTPALUS
o0ecreunBaeT yueT TaKUX 3aMEUaHUl U MPEII0KEHU.



IIpy Hanu4MuM pasHOINIACUM aJIMUHUCTPALMS BHOCUT B IPOTOKOJ PA3HOTIIACHU
BO3PAKEHUS HA 3aMEYaHUs YIIOJTHOMOYEHHOI'O OpraHa.

YIIOJTHOMOYEHHBIM OpraH pPacCMATPUBAECT BO3PAXKEHUSA, NPEACTABICHHBIE
aIMUHHUCTPAIMEH, B CPOK, HE MPEBBIMIAONINA 5 pabounx MHEW C JAaThl BHECEHUS
aIMUHUCTPALMEN TAKMX BO3PAKEHUI B IPOTOKOJI pa3HOTIaCUH.

B cnydae Hecormacusi ¢ BO3paKCHUSMU, NPEACTAaBICHHBIMU aIMUHHUCTpALIMEH,
YIIOJIHOMOYEHHBIN OpraH IPOCTAaBJISAET COOTBETCTBYIOLIYIO OTMETKY B IPOTOKOJIE
PA3HOTJIACUA.

54. PazHormacus 1O IPOEKTY AJMUHUCTPATUBHOIO pEIJIAMEHTa MEXKIY
aIMUHUCTPALlMEW, W YIOJHOMOYEHHBIM OpPraHOM pa3pellaloTCs B IOPSIKE,
IpeaycMOTpeHHOM IIpaBrwiiaMu DOATOTOBKM HOPMAaTUMBHBIX IIPABOBBIX AaKTOB
denepanbHBIX OPraHOB HCIOJHUTENBHON BIACTH M UX TOCYAapCTBEHHOM
perucTpauuy, YyTBEpKICHHBIMH mnoctaHoBieHueM lIpaBurenscrBa Poccuiickon
®enepauuu ot 13 aBrycta 1997 r. Ne 1009 «O6 yrBepx)aenuu [IpaBui moaroToBKu
HOPMATHUBHBIX MPABOBBIX aKTOB (DeJIepaIbHBIX OPTAHOB HCIIOJIHUTENIBHON BIIACTU U
UX TOCYAAPCTBEHHOU PETUCTPALUN.



[Tpunoxenue 2
K MTOCTAaHOBJICHUIO aIMUHUCTPALIUU
CeJIbCKOro noceneHus «Boruay
ot 19 anpens 2022 roma Ne 04/11

AI[MI/IHI/ICTPATI/IBHI)II?'I PEFJIAMEJ—IT
MNPEJOCTABJIEHUA MYHUIIUITAJIBHOH YCJIYIT'H ITO
<yKazambv HAUMeHOB8aHUe yczzyeu>1

I. O0mue moJs1o:xeHus
IIpeameT peryjinpoBaHusi aIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTpPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHUITUIIAIBHOW YCIYTH <yKa3amo
HaumeHoganue ycay2u> (fajiee — aAMUHUCTPATUBHBIN PETJIIAMEHT), ONPEAEISAET NOPAA0K, CPOKH U
HOCJIEI0BATENbHOCTh JEeMCTBUM (aJMHUHUCTPATUBHBIX IpoLeayp) AIMUHHCTpALUU CEeJIbCKOTO
nocenenusi «Borua» (mamee — OpraH), MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTABICHHS
roCyJapCTBEHHBIX U MyHHLUIIAIBHBIX ycuyr (najnee — M®LI), popmbl KOHTPOJIS 32 HCHIOTHEHUEM
aIMMHHMCTPAaTUBHOTO  pErjaMeHTa,  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMIl  OPraHoB,
IPEOCTABIAIONINX MYHULUIAIBHBIE YCIYTH, 32 HECOOIIOACHNE UMHU TpeOOBAaHUHN PEriIaMeHTOB
IIPY BBINOJIHEHUU aIMUHUCTPATUBHBIX Mpolenyp (AeHCTBUil), MOPSII0K 00XKaJoBaHUs AEHCTBUIMA
(Ge3neiicTBUS) JOKHOCTHOTO JIMLA, & TAK)KE MPUHUMAEMOTO UM PELICHUs PU NPeA0CTaBICHUN
MYHULIMTIAJIbHOW YCIYTH.

Hacrosmuii agMUHUCTpAaTHBHBIN perylaMeHT pa3paboTaH B LEIAX  YIOPSJOUYCHUS
aMHHHMCTPATUBHBIX TMPOLEAYp U aJMUHUCTPATUBHBIX JEMCTBUI, IOBBILICHUS KadecTBa
IPEJOCTAaBJICHUS U JOCTYITHOCTH MYHULMIATIBHOW YCIIyTH, YCTpaHEHUs! U30BITOUHBIX AEHCTBUI 1
M30BITOYHBIX ~ aJIMUHUCTPATUBHBIX  MpPOLEAYp, COKpAIlEHHsS  KOJMYECTBAa  JOKYMEHTOB,
IIPEJCTABISIEMBIX 3asBUTEIAMUA Ui MOJYyYEHUS MYHUIUNAJIBHON YCIYTH, IPUMEHEHUS HOBBIX
ONTUMU3UPOBAHHBIX (POPM JOKYMEHTOB, CHMKEHMSI KOJIMYECTBA B3aUMOJIEWCTBUN 3asBUTEJEH C
JOJKHOCTHBIMHU JIMIIAMHU, COKPAILEHUs CPOKA MPEJOCTaBICHHUSI MyHULIMIIAIIBHON yCIIyTH, a TaKXKe
CPOKOB MCIOJHEHHS OTAEIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX JEHCTBUIA
B paMKax MpEAOCTaBICHHUsS MYHHUIUNAIBHOM YCIYI'M, €CIM O3TO HE IPOTUBOPEUYUT
3akoHozaTenbcTBY Poccuiickoit denepanuu, Pecydonuku KoMy, MyHununansHoro oopa3zoBaHusl.

Kpyr 3asiBurtenei

1.2. 3agBUTENSIMH HA IPEIOCTABIIEHNE MYHULIUIIAIbHONW YCIYTU SBISIOTCA:

<ykazamo Kpye 3aseumeneu>.

1.3. OT uMeHu 3asiBUTENEH B LENSIX MOJyY€HUsI MyHUIIUIAIBbHOM YCIYTH MOTYT BBICTYIIATh
JMIa, UMEIOLIUE TaKoe MPAaBO B COOTBETCTBUHU C 3aKOHOJATeNbCcTBOM Poccuiickoit denepanuy,
anb0 B CWIIy HaJeleHHs HMX 3asBUTENSIMH B TOpSAIKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit Defiepalii, COOTBETCTBYIOIMMH HOTHOMOYHAMHEZ.

TpeﬁoBa}me NnpeaocTaBjJICHUA 3asAiBUTEC/IIO MyHHHHHaHbHOﬁ YCIyru B COOTBETCTBUH C
BapUAaHTOM MPEA0CTABJICHUA MYHHIIHHaJIbHOﬁ YCiIayru, COOTBETCTBYIOIIMM IPU3HAKaAM

! B cioyyae ecid MyHMIMIAIbHAs yCIyra He MPENOCTABIAETCSA B MHOTOQYHKIMOHAIBHBIX LEHTPax
MPEJOCTABICHUST TOCYIAPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYr, TO MO TEKCTy aJMHUHUCTPATUBHOTO pEriaMeHTa
HEOOXOJIMMO HCKITIOYHUTH TIOJO0XKEHUS, PETYIHPYIONHEe OCOOCHHOCTh IMPEJOCTABICHUS MYHHIUIAIBHOW YCIYTH B
MHOT'0()YHKIIHOHAJIBHBIX IICHTPAX MPEIOCTaBICHUS rOCYIapCTBEHHBIX U MYHUIIUITATBHBIX YCIIVT.

B ciiyuae eciiu MyHHUMIIANIBHAS yCIIyra He MepeBeeHa B 3JICKTPOHHBIN BHI, TO HEOOXOAMMO HCKIIOYHThH U3
aJIMUHUCTPATUBHOTO pErJaMEHTa TMOJIOKEHUs, IPEeIyCMAaTPUBAIOIMEe BO3MOXKHOCTh II0JIa4d JOKYMEHTOB U
MOJIy4eHHs] Pe3yJbTaTa MPeJOCTaBICHIS MyHUIIMIIATBLHOW YCIYTH MOCPeACTBOM ENMHOrO mopraia rocy1apCcTBEHHbBIX
1 MYHUIMIAIBHBIX YCIYT ((QYHKIMIA).

2 JlaHHBIM MyHKT HE MPUMEHSETCSA B OTHOIIEHMH MYHMIMIAILHON yciyru «Bbigaua paspeluieHus BCTYNUTh B Opak
HECOBEPILICHHOJIETHUM JINI[aM, JOCTUTIIINUM Bo3pacTa 16 met».



3asiBUTEJIsl, ONpeJeJIeHHBIM B pe3yJIbTaTe AHKeTHPOBAHUS, IPOBOUMOI0 OPraHoM,
NPeAOoCTABJISIONINM YCJIYTy (Hajiee — npopuinpoBaHue), a TaK:Ke pe3yJabTara, 3a
NMpPeI0CTABJICHNEM KOTOPOro 00paTuJics 3asiBUTe/ b

1.4. Iopsimok momydeHus: HHGOPMAIMK JIMIIAMH, 3aMHTEPECOBAHHBIMU B MPEI0CTABICHUN
MYHULUIIAJBHON YCIyTH, MO BOIpPOCaM IPEAOCTaBICHUS MYHULMNAIBHOW YCIYTH U YCIYT,
KOTOpPBIE SIBISIFOTCS HEOOXOIMMBIMU U 00S3aTENBHBIMU JUIS TPEAOCTABICHUS MYHHUIIMITAIbHOM
YCIIYTH, CBEICHHI O XOJ€ MPEAOCTABICHUS YKAa3aHHBIX YCIyT, B TOM YHUCIJIE C UCIOJIb30BAHUEM U
Enunoro moprana rocyiapcTBEHHBIX M MYHUIMIIATBHBIX YCIYT (QyHKIMN), OQUIIHATBEHOTO caifTa
OopraHa HCIOJHUTENbHON Biactu PecnyOmuku Komu, npemnocTaBisiOmIero MYHHIMIIAIBHYIO
ycuyry.

1.4.1. Uadopmanuio 1mo BOmpocaM MPpeA0CTaBICHUs] MyHUIIUTIAIBHONW YCIIYTH, B TOM YHCIIS
CBEICHMSI O XOJAE IPENOCTABICHNUS MYHMLMIIAJIbHOW YCIyrd JIMIA, 3aUHTEPECOBAHHBIE B
MIPEAOCTABIEHNUH YCIIYTH, MOTYT MOJIYYUTh HEITOCPEICTBEHHO:

- B Oprane, M®I] o mecty cBO€ro npoxxuBaHus (perucTpaium);

- 110 CTIPAaBOYHBIM TeJedoHaM;

- B cetn MlHTepHeT (Ha odunmanbHOM caiite Oprana);

- TIOCpeACTBOM (peliepalibHOM rocyIapCTBEHHOW HH(POPMAIMOHHON cuctembl «EmuHbIi
MOPTaJl TOCYAAPCTBEHHBIX U MYHUIMIIATBHBIX yeayr (pyHkmuit)» - gosuslugi.ru (manee — Ennnbrii
MOPTaJ FOCYIapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT (QYyHKIUN);

- HalpaBWB NHCbMEHHOE OOpalleHHe Yepe3 OpraHu3alHi0 TOYTOBOW CBS3H, JHOO IO
3JIEKTPOHHOU IOYTE.

JIuna, 3aMHTEpEeCOBaHHBIC B IPEIOCTABICHUU YCIYTH, BIPAaBE MOJIYYUTH MO TeledoHy
uH(GOpPMAIIMIO O BOIPOCAM MPEJOCTABICHUS MYHUIMIATBHONH YCIYIM B BEXKIUBOM (opme,
OBICTPO, YETKO U MO CYIIECTBY IOCTABIEHHOTO Bompoca. IIpyu KOHCYIbTHPOBAaHHUH 110 TeTIePOHY
noikHOcTHOE Jnio OpraHa Ha3bpIBaeT CBOKO (DaMHIIUIO, MM, OTYECTBO, JOJDKHOCTb, a TaKkKe
HAaUMEHOBAHUE CTPYKTYPHOI'O MO/Ipa3/IesIeHus1, B KOTOPOE 00paTUIIOCh JIMII0, 3aMHTEPECOBAHHOE B
NPEOCTaBIEHUN MYHUIMNAIBHON yciayru. MH(opMupoBaHue MO BOIpocaM NpeaoCTaBICHUS
MYHUIIMTIAJILHON YCIIyTH 1O Telne(pOHY He AOHKHO MPEBHIIATh 15 MUHYT.

[Tpu oOpamieHun IuL, 3aUHTEPECOBAHHBIX B IPEIOCTABICHUU YCIYTH, MOCPEACTBOM
AIIEKTPOHHOM MOYTHI OTBETHl HAINpPABISIOTCS B (POpME 3IIEKTPOHHOIO JIOKYMEHTa IO aJapecy
AJIEKTPOHHOM TMOYTHI, yKa3aHHOMY B OOpAIlleHWH, WM B MUCBMEHHOW (hopMe IO MOYTOBOMY
aZipecy, yKa3aHHOMY B OOpallleHHUH (€CIM OTBET B COOTBETCTBUHU C OOpaIleHHEM JOKEH ObITh
HalpaBJIeH B MMCbMEHHOM (popMe yepe3 OpraHu3alMio MOYTOBOH CBS3H).

1.4.2. Wndopmamuss 1o BompocaMm TPEAOCTABIEHUS YCIYr, KOTOPBIE SIBISIOTCA
HEOOXOJUMBIMU M 00s3aTeNbHBIMM Il TPEAOCTABICHUS MYHULUNAIbHONW YCIyTH, He
MPEIOCTABISAETCS, B CBSI3U C OTCYTCTBUEM YCIYI, HEOOXOAUMBIX U 00S3aTENbHBIX JUIS
TIPEIOCTABIICHNS MYHHUIIUIIAEHOMH YCIyTH®.

1.5. Tlopsimok, ¢opma, MecTo pa3MemeHuss H CIOCOObl TOMYYEHHUS CIPABOYHOU
uH(pOpMaIlMK, B TOM 4YHCIE Ha CTEHJaX B MeCTax MPEOCTaBICHHS MYHUIIMNAIBHON YCIYTH U
yCIyT, KOTOpble SBJSIOTCS HEOOXOIMMBIMM M 0Os3aTeIbHBIMU JUISI  TPEJOCTaBICHUS
MYHHUIIMTIATBHOW ~ yCIyTM, W B  MHOTOQYHKIMOHAILHOM  IIEHTPE  MPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

Nudopmanus o mopsiike MpenoCcTaBIeHUS MYHHUIUNAIBHON yCIyrd, a Takke rpaduk
npueMa TpaxJaH A KOHCYJbTAallMil [0 BOINpOcaM MPEJOCTaBICHUS MYHUIMIAIBHON YCIyTd
pasMeleHbl Ha nH(pOopMallMOHHOM cTeHae OpraHa, B *HPOPMALMOHHBIX MaTepuaiax (Opolopax,
Oykinerax), Ha EaumHOM moprane rocylapCTBEHHBIX M MYHHIMMNAIbHBIX ycayr (pyHKuwmii), Ha
ounmansHoM caiite Oprana.

Ha odunuansnom Oprana, Ha EnuHOM mopTane rocyJapCTBEHHBIX M MYHHUIIMIAJIbHBIX
yenyr (pyHkuwmii), B henepanbHON TocyaapCcTBeHHON nH(MopMannoHHON cucteMe «DenepalbHbIi
peecTp TOCYAApCTBEHHBIX WU MYHULMNAIBHBIX YyCayr ((QyHKIuUMN)» pa3MenieHa Cleayromas
uHpOpMaLus:

3 B ciyuae ecad HeoOXomuMmble U 00s3aTelbHble YCIYyIW Jjis NPENOCTABIEHUS MYHHLMIAILHOW yCIyru
MPEJOCTABIIAIOTCS, HEOOXOIUMO YKa3aTh MOPSJIOK MOMYYCHUs MHOOPMAIMH IO BOIPOCAM MPEAOCTABICHHS YCIYT,
KOTOPBIC SBISIOTCS HEOOXOIUMBIMHU M 0053aTCIILHBIMU JUTSI IPEJOCTABICHUS] MYHHUIIMITIAIBHOW YCIYTH.



- TEKCTHI 3aKOHO/IATEIbHBIX ¥ HHBIX HOPMATHUBHBIX MMPABOBBIX aKTOB, COJACPIKAIIUX HOPMBI,
perJaMeHTHPYIOIIKEe MPEI0CTaBIeHNE MYHULIUTIATbHON YCIYTH;

- HACTOAIIUNA AJIMUHUCTPATUBHBIN PETJIAMEHT;

- clipaBoYHasi HHpOpMaIHs:

MECTO HaxOXJAeHUus, rpapuk paboTel, HauMeHOBaHMEe OpraHa, €ro CTPYKTYPHBIX
MoJIpa3/ieliecHuii U TePPUTOPUATILHBIX OPraHOB, OPraHU3AIMM, YJaCTBYIOIIUX B MPEJOCTaBICHUU
MYHHULUIIAJIBHOMN yCiayry, a Takxke MOLI;

cupaBoyHble  TenedOHbl  CTPYKTYPHBIX  mozapasnenenuit  OpraHa, opraHu3anui,
YUYaCTBYIOUIMX B TPEAOCTABICHUM MYHHULIMIAIBLHOW YCIYyTrd, B TOM 4YHCIE HOMEp TeledoHa-
aBTOMH(pOpMATOPA;

anpeca oduuuanbHeIx caiiToB OpraHa, OpraHu3aiiii, y4aCTBYIOIIMX B IPEIOCTABICHUU
MYHHUILIMIIAJBHOW YCIyTH, B HH(DOPMAIIMOHHO-TEIEKOMMYHUKAUMOHHONW ceTH «MHTepHeT»,
coJepKalx WHPOPMALHUIO O MPEJOCTABICHUH MYHUIUIAIBHOW YCIyTM M YCIYT, KOTOpBIE
ABIIAIOTCS HEOOXOAMMBIMH U 00s3aTENIbHBIMH JIJISl MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIYyTH,
ajZipeca uX AICKTPOHHOU MOYTHI (BOTYA.ChICONA-aAM.pd);

aznpec caiira M®I] (mydocuments11.ru);

anpeca EnuHoro noprasna rocyaapCcTBEHHBIX U MyHUIIMIAIBHBIX YCIYT (QyHKIUI).

Ha Enunom moprane rocyiapcTBEHHBIX M MYHHUIMNAIBHBIX YCIyr (GyHKUMN) U (WiIn)
TaK)Ke pa3MellaeTcs cieayronas nHpopMaIus:

a) UCUEPNBIBAIOIINN TMepeYeHb JOKYMEHTOB, HEOOXOMUMBIX [UISl MPEIOCTaBIICHUS
MYHUIUIAIBHON YCIyrH, TpeOOBaHMA K OQOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKkXke
nepeyeHb TOKYMEHTOB, KOTOPBIE 3assBUTEINb BIIPaBe MPEACTaBUTh MO COOCTBEHHON MHHUIIMATUBE;

0) Kpyr 3asBUTENEH;

B) CPOK MPEIOCTABICHUS MYHHUIIUIIATILHON YCIIYTH;

T) pe3yabTaThl MPEAOCTABICHUSI MYHMLIMIIAJBHOW YCIyrd, MOPSJIOK HPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM MPEAOCTABICHHUSI MYHHUIIUIIAIBHON YCIIYTH;

1) pa3Mep rocyAapCTBEHHOM IMOILINHBI, B3UMaeMOH 3a MPEeJOCTaBIEHUE MyHUIIUITAJIbHOM
YCIyTH;

€) UCUEpIbIBAIOIINI TepeyeHb OCHOBAaHUM JUIsl NPUOCTAHOBJIEHUS WM OTKaza B
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH;

K) O TpaBe 3asgBUTENsl Ha JocyneOHoe (BHecyaeOHOoe) oOkaloBaHUE JIEUCTBUI
(Oe3meiicTBUSI) W pelIeHWH, TPUHATHIX (OCYIIECTBISIEMBIX) B  XOAE MPEIOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

3) ¢hopMBbI 3asBIeHUH (yBeIOMIIEHUH, COOOIIEHUIT), UCTIONb3yeMble MIPH MPEI0CTaBICHUH
MYHULIMTIAJIbHOW YCIIYTH.

Wudopmanus Ha EguHOM mOpTane TroCYAapCTBEHHBIX W MYHHUIIUMAIBHBIX YCIIYT
(pyHkumif) o TmWOpsSAKE W CpPOKaX MPEJOCTABIEHUS YCIYI'M Ha OCHOBAaHMM CBEICHHIA,
coaepxammxcst B (enepanbHOM rocyaapcTBEHHOW HHPopManuoHHON cucteme «DenepanbHbIil
peecTp TOCYIapCTBEHHBIX U MYHUIIMTANBHBIX YCIYT ((PYHKIHI)», MPEIOCTABISICTCS 3asiBUTEITIO
OecriaTHO.

Joctyn x nHbopMaMu 0 CpoKax U MOPSJIKE MPEJOCTaBICHUS YCIYTH OCYIIECTBISIETCS
0e3 BBIMOJIHEHUS 3asBUTEJIEM KaKUX-TMOO TpeOOBaHUU, B TOM 4YHucie O€3 HCIOIb30BaHUS
IPOTrPaMMHOT0 0OecIieueHHs], yCTAHOBKAa KOTOPOTO Ha TEXHUUYECKHE CPEICTBA 3asBUTENS TpeOyeT
3aKJIIOUYEHUS] JIMIEH3MOHHOTO WM HHOTO COTJIAllleHUs ¢ MpaBooOiIagaTesieM NpOrpaMMHOIO
obOecrieueHns, NPeayCMAaTPUBAIONIETO B3WMAaHUE IIaThl, PETHCTPAIMI0 WM aBTOPU3AIIUIO
3asBUTENSl WIH MIPEIOCTABIIEHNE UM NTEPCOHATIBHBIX JIaHHBIX.

NudopmupoBaHue o0 TOpPSJKE MPEIOCTABICHUS YCIYTHd TaKXKe OCYLIECTBISETCS I10
eAMHOMY HOoMepy TenedoHa moaaepKku EnuHoro nopraia rocyaapCTBEHHBIX U MYHUIIMIIAIBHBIX
yenyr (bynkiuit) 8 800 100 70 10.

II. CranpapT npenocraB/jieHHs] MyYHMIMIAJTbHON yCJIyTH
HanMeHOBaHMe MYHUIIMNIAJIBHOM YCIYIH

2.1. HauMeHOBaHNE MYHULIMTTAILHOW YCIIYTH: <YKaA3amb HAUMEHOBAHUE YCILy2U>.



HaumeHnoBaHue oprana, npeocTaB/IsIOIIEro MyHHIHMIAIbHYIO YCIYTY

2.2. IlpenocraBieHne MYHULMNAIBHON YCIYTH OCYILECTBISETCS aqMUHHUCTpaLuei
CeJIbCKOro rnoceneHus «Botyay.

2.2.1. JInsa monmyyeHUss MYHUIIUIAIBHON YCIIYTH 3asiBUTEb BIpaBe oOpaTtuThcsi B MO,
YIIOJTHOMOYEHHBII HA OpraHU3alUIo B MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH B YacTU MpUeMa
U PETHCTPALMU JOKYMEHTOB Y 3asSBUTENS, 3aIpOCa HEAOCTAIOMUX JOKYMEHTOB, HAXOIIIINXCS B
pacrlopsDKEHUH OpraHOB TOCYJapCTBEHHOHM BJIACTH, OPraHOB MECTHOTO CAaMOYIpaBICHUS U
TO/IBEIOMCTBEHHBIX OSTMM OpraHaM oOpraHusauui’ (6 ciayuae, eciu smo npedycmompeHo
cocnaulenuem o 83auMooelcmaul), yBeIOMICHNUS U BbIAauu pe3ylibTaTa MyHUIUIIATbHONU YCIYTH
3aBUTEIIO (6 cyuae, eciu npedycCMompeHo CO2laueHuem 0 83aumMoOetcmault).

2.3. OpranaMu U OpraHU3alUSAMH, YYaCTBYIOIIUMH B IPEJOCTABICHUN MYHHUIUIAIbHOMN
YCIIYTH, SBIISIFOTCS:

<yKaszamv nepeueHb OpP2AHO8 U OP2AHU3AYUL, YYACMEVIOWUX 8 NpedoCcmasieHuu
MyHUYURATbHOLL yeayau >.°

24. llpu mnpenocTaBiICHUM MYHUIUMNAIBHON YyCIyrd 3ampemaercs TpeboBaTh OT
3asBUTEIIA:

- OCYILECTBJICHHS JACUCTBUIA, B TOM YHCII€ COTJIACOBAHUN, HEOOXOIUMBIX JI MMOTYYCHUS
MYHUIUIATBLHON YCIYTH U CBSA3aHHBIX C OOPAIICHHEM B TOCYJapCTBEHHBIE OPTaHbl, HHBIE OPTaHbI
MECTHOTO CaMOYIIPABJICHMsI, OpPraHU3alluu, 3a UCKIOYEHHEM IIOJYYEHHUS YCIYT U IONTY4YEeHUS
JOKYMEHTOB M WH(OpMALUU, MPEJOCTaBISEMBbIX B pe3ylibTaTe MPEAOCTABICHHS TaKUX YCIYT,
BKJIIOUEHHBIX B [I€PEYHH, yKa3aHHbIE B yacTu 1 crarbu 9 ®denepanbHoro 3akoHa ot 27 utons 2010
r. Ne 210-®3 «O06 opranu3anuu npeaocTaBiIeHHs TOCYAapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT.

Pe3yabTaT npegocraBieHusi MyHHIMNIATBHOM YCJIYIH

2.3. Pe3ynpTaTOM MpENOCTABICHUS MYHHMLMIAIBHOM YCIYTH SBISETCA <yKa3amb
pe3ynibmam npeoocmasienus MyHUYUnaibHou yCayeu (npu HAauduu OCHOBAHUL Ol OMKA3d 6
npeoocmagneHuy MYHUYUNAiIbHOU YCayeu HeoOX00UMo YKA3amb Maxdxice Ompuyamenbhbill
pe3ynrbmam npedoCcmasieHus MyHUYUnaibHOu YCayau)>.

Cpok npegocraBjieHus1 MyHUIMNIAIbHON YCIYTH

2.4. O0muit CpoK NMPEAOCTABICHHSI MYHHIIUTIAIBHOW YCIYTH COCTABIISIET <yKa3ambv 0Ouull
CPOK npeoocmasnenus MyHUYunaibHou ycayeu> co JHS perucTpaluy 3ampoca 0 MpeJoCTaBIeHuN
MYHULIMTIAJIbHOW YCITYTH.

Cpok NpUOCTaHOBIIEHUS NIPEJOCTABIECHUS MYHUIIMIIAIBHON YCIIYTH COCTaBIsIET <VKa3amb
00wl CPOK NPUOCMAHOBIEHUS NPEOOCMABNEH U MYHUYUNANbHOU YCIyeu™> €O THS PErUCTpaliu
3ampoca O TMPEINOCTaBICHUM MYHULUINAIBHOM cIOyru <Vkaszvlieaemca 6 ciuyuae, eciu
B03MOJICHOCIb ~ NPUOCMAHOGNEHUS  CPOKA — NpedycMompena  heoepanrbHblMu — 3aKOHAMU,
NPUHUMAECMbIMU 6 COOMEEMCMEUU C HUMU UHbIMU HOPMAMUGHbIMU NPABOSLIMU AKMAMU
Poccuiickoti @edepayuu, 3aKonamu u UHbIMU HOPMAMUBHLIMU NPABOSLIMU akmamu Pecnyonuxu
Komu.>.

CpoK TpPUOCTAaHOBIICHHS TPEAOCTABICHUS YCIYIM 3aKOHOJATENbCTBOM Poccuiickoi
®denepany, NPUHUMAEMBIMH B COOTBETCTBUM C HUMHU HHBIMH HOPMAaTHMBHBIMHM IPAaBOBBIMH
aktamu Poccuiickoii ®denepanuu, 3aKOHAMU W WHBIMHM HOPMAaTHUBHBIMH ITPaBOBBIMH aKTAMH
Pecny6nuku Komu, He mpenycMoTpeH. <B ciyuae, eciu 8603MONCHOCMb NPUOCMAHOBLEHUs CPOKA
He npedycmMompena heoepanrbHbiMU 3aKOHAMY, NPUHUMAEMbIMU 8 COOMBEMCMBUY C HUMU UHbIMU
HOpMamueHviMyu  npagogeimu  akmamu  Poccuiickou  @edepayuu, 3aKOHAMU U UHBIMU
HOpMamusHblMU npasosvimu akmamu Pecnybnuxu Komu.>.

4 B crmydae ecnum HEOOXOOMM 3ampoc JOKYMEHTOB B PaMKaX MEKBEIOMCTBEHHOTO HH(MOPMALMOHHOTO
B3aUMOJICUCTBHSL.

> B ciydae ecoM HEOOXOOMM 3ampoc JOKYMEHTOB B PAMKaX MEKBEJOMCTBEHHOTO HMH(OPMALOHHOIO
B3aUMOJICHCTBHYS, a TAKXKE, B CIY4ae €CIH CCTh YCIYT'H, KOTOPBIC SIBISIOTCS HEOOXOIUMBIMU U 00S3aTCIbHBIME IS
MPEIOCTABIICHUS] MYHULIUIATbHON yCIyTH.



Cpok BblauM (HaIpaBJIEHHs) JOKYMEHTOB, SBIISIOIIUXCS PE3YJIbTaTOM IPEAOCTaBICHUS
MYHULIMTIAJIBHOW YCIYyTU <yKazamsv CpOK 6bl0ayu (Hanpaenenus) OOKYMEHMO8, ABNAIUUXCSL
pe3yIbmamom npedoCmasnenuss MyHUYURAIbHOU YCLy2u>.

B cnyuyae oOnHapykeHus oneyaTKd, OIIMOKM B IOJYYEHHOM 3asBUTEIEM JOKYMEHTE,
ABJISIIOLIEMCSL  pE3yJIbTaTOM IPEJOCTABICHUS MYHULMIIAIBHONW YCIYTH, CPOK PacCMOTPEHUs
3agBJIEHUs OO HCIIPABJIICHUU JOMYUICHHBIX OMEeYaTOK W OLIMOOK B BBIJAHHBIX B pe3yibTare
IIPEAOCTABICHNS MyHULMIIAJBHON YCIYI'M JOKYMEHTaxX, COCTaBIAET 5 KaJeHAAPHBIX JTHEH CO JHS
noctyrieHus B OpraH yKa3aHHOTO 3asiBJICHUS.

IIpaBoBble OCHOBaHUS VIS NPEAOCTABJIEHUSI MYHHIMIAJIbHON yCJIyTH

2.5. IlepeyeHb HOpPMATHBHBIX IIPABOBBIX AaKTOB, PEryJUPYIOIIUX IPEIOCTABICHUE
MYHUIIUIATBLHON YCIYTH, pa3MelieH Ha opuiuaibHoM caiite Oprana BoTYa.ceicona-aaM.pg, Ha
EnnHoM moptasne rocyJapCTBEHHbIX M MYHHUIMIAIBHBIX ycIyr ((QyHKLMIA), B TOCYAApCTBEHHOU
uHpopmannonHoit cucreme PecnyOimku Komu «Peectp rocyqapCTBEHHBIX W MYHUIIUIAIBHBIX
yenyr (bynkiuit) Pecriyonuku Komu.

HcyepnbiBarommii nepeyeHb J0KYMEHTOB, HeO0X0IMMBIX /1JIsl IPe10CTABICHHSA
MYHHIUNIAJTbHOH YCIyTH

2.6. Jlna noaydeHus ~ MYHULUNAIBHOM  yCIyTM  3asBUTEIEM  CaMOCTOSITEIIBHO
npenocrasisiercss B Opran, M®IL[ 3anpoc o npeaocTaBl€HUM MYHMLIMIAIBHOW Yyciyru (1o
dopmam  cormacHo Ilpunmoxkenmto Ne 1 (mng  ¢dusMyeckux JML, HMHIUBHyalbHbBIX
npennpuaumareneit), Ilpunoxennto Ne 2 (Uit IOpUAMYECKUX JIMI) K  HACTOALIEMY
AJIMUHECTPAaTHBHOMY perjiamenty)®.

K 3ampocy npuiiararotcst Takxke CIeIyroIe T0KYMEHTHI B 1 aK3eMIuisipe:

<ykazamv nepeyeHb OOKYMEHMO8, HeoDXOOUMbIX 6 COOMBEMCMEUU ¢ HOPMAMUEHBIMU
npagoguiMu akmamu 01 NPeooCmagIeHus MyHUYUNnaibHOU YCuy2u>.

B cnyuae ecniu OT MeHU 3asiBUTENS JEHCTBYET JIUIIO, SBISIOLIEECS €ro MPEICTaBUTENIEM B
COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu, Takke IpeICTaBIsIETCs TOKYMEHT,
YIOCTOBEPSIOLIUI JTUYHOCTh MPEACTABUTENS], U JOKYMEHT, [TOATBEP KIAI0IINN COOTBETCTBYIOLINE
MIOJIHOMOYHS.

2.7. HUcuepnbiBaronuii TepevyeHb JOKYMEHTOB, HEOOXOIHWMBIX B COOTBETCTBHUU C
HOPMAaTUBHBIMM IIPAaBOBBIMM aKTaMH U1 TPEAOCTaBICHUsS YCIYr, KOTOPBIE SBIISIOTCS
HEOOXOJUMBIMUA M 00s3aTENIbHBIMU U1 IPEJOCTABIECHUS! MYHUIMIAIBHON YCIyTH, CIOCOOBI MX
NOJIy4YEHHUs 3asBUTENIEM, B TOM YHCJIE B JJIEKTPOHHON (hopMe, MOPSI0K X MPEeACTaBICHUS:

JIOKyMEHTOB, HEOOXOAMMBIX JUIsl TMPEIAOCTaBICHUSI  YCIYI, KOTOpbIE  SIBISIFOTCS
HEOOXOJUMBIMU M 00f3aTelNbHBIMM  JUI  NPEAOCTABICHHS ~ MYHULMOAIBHOW  yCIYTH
3aK0HO/IaTeTLCTBOM Poccmiickoit denepanmu U 3akoHoAaTenbcTBOM PecnyOnmmku Komm He
TIPEeayCMOTPEHO .

2.8. B ciydae HampaBieHHUs JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6, 2.10 Hacrosmero
AJMUHUCTPAaTUBHOIO perjaMeHTa (B ciy4ae, €CIM 3asBUTENb IPEACTABISAET JIOKYMEHTHI,
yKkazaHHble B mNyHKkTe 2.10 Hacrosimero AJMHMHHUCTPaTHUBHOIO perjaMeHTa MO COOCTBEHHOM
UHUIIMATUBE), TOYTOBBIM OTMpABJICHUEM, IMOJJIMHHUKA JOKYMEHTOB HE HaIlpaBIsSIOTCS,
YIOCTOBEpEHUE BEPHOCTU KOMUN TMpUIaraeMblX JOKYMEHTOB U  CBUJETEIbCTBOBAaHUE
NO/UIMHHOCTH TOANKCH Ha 3alpoce OCYLIECTBISIOTCS B YCTaHOBJICHHOM (peaepanbHbIM

5 B ciryuae eciu 3asBUTEIEM ABJIAETCS TONBKO (PU3MUECKOE JIULO/MHINBULYAIbHBIA IpeIIIPUHIMATED 100
TONBKO FOPUAMYECKOE IUI0, HEOOXOAMMO YyKa3zaThb (opmy 3ampoca Jis (GH3HYSCKOro JIHIA/UHIABUAYAIEHOTO
npenpuHUMaTens 00 (GopMy 3ampoca [UIs FOPUAAYECKOTro JHa. B ciydae ecmu ¢dopma 3ampoca yTBepiKIcHA
HOpPMATHUBHBIM TPaBOBBIM akTOM Poccuiickoit ®deneparnuu, B JaHHOM IYHKTE, HEOOXOIWMO yKa3aTh, KaKUM
HOPMATHBHBIM IIPAaBOBBIM aKTOM YTBEp:KIIeHa JaHHas (popMa. Tarxke B Ka4eCTBE NMPIJIOKCHNUA K A AMIHUCTPATUBHOMY
perJaMeHTy HeoOXOAMMO YKa3aTh YTBEPKICHHYIO HOPMaTHUBHBIM MPaBOBBIM akToM Poccuiickoit deneparuun Gopmy
3ampoca Ha IpeA0CTaBICHHE MYHHUIIUITAIbHOMN YCITyTH.

7 B ciyuae eciu I1epedYeHb MOKYMEHTOB, HEOOXOOMMBIX B COOTBETCTBUM C HOPMATHBHBIMHU NIPABOBBLIMH
aKTaMH JUI TPEAOCTABICHHUS YCIYT, KOTOPBIC SIBISIOTCS HEOOXOIUMBIMU M O0S3aTENBHBIMU s MPEAOCTABICHHUS
MYHHULMNAIBHOW YCIYyIrd, NPeAyCMOTpEeH 3akoHonaTenbcTBOM Poccuiickoit denepauuum U 3aKOHONATEILCTBOM
Pecniy6onmku Komu, He0OX0IMMO yKa3aTh MIEPEYCHD JAHHBIX TOKYMCHTOB.



3aKOHOJIATEIILCTBOM MOPSIZIKE.

2.9. JlokyMeHTBI, HEOOXOAUMBIC JUIsI TPEAOCTABICHUS MYHHUIUIIAIBHON  YCIIYTH,
NPEOCTABIISAIOTCS 3asBUTEIIEM CIIETYIONUMH CIIocO0aMu:

- muyHo (B Opran, M®II);

- IOCPEACTBOM IOYTOBOTO OTIpaBieHus (B Opran);

- uepes EOunblil nopman 20cyO0apcmeentblXx U MyHUYUNAanbHoix yeaye (yukyut)®.

Jokymenmsi, npunacaemvie K 3as61eHUl0, npeocmasgiiemvie 6 INEeKMPOHHOU Gopme,
Hanpaesisiomcs 8 cieoyouux gopmamax:

a) xml - 01 OOKYMeHmOo8, 8 OMHOUEHUU KOMOPBIX YMBEPHCOeHbl opmbl U mpebosanus
no hopMUpoBanUI0 21eKMPOHHBIX OOKYMEHMO8 8 8ude (Paiinos 6 popmame xml;

0) doc, docx, odt - 0na Ooxymenmog ¢ mexkcmosvim cooepicanuem, He SKIUAIOUWUM
Gdopmynvl;

8) pdf, jpg, jpeg - 011 OOKYMEHmMO8 C MEKCMOBbIM COOePAUCAHUEM, 6 MOM HUCIe
sKAOUAOWUX opmyabl u (uiu) epaguueckue uzobpadiceHus, a maxdxce OOKYMEHMO8 C
epagpuyeckum cooepiucanuem.

B cnyuae ecau opueunanvt 0oxymenmos, npuniazaemvix K 3as61eHur0, 8b10aHbl U NOONUCAHbI
VHOJIHOMOYEHHbIM OpP2AHOM HA OYMAMCHOM HOcumesne, OONYCKaAemcs @GOopMuposanue maxux
O0OKYMeHmo8, npedCcmasisaemMvlx 6 I1eKMpPOHHOU (opme, nymem CKAHUPOBAHUS HENOCPeOCMBEHHO
¢ opucuHana OOKyMeHma (UCNnonb3068anue KOnuil He 00NYCKaemcs), Komopoe oCyujecmensaemcs ¢
coxpamneHuem opuenmayuu opucunania ooxymenma 6 pazpeutenuu 300-500 dpi (macwmab 1:1) u
8cex aymeHmuyHuIX NPU3HAKO8 NOOJUHHOCMU (2paguueckoli nOONucU auyd, nevamu, y2i08020
wmamna O1aHKa), ¢ UCNONb308AHUEM CIEOVIOWUX PEHCUMOB. «UepHO-0enblily (npu OMCYmCcmeuu 8
O0OKyMenme 2paguueckux u300padcenuti u (Uiu) yeemHo20 MmexKcma), «OMmmeHKu cepocoy (npu
Hamuyuu 6 OOKYMeHme 2paghuyecKux uzoopasiceHutl, OMIUYHBIX OM YBEMHO20 2paghuuecko2o
U300padicenus); «YGeMHOUY UNU «PeHCUM NOJHOU ysemonepeoauuy (Npu HAIUYUU 8 OOKYMEHme
YBEemMHbIX epapuueckux uz00pasjiceHull b0 yeemuo2o meKkcma,).

Konuuecmso ¢aiinos 0ondxcno coomseemcmeosams KOIULECMEY OOKYMEHMOS, KAHCObIU U3
KOMOPBIX COOepICcUm MeKCmosyio u (unu) epaguyeckyro ungopmayuio.

3asenenue, nooasaemoe 6 (opme INEKMPOHHO2O0 OOKYMEHMd, NOONUCHIBAEMC S
3aseumenem NpOCMOU 3JIeKMPOHHOU NOONUCLIO, a Hnpuigeaemvie K HeMy 3JIeKMpPOHHbIE
0OKYyMeHmbl O0JIHCHbL  ObIMb  NOONUCAHBL  OOJIHCHOCIMHBIMU JTUYAMU OpP2aHO8 (OpeaHu3ayuil),
6610A8UWUX MU OOKYMEHMbL, YCUNEHHOU KEANUPUYUUPOBAHHOU INeKMPOHHOU NOONUCHIO (ecau
3axonooamenvcmeom Poccutickoii  ®Dedepayuu 0na  noonucanus maxkux OOKYMEHMO8 He
YCMAHO08IeH UHOLL 8UO INeKMPOHHOU NOONUCU).

2.10. [lepeyeHb TOKYMEHTOB, KOTOPBIE 3asiBUTEb BIPABE MPEACTABUTH MO COOCTBEHHOM
WHUIMATHBE, TaK KaK OHU TMOAJEeXKAT TMPEACTaBICHUI0O B paMKaX MEXBEIOMCTBEHHOTO
WHPOPMALIMOHHOTO B3aWMOJICHCTBHS M UWX HENPEICTABICHUE 3asBUTEIIEM HE SIBIISCTCS
OCHOBaHHUEM JJIsl 0TKa3a 3asBUTENIO B MPEJOCTABICHUH YCIIYTU:

<yKazame nepeuyeHb OOKYMEHMO8, HeOOXOOUMbIX 8 COOMBEeMCMEUU ¢ HOPMAMUBHbIMU
npasosviMu akxmamu 0isi NPedoCmagieHusi MyHUYUNAIbHOU YCiyeu, KOmopule 3aseumeib 6npase
npeocmasums no coOCMEEeHHOU UHUYUamuee, mak Kak OHU NOOJexcam NOJNYYeHUI0 8 PAMKAX
MEAHCBEOOMCIMEEHHO20 UHPOPMAYUOHHO20 63aUMOOelicmEus>.”

2.11. 3anpemaercs:

1) TpeGoBaTh OT 3asgBUTENS TPEAOCTABICHHUS TOKYMEHTOB U HH(OpMAIMH WM
OCYILECTBIICHUS JICHCTBUA, MPEAOCTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATHUBHBIMH TIPABOBBIMH aKTaMH, PETYJIUPYIONIUMH OTHOIICHHS, BO3HUKAIOIINE B CBSI3U C
MPEIOCTaBICHUEM YCIYTH;

2) TpeGoBaTh OT 3asABUTENS MPEIOCTABICHUS TOKYMEHTOB M MH(QOPMAIMH, B TOM YHCIE
MOJTBEPXKIAIONIUX BHECEHHE 3asBHUTENIEM IUIAThl 3a MPEIOCTABICHUE MYHHIIMIIATBHBIX YCIYT,
KOTOpbIE B COOTBETCTBHMM C HOPMAaTMBHBIMH NpaBOBbIMM akTamu Poccuiickoit ®enepanumy,
HOPMAaTUBHBIMH MPABOBBIMU akTamu PecriyOnmku KoMy, MyHHUIIUTIaTbHBIMA TIPABOBBIMHU aKTaMHU
HaxoJIATCsl B  pacloOpsDKCHHM OPraHOB — HCIOMHHUTENbHOW Biactu Pecnybnmuku  Kowmmw,
MPEIOCTABISAIONINX MYHHIMIIATBHYIO YCIYry, HWHBIX TOCYAapCTBEHHBIX OPraHOB, OPTraHOB

B CJlydac €CJin MyHulunajJibHas yciiyra repeBe/icHa B 3J'I€KTpOHHI>II>i BU.
°B cjlydyae cClin H€06XO,HI/IM 3alpoc AOKYMCHTOB B paMKax MEKBCIOMCTBECHHOI'O I/IHq)OpMaHI/IOHHOI‘O
B3aHMOIL€ﬁCTBHH,



MECTHOI'O CaMOYIIPaBJIEHUS U (WJIM) MOABEAOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM U OpraHam
MECTHOIO CaMOYIpPaBJICHUs] OpraHMU3alUi, y4acTBYIOIIMX B IPEAOCTABICHUHM MYHUIMIAIbHBIX
YCIIYT, 32 UCKIIIOUYEHUEM JIOKYMEHTOB, YKa3aHHBIX B yacTH 6 ctarbu 7 denepaqbHOr0O 3aKOHa OT
27 wuroms 2010 1. Ne 210-d3 «OO6 opraHuzanu TNPEIOCTaBICHUS TOCYAApPCTBEHHBIX U
MYHULIUINIAJIBHBIX YCIIYI»;

3) oTka3biBaTh B IIpUEME 3alpoca M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIs
NPEOCTaBICHUS] MYHHUIMIIAIBHON YCIIyTH, B ClIydae, €CiH 3alpoc M JOKYMEHTHI, HEOOXOIUMbIe
JUId TIPEJOCTABICHUS MYHHUIMNAIbHON YCIyr'M, MOJAaHbl B COOTBETCTBMM C HHpoOpMaunued o
CpOKax M TOpSJAKE TMPEJIOCTAaBICHUS MYHHIMIAIBHON yciayru, omyOinMkoBaHHOM Ha Exunom
HOpTaJie FOCYJapCTBEHHBIX U MYHUIMNAIbHBIX YCIYT (GyHKLIUN);

4) oTka3pIBaThb B NPEJOCTABICHUM MYHUIMNAIBHON YCIYI'M B CIy4yae, €CiId 3ampoc U
JOKYMEHTbI, HEOOXOAMMBIE Ui MpPEJOCTaBICHUS MYHUIMNAIBHOM YCIYr'W, IOJaHbl B
COOTBETCTBUM C MH(pOpMaMEH O CPOKax U MOPSAKE MPEIOCTaBICHUS MYHUIUIAIBLHON YCIyTH,
onyOi1MKoBaHHOW Ha EquHOM nopralie rocyAapCTBEHHbBIX M MyHULIMIAIBHBIX YCIYT ((QyHKIMIT);

5) TpeboBaTh OT 3asBUTENs COBEPILIEHUS MHBIX JACUCTBUH, KpOME IPOXOKIACHUS
UACHTUGUKAIMY U ayTeHTU(HUKAIMM B COOTBETCTBMM C HOPMATHUBHBIMH IIPAaBOBBIMH aKTaMH
Poccuiickoit ®enepaunu, yKazaHus LEJIM [pUEMa, a TaKKE IMPEJOCTABICHUS CBEICHUM,
HEOOXOAUMBIX [UId pacyera JUIMTEIbHOCTH BPEMEHHOIO MHTEpBaja, KOTOPbI Heo0X0AuMO
3a0pOHUPOBATH ISl IPUEMA;

6) TpeOoBaTh OT 3asBUTEIS NPEACTABICHUS JOKYMEHTOB M MH(OpMAIMM, OTCYTCTBHE U
(uIM) HENOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh NPU IEPBOHAYAIILHOM OTKa3€e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX JJs NPEJOCTaBIEHHs MyHULIMNAIbHOM yciayru, maubo B
IIPEIOCTABIEHUU MYHUIIUIIAIBHON YCIYTH, 3a UCKIIFOUEHUEM CIIEAYIOLIUX CIy4YacB:

U3MEHEHHE TPeOOBaHMI HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOLIMXCS MPEIOCTABICHUS
MYHULIMNIAJIBHOW YCIIYI'M, IIOCJI€ TII€pBOHAYAIbHOM IIOJAaYM 3asBJICHUS O IIPEJOCTaBICHUU
MYHUIUTAIBHON YCIIyTH;

HaJIM4uue OIMOOK B 3asiBICHUHU O MPEAOCTaBICHUN MYHULIUIIAJIbHONU YCIYTU U IOKYMEHTaX,
NOJAHHBIX 3asfBUTENIEM I10CJIe TEPBOHAYAIBHOIO OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABIEHUS! MyHULIMIAIIBHON yCciayry, 1100 B MPeJOCTaBICHUN MYHUIIUIIAIbHONW YCIYTH
Y HE BKJIFOYECHHBIX B ITPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEUYEHHUE CpoKa JEHCTBUS JOKYMEHTOB WJIM HW3MEHEHHE MH(OpMaluu Tmocie
NEpBOHAYAJILHOTO OTKa3a B IpHEMEe JIOKYMEHTOB, HEOOXOAMMBIX [UIl MPEJOCTaBICHUS
MYHUIIMTIAJIbHOW YCITyTH, JINOO B MPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH;

BBISIBIIEHHE JOKYMEHTAJIbHO MOATBEPXKICHHOTO (pakra (MPU3HAKOB) OLIMOOYHOTO WM
MPOTUBONPABHOTO JAecTBUs (0€31eiCTBUS) IOMKHOCTHOTO JIMLA OpraHa, MpeJIoCTaBIISIOIIErO
MYHUIUNAIBHYIO YCIYTy, MYHULUIAIBHOTO CIy)Kallero, padOTHHKAa MHOTO(YHKIMOHAIBHOTO
LEHTpa, IpU NEPBOHAYAILHOM OTKAa3€ B IPUEME IOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTaBICHMUS
MYHUIIUIAIBHON YCIIyTH, JINOO B NPEAOCTaBICHUY MyHUIIUNIAILHON YCIYTH, O YeM B TUCBbMEHHOM
BUJE 3a IMOJANUCHIO PYKOBOAMUTENS OpraHa, IPeJoCTaBISIONIEr0 MYHHMIMNAIbHYIO YCIYTY,
PYKOBOJUTENST MHOTO(YHKIIMOHAJIBHOTO LIEHTpa NpU MEpBOHAYAIBHOM OTKa3ze B MpHUEME
JOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPENOCTABICHUS MYHUIUNAIBHON YCIyru, YBEAOMIISETCS
3asBUTEIb, @ TAKXKE IPUHOCITCS U3BUHEHUS 32 JOCTaBIEHHbIE HEY100CTBa;

7) npenocTaBieHUs Ha OyMa)KHOM HOCHUTENEe IOKYMEHTOB U MH(QOPMAINH, 3JIEKTPOHHBIE
00pa3bl KOTOPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBUHU C MYHKTOM 7.2 yactu | crtateu 16
@®enepanibHoro 3akoHa ot 27.07.2010 Ne 210-@3 «O6 opraHuzaluy MpeaoCTaBICHUS
TrOCY/IapCTBEHHBIX W MYHMIMIAIBHBIX YCIyI», 3a HCKIIOUEHHUEM CIIy4acB, €CIM HaHECEHHUE
OTMETOK Ha Takue JOKYMEHThl JHO0 HX U3bATHE SBISETCS HEOOXOAMMBIM YCIOBHEM
IIPEIOCTABIEHUSI TOCYAAPCTBEHHOM WJIM MYHULMNAIBHOM YCIyTH, M MHBIX CIIY4aes,
YCTaHOBJIEHHBIX (pe/iepalibHbIMHU 3aKOHAMH.

HcyepnbiBaommii nepevyeHb OCHOBAHM )1l 0TKA3a B pUeMe IOKYMEHTOB,
He00X0AUMBIX /ISl IPeA0CTaABJICHUS
MYHUIIUNIAJIBHOH yCJIYyTH
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2.12. OcHoBaHU# I OTKa3a B MPHEME TOKYMEHTOB, HEOOXOAUMBIX Ul MPEIOCTABICHUS
MYHULIMTIAIBHONW YCIYTH, JAEUCTBYIOIIMM 3aKOHOJATeNnbcTBOM Poccuiickoit ®enepauunt u
Pecny6uxu Komu He npegycmotpeso .,

HcuepnbiBawouuii nepedyeHb OCHOBAHWH 1JI IPUOCTAHOBJICHUS
WIN 0TKAa3a B MPeI0CTABJIeHUN MYHMIMIAJIbHON yCJIyri

2.13. OcHoBaHMM i1 TPUOCTAHOBIICHUS MPEIOCTABICHUS MYHULIUNAIBHON YCIYTH,
3aKoHO/aTeNbCTBOM Poccuiickoit Deneparun u Peciybnuxu Komu He npenycmorpenol?.

2.14. OcHOBaHUSIMU ISl OTKa3a B MPEIOCTABIICHUH MYHULIMTIIATBHON YCIIYTH SABJISETCA:

<ykazamv 0CHO8AHUS OISl OMKA3A 8 NPEOOCMABLEHUU MYHUYUNATbHOU YCIIYeU™.

2.15. 3asBuTenp HWMEET TMPaBO IOBTOPHO OOpaTUThCA 3a  MPEAOCTABICHHEM
MYHULIMIIAJIBHOW YCIYI'M IIOCIE€ YCTPaHEHHWs] OCHOBAaHUM Ul OTKa3a B IPEAOCTaBICHUU
MYHULIUTIATbHON yCIyTH, PEyCMOTPEHHBIX MyHKTaMH <ykasamo NYHKMbL
AOmMunuCmpamueHoz2o peziamenma, pecyiupyiowiue oCHO8anus 01 OMKA3ad 8 NpedocmasieHul
MYHUYUNATBHOU YCIYeU, NOCie YCmMpPaHeHus KOmopulX, 3as16umeib 6npage nogmopHo 00pamumocs
3a npedocmasgnenuem MyHUYUnaibHou yciyeu™ HacTOsAIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Pa3mep miatpl, B3MMaeMoii ¢ 3asiBUTeJIs IPH NMPeI0CTABJIEHUH MYHUIIMNIAIbHOMI
YCJIYTH, H CIIOCOOBI €€ B3UMMAaHUs

2.16. MyHunmmaigbHas YCIIyra TIpeIOCTaBISIETCS 3asBUTEISIM OECIUIaTHO (Pacxojibl,
CBSI3aHHBIE C OpPraHMU3alMel U MPOBEJICHUEM MTyOJIMYHBIX CIYIIAHHK MO BOIPOCY MPEAOCTABICHUS
paspeleHus Ha OTKJIOHEHHE OT IIPeiebHBIX TapaMeTPOB, HECET 3asBUTENb). 12,

MakcuMaJibHBIH CPOK 0KHAAaHHUS B OYepedu NMPH MoJade 3ampoca o npeaoCcTaBJIeHUH
MYHUIUNIAJTbHOH YCJIYIH, YCJIYIH, MPeIOCTABJISAEMOl OpraHu3anmei, y4acTBYKWIUeH B
NpeJoCTABJIEHUM MYHULIMIIAJBHOH YCJIYIH, M NPHU NOJYYeHHH Pe3y/bTaTa NMpeAoCTaB/IeHUs!
TaKHUX YCJIyT

2.17. MakcuMaibHbIM CpOK OKHAAHUS B OUYepeu MPHU Mojaue 3arnpoca 0 IpeaoCTaBIeHUH
MYHUIMIIAJBHOM  YCIYTH, YCIYI'M, MPEJOCTABISIEMOM OpraHU3aldel, ydYacTBYIOIIEW B
IIPEIOCTABICHUM MYHHULIMINIAJIbHOW YCIYTM W IIpU TOJYyYEHUH pe3yibTaTa IpEeAOCTaBICHUS
MYHUIIMIIAJIBHON yCIIyTH, B TOM uHcie uepe3 MPI] cocrapnseT He Oonee 15 MUHYT.

Cpok perucTpanuu 3anpoca 3asiBUTe/Isl 0 NPeI0CTABJIEHNH MYHHIIUNIAJIBHOMN yCJIyTrH

2.18. Cpox perucrpanuu 3ampoca 3asBUTENS O MPEAOCTABICHHH MYHUIUITATBHON YCITyTH:

- B JIeHb IIpUeMa — myTeM JuuHoro ooOpamenus (B Opran, MOILI);

- B JICHb UX MOCTYIUICHHUS - IOCPEICTBOM TIOYTOBOTO OTIpaBieHus (B Opran).

2.19. Cpok ¥ HOpSI0K PEerucTpaluy 3arnpoca B ciydae MpeoCTaBICHUS MyHUIIUIATbHON
YCIOYyrH B DOJEKTpOHHOH ¢(opme  mocpenctBoM EnuHOrO moprana rocynapCTBEHHBIX U
MYHUIUIATBHBIX YCIyT (QyHKIMNA) WK oQUIIHaTBFHOTO caiTa:

- CPOK perucTparuu 3amnpoca: 1 pabounii AeHs CO JHS MOCTYIUICHHS 3aIpoca.

10 B cnyuae ecnu 3akoHomaTenscTBoM Poccuiickoit @enepauun u Pecny6nuku Komu mpemycMOTpeHb
OCHOBAHMS JUUII OTKa3a B IpHEMeE JOKYMEHTOB, HEOOXOIMMO yKa3aTh IIepeYeHb JaHHBIX OCHOBAHHM.

1 B cnyuwae ecnm 3akoHOmaTenscTBoM Poccuiickoit Denepannu u Pecry6nukn Komu npesycMOTpEHbI
OCHOBAHHS JUIS TIPHUOCTAHOBIICHUS MPEIOCTABICHUS MYHHUIMIAIBHON YCIyTW, HEOOXOAWMO YKaszaTh IEpEYeHb
JIAHHBIX OCHOBaHMH.

2 B cmyuae ecnmu  (enepanbHBIM  3aKOHOJATENLCTBOM, 3aKOHOJATENHCTBOM PecryOmuku  Komu
MPEIYCMOTPEHO B3UMAaHME TOCYJapCTBEHHOHM MOIIIMHBI WM WHOM IUIAThI 3a NPENOCTABICHHE MYHHLIUIAIbHON
yCIyrn HEOOXOAMMO yKa3aTh MOPSJIOK, pa3Mep M OCHOBAHUS B3MMaHMS AAHHOH IUIATBI CO CCHUIKON Ha MOJOXKCHHS
HOPMAaTUBHBIX MPAaBOBBIX aKTOB, B KOTOPHIX YCTaHOBIIEH pPa3Mep roCyJapCTBEHHON MOIIIMHbI WM UHOW miatsl. [lpu
9TOM, HEOOXOAMMO yKa3aTh, YTO B CIydae BHECEHUS M3MEHEHUI B BBLIAHHBIM IO pe3yJibTaTaM IPeAOCTaBICHHS
MYHHUIUIAJIBHON yCIyry JIOKYMEHT, HAallPaBJICHHBIX HA MCIIPABJIEHHE OIIMOOK, AOIYIICHHBIX 110 BUHE OpraHa u (Win)
JIOJDKHOCTHOT'O JIMIIa, MHOTO(QYHKIIMOHAJIBHOTO LEHTpa 1 (MJIK) pabOTHHUKA MHOTO(QYHKIIMOHAJIBHOTIO [IEHTPA, IIaTa ¢
3asBUTEII HE B3UMAETCSL.



2.20. 3ampoc W mpwiaraeMble K HEMY JOKYMEHTBl DPETHCTPUPYIOTCS B TIOpPSIKE,
YCTaHOBJICHHOM MYHKTOM 3.3. HACTOSAEro AAMUHUCTPATUBHOTO PETJIaMEHTA.

TpeGoBaHnus Kk noMelnIeHUSIM, B KOTOPBIX MPEA0CTABIAIOTCH MyHUIIUNIAIbHbIE
yeayra

2.21. 3panme (momemnienue) Oprana oOopyayercs HMHPOPMAIMOHHONW —TaOIHMYKOM
(BBIBECKOM) C YKa3aHHUEM IMOJTHOTO HAMMEHOBAHUSI.

[lomemienusi, B KOTOPHIX MPEIOCTABISIOTCS MYHUIUMNAIbHBIE YCIYTH  JOJKHBI
COOTBETCTBOBAaTh YCTaHOBJIEHHBIM 3aKOHOJAaTeNbcTBOM Poccuiickoit denepanuu TpeOoBaHUSIM
obecrieueHuss KOM(POPTHBIMU YCIIOBUSMU 3asBUTENCH U JIOJDKHOCTHBIX JIUII, CIICITUAIMCTOB, B TOM
ymciie 00ecnevyeHHus BO3MOXKHOCTH pealHu3alliy IMpaB WHBAIMIOB M JIUI C OrPAaHUYCHHBIMHU
BO3MO>KHOCTSIMU Ha ITOJIy4€HHUE 10 UX 3asBJICHUI0 MYHULIUIIAIbHON YCIYTH.

B cootBercTBUUM ¢ 3akoHOJaTenbcTBOM Poccuiickoit denepanuyu O COLUMAIbHOM 3alllUTe
WHBAJIUIOB UM, B YACTHOCTH, 00ECIICUMBAIOTCS:

yClIOBUSL OECHpEensITCTBEHHOIO NOCTyrna K OOBEKTYy (34aHMI0, TOMEUICHHIO), B KOTOPOM
IIPEIOCTABIISACTCS MYHHMIMIAIbHAs YCIyra, a Takke JUIsi OeclnpensiTCTBEHHOrO IMOJIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMH CBSI3U ¥ MH(POPMAIIHH;

BO3MOXXHOCTb ~ CaMOCTOSITEIbHOI'O  MEPEABM)KEHHUS IO TEPPUTOPUM, HA KOTOPOH
pacroyiokeHbl OOBEKTHI (3aHHsI, TOMEIICHHUS), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TAKKe
BXOJla B TakMe OOBEKTHl M BBIXOJA W3 HUX, MOCAJIKH B TPAHCIIOPTHOE CPEICTBO M BHICAJIKH U3
HEro, B TOM YHCJIE C UCIOJIb30BAHUEM KPECIIa-KOJISICKU;

COIMPOBOXACHUE WHBAJINAOB, HMEIOMIMX CTOWKHE paccTpoiicTBa (DYHKUHUU 3pEHUS H
CaMOCTOSITEIIFHOTO TEPEIBIKEHUSI, W OKa3aHWe WM I[IOMOIIM Ha OOBEKTaX COIHMAIbHOM,
WHXCHEPHOW U TPAHCIIOPTHOU UH(PACTPYKTYP;

HaJJIeXKaIee pa3MenieHne 000pyIoBaHus U HOCUTENeH HH(OpMAIMK, HEOOXOJUMBIX JIJIS
obecrnieueHns OecTpensiTCTBEHHOTO JOCTYMa WHBATUAOB K 00BEKTaM (34aHHSIM, TOMEIEHUSIM), B
KOTOPBIX IPEJOCTABISAIOTCS YCIYTH, U K YCIIYT'aM € y4E€TOM OTpaHUYEHUN UX KU3HEEATEIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOMW JUIsi MHBATUIOB 3BYKOBOW M 3pUTENbHON WH(pOpMaLUH, a
TaK)Ke€ HaANHUCEH, 3HAKOB W HWHOW TEKCTOBOM M rpaduueckoil HHPOpManUM 3HAKaMH,
BBITIOJIHEHHBIMU pebe(HO-TOUCYHBIM IpudTOM bpaiiis;

JIOTIYCK CYypAOTEpPEeBOUNKA U TU(DIOCYpIOTIEpEBOAUNKA;

JIONYCK  COOaKM-TPOBOJHMKA Ha OOBEKTHl (3/1aHUS, IIOMEIIEHHUs), B KOTOPBIX
MPEAOCTABIAIOTCS YCIAYTH NpPU HaJWYUM JIOKYMEHTA, MOATBEPKAAIOIIET0 €€ CIEUUaIbHOe
oOydyeHrne M BbIIaBAEMOIo Mo (GopMe U B MOPAIKE, KOTOPbIE ONpeneNstoTcs (eaepaabHbIM
OpPraHOM HCIIOJIHUTENBHON BJIACTH, OCYIIECTBIAIOMINUM (PYHKIIUU MO BBIPAOOTKE M peanu3aliu
roCy/1apCTBEHHOW IMOJMTUKH M HOPMATHBHO-IIPABOBOMY PETYJIMPOBAaHUIO B Cepe COIHaIbHOMN
3aIUThI HACEJICHNUS;

OKa3aHWE€ MHBAJIUJaM IMOMOIIU B MPEOJOJIEHUU 0apbepoB, MEUIAIOMIMX MOJYYEHUI0 MU
YCIIyT HapaBHE C APYTUMU JTHIIAMH.

[lenTpanpHBIA BXOA B 3/JaHUE JOKEH OBITH 00OPYI0BaH MaHAYyCOM, YAOOHBIM IS Bhe3aa
B 3/]aHHE€ KOJISICOK C JIEThbMH M MHBAJUAHBIX KPECEN-KOJISICOK, a TaKXKe BBIBECKOH, colepskaiieit
HAaUMEHOBAaHHE, MECTO PACIIOIOKEHHUSI, PEKUM PabOTHI, HOMEp Telae(OoHa AJis CIIPABOK.

[Tpuem 3asiBUTENEN OCYIIECTBISAETCS HEIOCPEICTBEHHO B ITOMEUIEHUSX,
MpeIHA3HAYEHHBIX IS TPEAOCTABICHUS MYHHUIUMAIBLHOW YCIYyTH, KOTOpBIE JOJKHBI OBITH
000py/10BaHbl CUTYMMH MECTAMU M 00ecTieueHbl KaHLIEIIPCKUMHU MPUHAAIEKHOCTIMHU.

Mecta oxxugaHus JOKHBI ObITh 000PYAOBaHBI CHASYUMU MECTaMU IS TOCETUTENECH.
KonunuecTBo MecT okujaHHs onpeaesnseTcs UcXoasl U3 (aKTUYeCKO Harpy3Ku U BO3MOKHOCTEH
Ul UMX pa3MelleHus B 3JaHUU, HO HE MeHee 3-X MecT. B MecTtax mnpenocTaBieHUs
MYHUIIMNIAJIBHONW YCIIYTH MpeaycMaTpuBaeTcsi o00pyaoBaHUE JOCTYMHBIX MECT OOLIECTBEHHOIO
M0JIb30BaHNUS (TyaleTOB) U XpaHEHUS BEPXHEN OJ1€XKIbI IOCETUTENEH.

Mecra [1y1s1  3amojHEHUsT 3alpocoB O MPEIOCTaBICHUU MYHUIUIAIBHOM  yCIyru
OCHAIIAIOTCSl CTOJIAMHU, CTYJIbSIMHM, KaHUEISPCKUMH MPUHAJUICKHOCTSAMHU, PpACIONaralorcs B
HEMOCPEJICTBEHHON ONM30CTH OT HMH(OPMAIIMOHHOTO CTEHIA ¢ oOpasllaMu WX 3amoHEHUS U
MepPEeYHEM TOKYMEHTOB, HEOOXOUMBIX JIJISl MPEAOCTaBICHHSI MyHUIIUIATIBbHOMN YCIIyTH.

NudopmanroHHbIe CTEH/IBI TOJDKHBI COIEPIKATh:



- CBEIEHHUS O MECTOHAXOXKJICHHM, KOHTAKTHBIX TeleoHax, rpaduke (pexxume) pabOThI
oprasa (y4pexaeHus), OCYILECTBIIAIOIEr0 MPEeIOCTaBICHUE MYHUIMITAIbHON YCIyTH;

- KOHTakTHYH uHpopMaiuio (TenedoH, aapec AIEKTPOHHOW IMOYTHI, HOMEP KaOWHETa)
CIEIMAJINCTOB, OTBETCTBEHHBIX 3a IIPUEM IOKYMEHTOB;

- KOHTaKTHYI0 HH(popManuio (TenedoH, aapec 3JICKTPOHHOH IOYTHI) CHELUATHUCTOB,
OTBETCTBEHHBIX 3a MH(POPMUPOBAHHUE;

- MHGOPMALMIO IO BONPOCaM IPEJOCTaBIECHUS MYHMLUNAIBHOW yCIyru (1O INEepeyHro
JIOKYMEHTOB, HEOOXOAUMBIX JUISI TPEJOCTABICHUS] MyHULIMTIAIILHONW YCIIYTH, 10 BpEMEHH IpuemMa
U BbIaYM JOKYMEHTOB, IO IOPsAKY OOXajloBaHMs JAEWUCTBUM (Oe3neiicTBUs) U pelleHuid,
OCYILIECTBIISIEMbIX U IPUHUMAEMBIX B XOJ€ MIPEAOCTABICHNS MyHUIIUIIAILHON YCIIyTH).

Paboune mecTa yroJHOMOYEHHBIX TOJDKHOCTHBIX JIML], OTBETCTBEHHBIX 32 IPEIOCTABIICHHUE
MYHUIUIATBHONH yCIyrd, OOOPYAYIOTCS KOMIBIOTEpAMH M OPITEXHUKOH, ITO3BOJIAIONICH
OpraHM30BaTh UCIOJIHEHUE MYHULIUIIAIBHON YCIYTy B IOJIHOM 00BEME.

TpeboBanus k nomemenusM M®IL onpenenensl [IpaBunamMu opranuzanuu IesSTEIbHOCTH
MHOTI'O0()yHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT,
yYTBEpXKACHHbIMU IocTaHOBIeHUEM llpaBurensctBa Poccuiickoit denepauun ot 22.12.2012 Ne
1376.

(Yrkazamv unvie mpebosanus x 3any 0xcuoanus, mecmam O 3anOaHeHUs 3anpocog O
npedocmasneHuu  MYHUYUNALbHOU YCAYeU, UHQOPMAYUOHHBIM CMEHOaM ¢ obpasyamu ux
3anonHeHus U nepeuHem OOKYMEHMOS8, HeoOXOOUMbIX Ol NpeooCmasieHus MYHUYUNAaaIbHOU

yenyau).

IToxa3aTe/u AOCTYIIHOCTH M Ka4eCTBA MYHUIMIIAIbHON YCIyTH
2.22. Tloka3arenu JOCTYIHOCTH U Ka4eCTBAa MYHHIIMIIAIbHBIX YCIIYT:

IToka3arenn Enununna HopmatuBHOE 3HaueHue
U3MEpEHUs nokasaresus™
|. TTokazarenu HOCTYMHOCTH
1. Hanuune BO3MO>XHOCTH MIOJIyYEHUS
MYHUIIMTIAJIBHOW YCIIYTH B 3JIEKTPOHHOU (popme 1o
COCTaBy JEHCTBUM, KOTOpBIE 3asBUTENIb BIIPaBE na/HeT na
COBEpUINTh MpPU MOJYYECHUH MYHUIUIAIBHON
YCIIyTH:
1.1. TTonyuenune nHGOPMAIIUH O MOPIIKE U CPOKAX
MPEIOCTAaBIEHUSI MyHULIUIIATbHON YCIYTH Aa/Her Aa
1.2. 3anuce Ha mpueM B oOpraH (OpraHM3alHIo), <3anoansemcs npu
M®I[ nng nmojgayu 3ampoca O HPEAOCTaBICHHH Hamuyuu  akmuyeckou
MYHUILIMINIAJIbHON yCIIyTH 603MOJACHOCIU
na/HeT
cogepuierus 0aHH020

Oelicmsusl 3asigumenem 8
9NEeKMPOHHOU hopme>

1.3. ®opmupoBaHue 3anpoca <3anoansemcs npu
HaMU4uu  (haxmuieckou
603MOJICHOCMU

ma/Her

coeepuieHus 0anHo20
Oeticmeus 3aseumenem 6
91eKMPOHHOU hopme>

1.4.ITpuem u perucTpanus OpraHoM <3anoansemcs npu
(opranm3zanueii) 3ampoca W HWHBIX JIOKYMEHTOB, Hanuyuy  axkmuyeckou
HEOOXOTUMBIX JUTSt IIPEIOCTABICHUS na/Her 803MOACHOCIU

MYHULIUTIAJIbHON yCITyTH coeepuieHus 0anHo20

Oeticmeus 3aseumenem 6
91eKMPOHHOU hopme>

1.5. Ormulata rocynapCTBEHHOH IONUIMHBI 3a <3anoansemcs npu
MPEIOCTaBIEHUE MYHULIUINAJIBHON YCIyT W yIljiaTa na/Het Hamuyuu  axmuyeckou
VHBIX MJIaTEKEH, B3UMAEMbIX B COOTBETCTBHM C B03MONCHOCIU




3akoHoz1aTesbecTBOM Poccuniickoit deneparuum

cogepuieHus 0aHH020
Oelicmsusl 3aseumenem 8
9NEeKMPOHHOU hopme>

1.6. Ilomyuyenue pe3yabTara
MYHHULUIIAJIBHON yCIyTH

MpEaoCTaBICHUA

na/HeT

<3anonusemcs npu
Hamuuuu  paxmudeckou
803MONCHOCIU
cogepuieHus 0anHo20
Oelicmsus 3asgumenem 8
NEeKMPOHHOU hopme™

1.7. IlonydyeHue CBEIEHUN O XOJI€ BBINOJHECHUS
3amnpoca

na/HeT

<3anonusemcs npu
Hamuuuu  hpaxmudeckou
803MOJICHOCMU
cosepulenus O0aHH020
oeticmeusi 3aseumesnem 6
mom yucne c
UCNONb308aAHUEM
UHGDOPMAYUOHHO-
KOMMYHUKAYUOHHBIX
MexXHON02Ull >

1.8. Ocy1ecTBiieHHne OLIEHKU
MPEIOCTaBICHUS MYHULIUITAIbHON yCITyTH

KadycCTBa

na/HeT

<3anonusemcs npu
Hamu4uu  hpaxmuieckou
B03MOICHOCU
coeepuienus 0anHo20
Oelicmsus 3asgumenem 8
NEKMPOHHOU hopme>

1.9. Jlocynebnoe (BHecyneOHOE) 0OkaqoBaHUE
pemieHuid u aeiictBuil  (Oe3meiicTBUs) OpraHa
(opranuzanuu), JIOJDKHOCTHOTO JIMIIA OpraHa
(opranmzanuu) 10O TOCYAApCTBEHHOTO  WIU
MYHHIIHITAJILHOTO CITYXallero, pabOTHUKOB

a/Her

<3anonnsemcs npu
Hanuuuyu  hpaxmuueckoul
803MOCHOCMU
coseputenuss.  OAHHO20
Oeticmeust 3aseumenem 6
NEKMPOHHOU (hopme™

2. Hamuume BO3MOXXHOCTH (HEBO3MOKHOCTH)
MOJIYYeHUSI MyHUIUIIAIbHOU yeinyru yepe3 MDI]

Ha (8
MTOJTHOM
o0beMe/ He B
MTOJTHOM
o0Bbeme)/Her

<3anonnsemcs npu
Hanu4uu hakmuyecKoll
803MOCHOCMU
NOYYEeHUs.
MYHUYUNATLHOU YCTIyeU
uepes M®@L] (6 mom
yucne 8 NOIHOM
obveme)>

3. BO3MOXHOCTH TIOJIYYEHHS] YCIYIH 4Yepe3
Enunbrit opTan roCy1apCTBEHHBIX "
MYHUIIMNIATIBHBIX YCIYT (QyHKIUN)

ma/Her

<3anoausemcsa npu
Hanu4uu hakmuyeckoll
803MONCHOCU
noayvenus
MYHUYURATLHOU YCIY2U
uepe3 Eounvlii nopman
20Cy0apcmeenHbIxX U
MYHUYUNATLHBIX YCIY2

(pynryun) >

4. KonuuecTBO B3aUMOJCHCTBUIN 3asBUTENS C
JIOJKHOCTHBIMH TULAMU Oprana pu
[IPEAOCTABICHUA MYHMUIMNAIBHOW YCIYTH U HX
IIPOIOJKUTEIBHOCTh

na/Her

<yKas3vl8aemcsi
KOIu4ecmao
83aUMOOeUCmBUlL U
NPOOOIAHCUMELHOCHIb>

5. Bo3MOXHOCTH (HEBO3MOXXHOCTb) TOJIYYEHUS
YCIYrH MOCPEACTBOM 3alpoca O MpeloCTaBICHUN
HECKOJIBKHX rocydapCTBEHHBIX 51 (nrm)
MYHUIIMNAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX

na/Her

<3anoausemcsa npu
HaIuyuu akxmu4eckotl
603MOIHCHOCIU>




LIEHTpax IPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX ~ YCIOYr,  HPEeIyCMOTPEHHOIO
cratbel 15.1 denepanpHOro 3aKkoHa

1. IToka3areau KayecTBa

1. VY nenpHBIN BEC 3asBJICHUM  Tpa)<JaH,

PACCMOTPEHHBIX B YCTAaHOBJICHHBIM CPOK, B OOIIEM % 100
KOJIMYECTBE oOpamieHuii rpaxkaad B Oprane
2. Yoenonoui  6ec  paccmompenmvix 8
VCMAHOBIEeHHbLU CpOK 3a5a61eHUl Ha

%
npedocmagienue yciyeu 8 oobujem Koauuecmee 100

3as61eHull Ha npedocmasierue ycayeu yepez MPOI]

3. YaenbHbI BeC 00OCHOBAHHBIX XAJI00 B 00IEM
KOJIMYECTBE 3asBICHHA Ha  IMPEJIOCTABICHHE % 0
MYHHUIIMINIAJIbHON yciyru B Oprane

4. YnaenpHbIll BeC KOJWMYECTBA OOOCHOBAHHBIX
’Kajmo0 B OOIIEM KOJIMYECTBE 3asBIICHUH Ha
MPEIOCTaBICHUE MYHHIIMIAIBLHON yCIyru uepe3
MO®I]

% 0

HNnble TpeOOBaHUS K NPEIOCTABIECHUI0O MYHUIIUNIAJIBHOMH YCJIYTH, B TOM YHCJIe
YYUTBHIBAIOIIHE 0COOEHHOCTH MPEAOCTABJIEHNSI MYHHIMIAJIbHBIX YCJIYT B
MHOTO()YHKIMOHAJBHBIX IIEHTPAX U 0COOEHHOCTH NMPEI0CTABJIEHNSI MYHUIIUNIAJIBHBIX YCJIYT
B JJIEKTPOHHOM (popMme

2.23. CBeneHusi O MPENOCTABICHUH MYHHLIUNAIBHOW yCIyrun M (opma 3asiBICHUS IS
IIPEIOCTABIICHUS MYHULIMIIAJILHOW yCIIyTH HaxonsaTcs Ha MHTepHeTr-caiite Oprana BoT4a.chICOJIa-
aaM.p¢, Ha EquHOM noprale rocy1apcTBEHHBIX M MyHUIIMIAIBHBIX YCIYyT (PYHKIMIA).

2.24. llpenocTtaBieHHe MyHUIMNAIbHOM yciayru mocpeactBoM EnumHoro moprana
rOCY/IapCTBEHHBIX U MYHULUMNAIBHBIX YCIYT ((PyHKLIMH) OCYIIECTBISIETCS MyTEM 3allOJIHEHUS U
OTIIPaBKM WMHTEPAKTUBHON (OPMBI 3asiBIECHUS Ha NPEAOCTABICHHE MYHUIUMNAIBHON YCIYyTU H
INPUKPEIJICHUS]  AJIEKTPOHHBIX ~ O0pa3oB  JIOKYMEHTOB, HEOOXOJUMBIX JUISI  IHOJy4YEHHS
MYHHUIIMIIAJILHOU YCITyTH.

[Ipn oOpaiieHun B 3IEKTPOHHOW (opMe 3a MOJIyYeHHEM MYHMIMIAIbHOW YCIyTH
3asIBJICHHE U IIPUJIaraeMble HEMY TOKYMEHTHI IIOIUCBIBAIOTCS] TEM BUJOM 3JIEKTPOHHOU MOAIHNCH,
JOIYCTUMOCTh ~ MCHOJb30BAaHUS ~ KOTOPBIX  yCTaHOBJIEHa  (efepajbHbIMU  3aKOHAMHU,
pErIaMEHTUPYIOIIKUMHU OPSAJOK MPEJOCTaBICHHS TOCYAAPCTBEHHON YCIIYTH.

B cnyuasx ecnu ykazaHHBIMU (peiepaibHBIMM 3aKOHAMH HCIIOIb3yEeMbIH BUJ] 3JIEKTPOHHOMN
NOANUCH HE YCTAaHOBJIEH, BHUJ JJIEKTPOHHOW IOJAIMUCU OIPEAEHAETCS B COOTBETCTBHM C
KPUTEPUSIMHU OTIPEESICHUS] BUIOB 3JIEKTPOHHOM MOAMKMCH, UCTIOIb30BaHNE KOTOPBIX JOMYyCKaeTcs
npu oOpalleHuH 3a IMOJYyYEeHHEM TOCYIAapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, COTJIACHO
nocranoBiieHuto [IpasurenscrBa Poccniickoin @enepannu ot 25 nroHA2012 r. Ne 634.

B cnydae ecnu npu oOpalieHu# B 3JEKTPOHHOM (hopMe 3a MONy4eHHEM MYHHUIMIATbHOM
yCIIyTH UACHTU(GUKAIUSA U ayTeHTH(UKAIIS 3assBUTENS - (U3UYECKOTO JIMIA OCYIIECTBISIFOTCS C
UCITIOJIb30BAaHUEM €IMHOW CHUCTEMbl MACHTHU(PHUKAIMKU U ayTEHTHU(UKAIMH, TO 3aSBUTE]b HMEET
MIPAaBO HUCIIOJIB30BATh MPOCTYIO 3JEKTPOHHYIO MOJIMKUCH MIPH 00pallleHUu! B 3JIEKTPOHHOM (opme 3a
MIOJIyYUEHUEM TOCYAAPCTBEHHOW YCIyrd IpU YCIOBUHM, YTO MPU BbIJAYE KJIKOYAa IIPOCTOU
AIIEKTPOHHON MOJMUCH JIUYHOCTh (PU3NYECKOTO JIUIA YCTAaHOBJIEHA MPU JIMYHOM IIPHEME.

2.25. IlpenocraBieHne MyHULMNANbHOW yciayrn depe3 MOIL] ocymecTBiaseTcss 1o
MPUHIINITY «OJHOTO OKHa», B COOTBETCTBUH C KOTOPBIM MPEIOCTABICHNE MyHUIIUITAILHON YCIyTH
OCYILECTBIISICTCS MOCIIE OAHOKPATHOTO OOpallleHHs 3asBUTENS C COOTBETCTBYIOIIUM 3asiBJICHUEM,
a B3aumoeiicteue M®I] ¢ Opranom ocyiecTBiaseTcs 6€3 y4acTHs 3asBUTEIS B COOTBETCTBUM C
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMH, MOPSJIKOM M CPOKaMH, YCTaHOBJIEHHBIMHU COIJIAILIEHHEM O
B3aumojieicTBun Mexay M®IL u Opranom.

3asiBIEHHE O MPEAOCTaBICHUHM MYHUIIMIIAILHOM yCIIyTH nojaercs 3asBuresnem uepe3 MOI]
JIUYHO.

B M®I] o6ecneunBarorcs:



a) (yHKIIMOHMPOBAHUE aBTOMATU3UPOBAHHOW MH(POPMAIMOHHOH cucTeMbl MDL;

0) OecrutaTHBIA JOCTYyN 3asBUTENC K EIWHOMY TmOpTally TOCYIapCTBEHHBIX H
MYHUIUTATBHBIX YCIYT ((QyHKIIHIA).

B) BO3MOXHOCTb IIpHE€Ma OT 3asBHUTENCH JIEHEKHBIX CPEICTB B CUET YIUIATHI
rOCYyJapCTBEHHON TIONUIMHBl WJIM WHOW IUIaThl 3a MPEJOCTaBICHHWE TOCYAApCTBEHHBIX U
MYHHUILIMNIAJIBHBIX YCIYT, B3MMAaeMbIX B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoii
denepaunu;

I) MO 3asBICHUIO 3afABUTENS peructpauus B (deaepanbHOM TOCyJapCTBEHHOM
uHpopManmoHHo cucteme «EnuHas cucreMa UWIACHTHQUKAMU ¥ ayTeHTH(PUKAIUU B
uH(ppacTpykType, obecrneunBaomed HUHYOPMALMOHHO-TEXHOJOTHYECKOE  B3aUMOJICHCTBUE
UH(POPMALIMOHHBIX CHCTEM, HWCHOJb3YEMbIX IS HPEAOCTaBICHHS TOCYIapCTBEHHBIX H
MYHUIIMIIATIBHBIX YCIYT B 3JIEKTPOHHOM (popme» Ha 0e3BO3ME3HON OCHOBE.

I11. CocTaB, nmocsie10BaTeJIbHOCTh U CPOKH BbITIOJIHEHHSI AIMUHUCTPATHBHBIX
npoueayp, TpeG0BaHUs K MOPSIAKY UX BBINOJHEHHS, B TOM YHCJIe 0CO0EHHOCTH BbITIOJTHEHUSI
aIMHHUCTPATHBHBIX NMPOLEAYP B JJIEKTPOHHOI opMe, a TAaK:Ke 0COOEHHOCTH BbINOJIHEHHU S
aIMHHUCTPATHBHBIX MPOLETYP B MHOTO(YHKIIHOHATIBHBIX IEHTPaX

11 (I)CocTaB, moc/1e10BaTEJIHLHOCTh H CPOKH BbINOJHEHUsI A IMUHUCTPATHUBHBIX MPOLEAYP
(neiicTBHil), TPeOOBAHNH K NOPSAAKY X BBINOJHEHHUS, B TOM YHCJ€e 0COOEHHOCTEH
BBINOJIHEHHSl A/IMHHUCTPATHBHBIX NPoueayp (1eiicTBUI) B 2J1eKTPOHHOI Qopme’s

3.1. TlepeueHp aIMUHHCTPATUBHBIX TMpoUEAyp (HEHCTBHWIA) TpPU TPerOCTABICHUU
roCyJapCTBEHHbIX YCIYT B 3JIEKTPOHHON (hopMe:

1) monmava 3ampoca O MpPENOCTABIEHUU MYHUIMNAIBHON YCIYTM U HHBIX JJOKYMEHTOB,
HEOOXOIUMBIX [UIl NPEAOCTABICHUS MYHUIMNAIBHON YCIyrd, M IpHEM TaKUX 3ampoca o
IIPEIOCTABIEHUU MYHULIMNIAIBHON YCIYTH U JJOKYMEHTOB;

2) HampaBlICHWE  CICHHAINCTOM  MEKBEJOMCTBEHHBIX  3alPOCOB B  OpraHbI
rOCy/IapCTBEHHOW BJIACTHU, OPraHbl MECTHOI'O CaMOYNPAaBJIEHUS M IOJIBEJOMCTBEHHBIE STHUM
OpraHaM OpraHM3allid B CIIyyae, €CIIM ONpeeNeHHbIE JOKYMEHTbl He ObLIM MpEeICTaBJICHBI
3asBUTEJIEM CAMOCTOATENBHO;

3) mpuHATHE peUIeHHs O MPEeOoCTaBIeHUM (peleHus 00 OTKa3e B IPEOCTABICHUM)
MYHUILIMIIAJIbHON YCIIyTH;

4) yBeIOMIJICHHE 3asBHTENII O MPUHITOM pPEIICHWH, BbIa4ya 3asBHTENIO pe3yibTaTa
IIPEIOCTABIEHUS MyHULIUNIATIbHON YCIIYTH;

5) nonmyueHue 3asBUTEIEM YBEIOMJIEHUN O XOJ€ MPEAOCTaBICHUU yciIyru B JIMUHBIN
kaOunet Ha EIIT'Y;

6) HampaBieHue >XaloObl Ha pelieHus, jaeiicTBusi (Oe3neiicTBhe) opraHa, paOOTHHKOB
OopraHa B TIOpSAKE, YCTaHOBJIEHHOM B COOTBETCTBYIOLIEM pazjene AJMUHUCTPATUBHOIO
periaMeHTa.

3.1.2. IlpenocraBieHne B YCTAaHOBJICHHOM IMOpsAAKE HMH(DOpPMAIUN 3asBUTEISIM U
ofOecrieueHre JoCTyna 3asBUTENEH K CBEIEHUSM O MYHULUMAJIBHOW ycClyre, MOpSAIKE ee
IIPEIOCTABIIEHUS, 110 MHBIM BOIIPOCAM, CBSI3aHHBIM C IPEAOCTaBICHUEM MYHULUINIAIBHON YCIYTH,
B TOM YHCJIE O XOJI€ MTPEIOCTAaBIEHUSI MyHULIUIIAIbHON YCIyTH, YKa3aHO B MyHKTe 1.4 HacTosIero
AJMUHUCTPAaTUBHOTO perjlaMeHTa.

ITonaya 3anpoca o npegoCTABJICHUM MYHHIIUIIAJBHOM YCJIYIH U HHBIX IOKYMEHTOB,
He00XO0AUMBIX /ISl IPeAOCTABJIEHUSI MyYHMUMIAJIbHON yCJIYIH, U IIPUEM TaKHX 3alpoca 0
NpeAoCTABIeHUH MYHHIIUNIAIbHOMN YCJIyIH U JOKYMEHTOB

3.3. OcHoBaHMeM nJs Hadaja aJMUHUCTPAaTUBHON IpOLEAYpHl SBIAETCA IMojada OT
3afBUTENI 3alpoca O MPENOCTaBICHUHM MYHHLIMNAIbHON yciayru B (QopMe 3JIEKTPOHHOIO
JOKyMEHTa C UCIOJb30BaHMEM EnMHOro moprana rocyAapCTBEHHBIX U MYHULUINAIBHBIX YCIYT

13 B ciiyuae ecnm MyHHIMNANBHAS YCIyTa EPEBE/IEHA B 3IEKTPOHHBIN BUJL
14 B cnyuae ecnu HEOOXOAMM 3ampoC JOKYMEHTOB B PAMKaX MEKBEIOMCTBEHHOTO HMH()OPMAIMOHHOTO
B3auMOJIeHCcTBUS.



(pyHKImiT).

3asBUTEIb MOJKET HAIPaBUTh 3alpoCc M JTOKYMEHTHI, yKa3aHHble B NyHKTax 2.6, 2.10
HACTOSINIET0 AJIMUHUCTPATUBHOIO perjiaMeHTa (B clly4ae, €Clid 3asBUTENb MPEJCTaBIsSET
JOKYMEHTBI, yKa3zaHHble B myHkTe 2.10 Hacrosimero AIMHUHHCTPATUBHOTO perjamMeHTa Io
COOCTBEHHOW MHUIIMATHBE) B 3JICKTPOHHOM BHUJE TIOCPEICTBOM OTIIPABKH HHTEPAKTUBHON (HOPMBI
3arpoca, MOAMHCAHHOIO COOTBETCTBYIOUIMM THUIIOM 3JIEKTPOHHOW MOJIMHUCH, C TNPHIOKEHHEM
AJIEKTPOHHBIX 00pa30B HEOOXOJMMBIX JOKYMEHTOB 4Yepe3 JIMYHbIM KaOuHer EmmHOro moprana
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (PYHKIUIT).

Nnentudukanus 3asButenss 00eCnedYMBAaeTCS OSJICKTPOHHBIM — HJCHTHU(UKAIMOHHBIM
INPWIOKEHHEM C  HCIOJIb30BAHHEM  COOTBETCTBYIOLETO  CEpBHUCA  €IMHOHM  CHUCTEMBI
MIEHTH(UKAIMY U ayTeHTHPUKALIH,

[Ipu HampaBiieHMM JOKYMEHTOB uepe3 EIuHBIM mopTam ToOCyJapCTBEHHBIX U
MYHHUIIMMATBHBIX ~ ycayr (QyHKIUN) JHEM TOJNIyY4eHHUs 3ampoca Ha  MPEJOCTaBICHHE
MYHULIMNIAJIBHOW  YCIYI'M SIBJISIeTCSl JIGHb perucrpanuu 3ampoca Ha EgunoMm mnoprane
TOCYIapCTBEHHBIX ¥ MYHUIIUIAIBHBIX yCIyT ((pyHKIIHIA).

Cneunanuct Oprana, OTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB:

a) YCTaHABIIMBAaeT TMpeaAMET OOpalleHus, NPOBEPSICT TOKYMEHT, YIOCTOBEPSIOIHIA
JUYHOCTH;

0) IpOBEPSET MOJTHOMOYHS 3asIBUTEIIS;

B) TIpOBEpsieT Haau4Me BCEX JIOKYMEHTOB, HEOOXOIMMBIX [JJs TMPEJOCTaBICHUS
MYHUIIUMTIAJIBHON yCIyTH, KOTOPBIE 3asBUTENb O0053aH MPEJOCTaBUTh CaMOCTOSTEIHHO B
COOTBETCTBUH C IMYHKTOM 2.6 HACTOALIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA;

T') IPOBEPSIET COOTBETCTBUE MPEACTABICHHBIX JIOKYMEHTOB TPEOOBAaHUSIM, YAOCTOBEPSACH,
YTO OTCYTCTBYIOT OCHOBAHHS JIS OTKA3a B IPHEME JOKYMEHTOB>;

J) TPUHUMAET pEUICHHWE O TMPUEME Y 3asBUTEIS MPEACTABICHHBIX JIOKYMEHTOB (Uiu
peuieHue 06 omkaze 8 npueme OOKYMEHMO8, NpU HAIUYUU OCHOBAHUL, NEPEUUCTIeHHbIX 8 NYHKMe
2.12 Aomunucmpamueno2o pe2namenma);

€) pEerucTpupyer 3ampoc M MPEeACTaBICHHbIE TOKYMEHTHI TOJ HWHAWBHUIYaIbHBIM
MOPSAIKOBBIM HOMEPOM B JI€Hb UX TOCTYIUIEHMs (uiu 6osspaujaem 3as8umento OOKyMeHmsvl (8
cyuae npuHsmusl peuteHue 00 omKase 6 npueme 00KYMeHnos8) ¢ YKa3anuem npudur omkasa);

) BBIJAET 3asABUTENIO PACIIHUCKY C OMHUCHIO MPEICTABICHHBIX JIOKYMEHTOB M YKa3aHUEM
JaThl WX TPUHATHUS, TOATBEPXKIAIONIYIO MPUHATHE JOKYMEHTOB (uiu pacnucky ob omkase 8
npueme OOKYMEHMOS C YKA3aHUeM NPUYUH OMKA3A);

3) wuHbOPMHUpYET 3asBUTENS O XOAE BBIOTHEHHUS 3ampoca O TNPeJOCTaBICHHUH
MYHULIMTIAJIbHOW YCIIYTH.

YBenomieHe o mprueMe JOKYMEHTOB (UM YBeOMIIEHHE 00 0TKa3e B IpHUeMe JOKYMEHTOB
C BO3BpAIla€MbIMU JOKYMEHTaMH) HaIpaBJISETCsl 3asBUTEIO0 HE IMO3JIHEE THS, CIEAYIOIIEro 3a
THEM TMOCTYIUJICHHsS 3ampoca M JOKYMEHTOB, CIIOCOOOM, KOTOPBIM HCHONB30Bal (yKazan)
3asBUTEIb TIPU 3209HOM OOpaIeHuH.

3.3.1. Kpurepuem npuHSITUS pPElIeHUs O MpUeMe JOKYMEHTOB THOO0 perieHust 00 0TKas3e B
TnpreMe TOKyMeHTOB® sByIseTcs Hamume 3ampoca 1 IPUIaraeMblX K HeMy JOKYMEHTOB.

3.3.2. MakcumalibHbli CPOK HCHOJHEHHUS AJMUHUCTPATUBHON MPOLEAYPHl COCTaBISET
<yKasamv KOIU4eCme0 OHel, a MAKHCe YKA3amb 8 KAeHOAPHbIX U paOOYUX OHAX UCHUCTAIOMCS
CpOKU> CO JHS MOCTYIJICHU 3apoca OT 3asBUTEIIA O IPEIOCTAaBICHUN MYHUIIMIIAIBHON YCIyTH.

3.3.3. Pe3ynbTaTtoM aJAMUHHUCTPATHUBHOW MPOUEAYPHI SBISIETCA OAHO W3 CIEAYIOIIUX
JECUCTBUI:

- mpueM U peructpais B Oprane 3anpoca U JOKYMEHTOB, IIPEICTABICHHBIX 3asIBUTEIIEM,
uX nepenaya crneuranucty OpraHa, OTBETCTBEHHOMY 3a MPUHITHE PEIICHUN O MpeloCTaBICHUU
MYHUIUIIAIBHON YCIYTH;

- 0OTKA3 B pHUEMe JOKYMEHTOB!

- mpueM U peructpanus B Oprane 3ampoca ¥ J0KyMEHTOB, IPEICTaBICHHbIX 3asiBUTENIEM, U
ux mnepenava cneruanucty Oprana, OTBETCTBEHHOMY 332 MEXBEJIOMCTBEHHOE B3auMOIeiCTBUE (B
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cllydae, €ciii 3asBUTEIb CAMOCTOATEIBHO HE NPEACTaBWII JOKYMEHTHI, YKa3aHHbIE B IMyHKTE 2.10
HACTOSILEro AIMUHUCTPATUBHOIO PErVIAMEHTA).

Pe3ynpTar aAMUHUCTPATHBHON MpOLEAYpPbl (PUKCUPYETCs B JIEKTPOHHOU 0a3e BXOAIINX
JOKYMEHTOB CcrienanucToM OpraHa, OTBETCTBEHHBIM 3a IPUEM TOKYMEHTOB.

[locne mpuHsATHA 3ampoca 3asBUTENs crienuaiucTtoM OpraHa, OTBETCTBEHHBIM 3a IPUEM
JIOKYMEHTOB, cTaTyc 3ampoca 3asBUTENs B JIMYHOM KaOuHere Ha EnuHom mnoprane
rOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT (PYHKINH OOHOBISIETCS 10 CTAaTyca «IIPUHITON).

3.3.4. HpIX nercTBHA, HEOOXOAMMBIX JJISA MPEAOCTABICHUS MYHUIIMIIAJLHON YCIyTd, B
TOM YHCIIE CBA3aHHBIX C IPOBEPKOW JIEHCTBUTEIBHOCTH YCHUJICHHOM KBaTM(PUIUPOBAHHON
JJIEKTPOHHOW NOJNMCH 3asBUTEINA, UCIOJb30BAaHHOM Ipu OOpalleHuu 3a TOJIy4YEHUEM
MYHULIMTNIAJIbHOW YCIIYTH HET.

HanpagJiieHue cienmaaucToM MeKBeI0OMCTBEHHbBIX 3alIPOCOB
B OPraHbl roCy/1apCTBEHHOM BJIACTH, OPraHbl MECTHOI'0 CAMOYIIPaBJIeHUS
U MOJIBEJOMCTBEHHbIE ITUM OPraHaM OpPraHM3alMu B cJIy4ae,
ecJId onpeaeeHHbIe JOKYMeHTbI He ObLIU NMPeACcTABJIeHbI
3asiBUTEJIeM CAMOCTOSTeJIbHO

3.4. HampapiieHne CHENHATUCTOM  MEKBEIOMCTBCHHBIX ~ 3allpOCOB B OPraHBI
rOCy/IapCTBEHHOW BJIACTHU, OPraHbl MECTHOI'O CaMOYMIPAaBIEHUS M TOJBEJOMCTBEHHBIE ASTHUM
opraHaM OpraHU3allMy B CIlly4ae, €CJIH OIpECICHHbIE JOKYMEHThl HE OBLIM MPE/ICTaBICHbI
3asBUTENIEM CaMOCTOSITEIbHO OCYIIECTBIISAETCS B MOPSAKE, yKa3aHHOM B ITyHKTe 3.16 HacTosiero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

IIpunsTHE penieHusi 0 MpeAocTaB/IeHNH (00 0TKa3e B IPeJ0CTABICHHHN)
MYHHIUNIATBHOH YCIyTH

3.5. Ilpusstue pemeHuss O TMpenocTaBieHud (00 oOTKaze B MNPEJOCTaBICHUM)
MYHUIIMNIAJIBHOW YCIYTM OCYILIECTBISIETCS B MOPSAKE, yKa3aHHOM B MyHKTe 3.17 HacTofIero
AJMUHUCTPAaTUBHOTIO pErJIaMEHTA.

YBenomiieHue 3asiBUTENIS O NMPUHATOM PCIICHUHU, BbIIaYa 3asiBUTEII0 pE3yJbTaTra
npeaocraBjJcHUsL MyHI’IIII/[HaJII)HOﬁ yciayru

3.6. OcHoBanmeM JUIsi Hayala WCIONHEHHS aJIMUHHCTPATUBHOW MPOIETYPHI SBIISETCS
MIOCTYIUIEHUE COTPYyIHUKY OpraHa, OTBETCTBEHHOMY 3a Bbllauyy pe3yibTaTa IpPEeAoCTaBICHHUS
YCIIyTH, PELIEeHUus O MNPEeAOCTaBICHUMM MYHUIMNAIbHON YyCIyrd WIM pelleHHus o0 OTka3e B
NpeJoCTaBIEHUN MyHULIMNIAILHON ycinyrH (nanee - Pemienue).

AJMUHHUCTpAaTUBHAS MpOIeypa UCHOIHSAETCS COTpyAHUKOM OpraHa, OTBETCTBEHHBIM 3a
BbI1auy Pemenus.

Ecnu 3asButens oOpaTwiicsi 3a mperocTaBlieHHMEM YCiIyrd uepe3 EnuHbpiii mopran
rOCYJapCTBEHHBIX M MYHMUIMNAIBHBIX ycIyr ((yHKUMiA), TO MHPOPMHPOBAHUE 3asBUTEIS O
pe3yipTaTax NpEeAOCTaBICHUS MYHUIMNAIBHON YCIYIHM OCYIIECTBISETCS Takke udepe3 EnmuHbii
MOpTaJ FOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((yHKIIMIA).

3.6.1. KpurepueM mpHUHATHS pELICHUS O HANpaBICHUU pe3yiabTaTa MYHHULUNAIBHOU
YCIIYTHU SIBJSIETCSI TOTOBHOCTH PEIIEHHUS.

3.6.2. MakcuManpHBI CpPOK HUCIOJHEHHWS aJMUHUCTPATUBHON IpPOLENYPBl COCTaBISAET
<yKasamv KOIUYeCmseo OHel, a MAaKdHce YKA3ambv 8 KAJIeHOAPHbIX Ul padoyux OHAX UCUUCTAIOMCA
cpoku> co AHs nocTyniueHus Pemenns corpyqauky Oprasa, OTBETCTBEHHOMY 3a €T0 BbIAAUy.

CeneHusi O MPENOCTABIEHUUM MYHMIMIIAJBHOW YCIYIM  TOJUIEKaT 005S3aTelbHOMY
pa3MenieHno Ha EquHoM nopTalie rocy1apCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIIYT.

3.6.3. Pe3ynbTaTOM WCIOJHEHUS AQJIMUHUCTPATUBHOW MPOUEAYpbl SBJISETCA BblAada

sasBuTeNO Perenus’’.

7' B cjIydyae, €CJIM IO pe3yJibTaTaM MpeaAOCTaBJICHUA MyHPIIIHHaJILHOfI yCiayru 3asiBUTCIIIO BbIAACTCH
3H€KTp0HHLIﬁ JAOKYMCHT, TO B aAMUHUCTPATUBHOM HeﬁCTBHH, BXOOAIIEM B COCTaB aHMHHHCTpaTHBHOﬁ npoueaypbl
IO BbIAa4€ pe3yJibTaTa NPEeA0CTaBJICHUA MyHHHI/IHaHLHOﬁ YCIyru, OIucChIBacTCd, B TOM YHUCJIC:



Crniocobom (ukcarum pe3ynbraTa aAMHUHUCTPATUBHON MPOLEAYPHI SBISETCS PErHCTpaLns
Pemenus B xypHajie MCXOASIIEH AOKyMEHTalMM crenuanuctoM OpraHa, OTBETCTBEHHBIM 3a
BbI1auy pe3yJibTaTa NpeA0CTaBICHNUS] MyHUIIUIIAIBHON YCIIYTH.

Ha EnuHoM mnoprase rocyJapCTBEHHBIX M MYHMLMNAIBHBIX ycuayr  (pyHKIuif)
pE3yJbTaTOM MPEAOCTABICHHUSI MYHULMIIAIBHOM YCIYTU SIBISETCS PEIICHHWE O IPEJ0CTaBICHUU
MYHUIUNAIBHON YCIIYTH B BUJIE 3JIEKTPOHHOH 3anucu B JInuHOM kaOuHeTe 3asBUTENS.

Pesynprar npenocraBieHusi MyHUIMIAIbHON YCIyTH HE3aBUCUMO OT IPUHATOIO PELICHUS
odopmIisieTcs B BUAEC U3MEHEHHS CTaTyca JIEKTPOHHOM 3anucH B JInuHOM KaOMHETe 3asBUTEINS HA
EnnnoMm nopraie rocy1apcTBEHHbIX U MyHMLIMIIAIBHBIX yCuyr (GyHKIUiT) B 1eHb (GOpMUPOBAHUS
npu oOpalleHnH 3a MPEeIOCTaBICHUEM MYHUIIUNAIBLHON yCIyru mocpeactsoM EnuHoro moprana
rOCyJapCTBEHHBIX U MYHHULIMIIAIBHBIX YCIYT (PYHKLNI).

B kauecTtBe pe3ynbrara NpeNOCTaBICHUS MYHUIMIAIBHON YCIyTH 3asBUTENb IO €ro
BbIOOpY BIpaBe MOJNyuuTh PemnieHue B (QopMme 3JIEKTPOHHOIO JOKYMEHTA, IOJIIMUCAHHOIO
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C HCIIOJIB30BaHUEM YCHJICHHON KBaTH(PHUIMPOBAHHOMN
3JIEKTPOHHON MOJIHCH.

3asBUTENIb BIpPaBE MOIYYUTh PE3yJibTaT MPEJOCTABICHUS MYHMIMIIAJBLHOM YCIYIM B
(opMe DIIEKTPOHHOIO JOKYMEHTAa WIM JOKyMEHTa Ha OyMaKHOM HOCHUTENIE B TEYEHUE CPOKa
JIecTBUS pe3ysibTaTa IPeJOCTaBICHUS] MyHULIUIIAIBHON YCIyTH.

3.6.4. VnbIx neficTBUM, HEOOXOAUMBIX JUISl IPEAOCTABICHNS MyHULIUIIAJIbHONW YCIIYTU HET.

111 (11) Oco6eHnoCTH BBINOJHEHHSI AAMHUHHCTPATHBHBIX MPoLEAYp (1eicTBHIl) B
MHOT0(yHKIHOHAIbHBIX HEHTPAX NPeJ0CTABICHUS FOCYI1aPCTBEHHBIX U MYHUIIMIIATbHBIX

yCJIyr

CocTaB aIMUHHCTPATHBHBIX MPOLEAYP MO NPEA0CTABJICHUIO
MYHHIUNIATBHOM CJIYTH

3.7. IlpemoctaBieHne MyHUIMNAIbHON ycinyru uepes MOIL, sxawuas onucanue
AOMUHUCMPAMUBHLIX  npoyedyp  (Oeticmautl), evinoansiemvlx M®DIL] npu npedocmasneHuu
MYHUYUNANBHOU YCIyeU NOCPeoCmeoM KOMNIEKCHO20 3anpocd, TPedyCMaTpUBaeT CleqyIoLIe
aJMMHHMCTPATUBHBIE IPOLIEAYPHI (IEHCTBUSA):

1) mpueM M perucTpanus 3amnpoca U JOKYMEHTOB Uil MPEIOCTaBICHUs MYHHIIMIAIbHOM
YCIIyTH;

2) HampaBlICHWE  CICIHMAINCTOM  MEXBEJOMCTBCHHBIX  3allpOCOB B  OpraHbI
rOCy/1apCTBEHHOW BJIACTH, OPraHbl MECTHOI'O CaMOYMpAaBJIEHUS M IOJIBEJOMCTBEHHBIE 3THUM
OopraHaM OpraHM3allid B CIIyyae, €ClIM ONpeeNieHHbIE JOKYMEHTHl He OBbUIM Ipe/CTaBICHbBI
3asBUTEJIEM CAMOCTOATENBHO;

3) modydeHue pemieHuss O MPeJOCTaBIEeHUHU (pemeHus 00 OTKa3ze B MPEAOCTABICHHM)
MYHHULMIIAIBHON YCIYTH;

4) yBenOMIJIEHHE 3asBHTENII O NPUHATOM pPEIICHHWH, BbIIaya 3asBHTENIO pe3yiIbTaTa
MPEIOCTAaBIEHUSI MyHUIIUIIAIbHON YCIYTH.

3.8. [IlpenmocraBieHne B yCTAaHOBJICHHOM TOpsJKEe HWHGOpMAIMK 3asABUTENSIM U
ofOecrieueHre JoOCTyna 3asBUTENEH K CBEIEHUSM O MYHULUMAIBHOW ycClyre, MOpSAIKE ee
IIPEIOCTABIIEHUS, 110 MHBIM BOIIPOCAM, CBSI3aHHBIM C NPEAOCTaBICHUEM MYHULIUINIAIBHON YCIYTH,
B TOM YHCJIE O XOJI€ MTPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIIyTH, YKa3aHO B MyHKTE 1.4 HacTosIIero
AJMUHUCTPAaTUBHOT'O pErJIaMEHTA.

3.8.1. Onucanue aAMMHUCTPATUBHBIX Mporenyp (aeicTsuii), BoimonHseMbix M®IL] npu
NPEOCTaBICHNH MYHUIIUNIATBHON YCIYTH B IOJHOM 00BEME OCYIIECTBIISETCS B COOTBETCTBUU C
COTJIAIIIEHUEM O B3aMMOJECHCTBHHM, 3aKIFOYEHHOM Mexay M®IL] n opranom, npenocTaBiIsSIOIIM
MYHHUIIMIIAJIBHYIO YCIIYTY.

BBIJJaYa JTOKYMEHTOB Ha OyMa)kKHOM HOCHTENE, IOATBEP)KIAIOMINX COJCPIKAaHHWE 3JIEKTPOHHBIX JOKYMEHTOB,
HarpaBjIeHHBIX B MHOIOQYHKIMOHAJIBHBIA LEHTP II0 pe3yjbTaTaM IpEeNOCTaBICHUS MYHHUIMIIAIBLHON yciayru
OpraHamy, NpeA0CTABISIOIIMMU MYHULUIIAIBHBIE YCIYTH;

BbIJlaya JIOKYMEHTOB, BKJIOYas COCTaBJICHHE Ha OyMaXHOM HOCUTEJIE€ M 3aBEpPEHHE BBIIHCOK W3
MH(QOPMALMOHHBIX CHCTEM OpPraHOB, MPEAOCTAaBIISIONMX MYHUIWIAIbHBIE YCIYIH, COIJIACHO TpPEOOBaHUSIM,
YTBEpKIEHHBIM 1octaHoBieHreM [IpaBuresnscrBa PecryOnmku Komu ot 23 stBaps 2018 . Ne 27 (peKOMEHI0BaHO)»;



3.8.2. Tlopsmok pocynebHOro (BHECYIeOHOTO) OOXKaTOBaHUS pEIICHUH W JACHCTBHIA
(6e3meiictBusi) MODI[ u ero paOOTHUKOB yCTaHOBIEGHBI pasneiaoM V  HACTOSIIETO
AJIMUHUCTPAaTUBHOTO PErJIaMEHTa.

IIpuem u perucrpanusi 3anpoca ¥ UHbIX JOKYMEHTOB /1Jisl IPe0CTABJICHNS
MYHMUIMIAJIbHON yCJIYru

3.9. OcHoBaHueM AJisl Havajga aJMUHUCTPATUBHON MPOIEAYpHI SIBISIETCA MOCTYIUICHHE OT
3asiBUTEJNI 3ampoca O MPEJOCTaBICHUM MYHULMIAIBHOW YCIYIM Ha OyMa)KHOM HOCHTEIe
HenocpeacTBeHHO B MDI].

[Tomaua 3ampoca U TOKyMEHTOB OCYIIECTBIISIETCS B MOPSAKE OOIIeH ouepeau B PHEMHBIE
yachl WIM MO MPEeABAPUTENBHOMN 3anucu. 3asiBUTENb MOAAET 3alpoc U JIOKYMEHTHI, yKa3aHHbIC B
nyHkTax 2.6, 2.10 HacTosmero AJAMMHHUCTPaTHMBHOIO perjaMeHTa (B Cilydae €clld 3asBUTEIb
IpEJCTaBIsIeT JIOKYMEHTHI, yKa3aHHble B myHKTe 2.10 HacTosAmero AIMHUHHCTPATUBHOTO
perimaMeHTa 1O COOCTBEHHOHM WHHIMATHBE) B OYMaXHOM BHJAE, TO €CTh JOKYMEHTHI
yCTaHOBJIEHHOU (OpMBI, cHhOpMUPOBAHHBIE HA OyMa>KHOM HOCHUTEIE.

3arpoc o MpeaoCTaBICHUN MYHUIUITAIBHON YCIIYTH MOKET OBITh OOPMIICH 3asIBUTEIIEM B
MO®I] 1160 odopmiieH 3apaHee.

[To mpockbe oOpaTHUBIIErOCs JIMIIA 3aPOC MOXKET OBITH oopmiieH cneruaiicrom MOI],
OTBETCTBEHHBIM 3a IMPHUEM JOKYMEHTOB, C HCIIOJIb30BAHHEM IMPOTPAMMHBIX CpeACTB. B sToMm
cllydae 3asBUTEIb COOCTBEHHOPYYHO BIIMCHIBAE€T B 3alpoC CBOIO (PaMMUIIUIO, UMSI U OTYECTBO,
CTaBUT J1aTy U MOJIHUCH.

Cneunanmuct M@I], OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OCYIIECTBISIET CIEAYIOIINE
NENCTBUS B XOJ€ MpHeMa 3asiBUTEIIA:

a) YCTaHABJIMBAET IpeIMeT oOpallleHusi, MPOBEPsSeT JOKYMEHT, YJIOCTOBEPSIOIIMIA
JUYHOCTH;

0) poBepsIeT MOJTHOMOYHS 3asBUTEIIS;

B) TMpoBepsieT HaJIW4YMe BCEX JIOKYMEHTOB, HEOOXOMUMBIX Ui TPEAOCTABICHUS
MYHUILIMNIAJIBHOW YCIYTH, KOTOpBIE 3asiBUTENb 00fA3aH MpEAOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBUH C IIYHKTOM 2.6 HACTOALIETO AJIMUHHACTPATUBHOIO PETJIAMEHTA;

') IPOBEPSIET COOTBETCTBUE MPECTABIEHHBIX IOKYMEHTOB TPEOOBaHUSIM, yIOCTOBEPSSCH,
YTO OTCYTCTBYIOT OCHOBAHHS JUIS OTKA3a B IIpHeEMe JOKyMeHTOB S,

1) NPUHUMAET pEIIeHUWE O IpPHUEME Yy 3asBUTENs IPEACTABICHHBIX JIOKYMEHTOB (U1U
peuieHue 06 omkaze 6 npueme 0OKYMEHMO8, Npu HAIUYUU OCHOBAHUL, NEPEeUUCTeHHbIX 8 NYHKMe
2.12 Aomunucmpamueno2o pe2iamenma);

€) pErucTpupyeT 3ampoc W TPEACTaBICHHBIE JOKYMEHTHl MOJ HHIUBUAYaJIbHBIM
MOPSAIKOBBIM HOMEPOM B JI€Hb UX TOCTYIUIEHMs (uiu 6osspaujaem 3as8umento OOKyMeHmsvl (8
cyuae npuHsmusl peuteHue 06 omkase 8 npueme 00KYMEeHmMo8) ¢ YKa3aHuem npudun Omrasa);

) BbIJIa€T 3asBUTEII0 PACHUCKY C OINMUCBHIO NMPEJICTABICHHBIX JOKYMEHTOB U yKa3aHUEM
JaTbl MX TPUHATHSA, MOATBEPXKIAIONIYI0 NPUHSATHE JOKYMEHTOB (uiu pachnucky ob omkaze 8
npueme OOKYMEHMOS C YKA3AHUeM NPUYUH OMKA3A).

IIpu HeoOxomaumocTu crneuuanuct MQPI] W3roTaBIMBaeT KONUHM IPEICTaBICHHBIX
3asgBUTENIEM JIOKYMEHTOB, BBIMOJHSIET Ha HUX HAJOUCh 00 HMX COOTBETCTBUM IOJIMHHBIM
HK3EMIUIApaM, 3aBepsieT CBOEH MOAMUCKHIO C YKa3aHUEeM (paMUIIUK ¥ HHUIHAJIOB.

[Ipu oTcyTcTBUM y 3asBUTENS 3all0JIHEHHOTO 3allpoca WIIM HETIPaBUIIBHOM €T0 3all0JIHEHUHU
cnenquanuct M®I], OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, IIOMOTaeT 3asBUTEIIO 3allOJIHUTH
3arpoc.

JUTUTENTbHOCTh OCYILIECTBIICHHUSI BCEX HEOOXOIUMBIX JEHCTBHI HE MOXKET MpeBBIIATh 15
MUHYT.

3.9.1. KpurepueM NpUHSATHS pEIICHUS O IpUEeMe TOKYMEHTOB MO0 peleHust 00 oTKase B
npreMe T0KyMeHTOB® sBNIseTCS HamMYMe 3ampoca ¥ MPUIATaeMBIX K HeMY TOKYMEHTOB.

3.9.2. MakcuManpHBI CpPOK HCIHOJHEHMS aJMUHUCTPATUBHOM IPOLEAYpPHI COCTABIISIET

18 B cmyuae ecnam 3aKOHOAATENbCTBOM Poccmiickoin ®Menepanun u Pecnybnukn Komu mpemycMOTPEHBI
OCHOBAHMS I OTKa3a B IPHEME TOKYMEHTOB.
19 B ciyuae ecnu 3akononarennctBoM Poccuiickoit ®enepanuu u Pecniy6nuku KoMy npeycMOTpeHbI OCHOBaHUS IS
0TKa3a B IpUEMe JOKYMEHTOB.



<yKasame KOIUYECMBO OHell, d MAKHCe YKA3amb 6 KANEeHOAPHLIX U PAOOYUX OHAX UCHUCTAIOMCSL
CpOKY> CO IOHS MOCTYIIJICHUS 3a1poca OT 3asBUTENA O IPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

3.9.3. Pe3ynpTaTOM aJMHMHUCTPATUBHOM MpOLEAYpPHl SBIAETCS OAHO M3 CIEAYIOLIUX
IICUCTBUI:

- Ip¥eM U peructpauus B MPI] 3anpoca U JOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIIEM, UX
nepenava crnenuranucry OpraHa, OTBETCTBEHHOMY 3a INPUHATHUE DPEIIEHUH O INPENOCTaBICHUU
MYHULIMIIAJIbHON YCIIyTH;

- OTKa3 B IIPHEME JIOKyMEHTOBZ;

- IIpUeM U perucrpauus B M@L] 3anpoca U JOKYMEHTOB, IIPEJICTABICHHBIX 3asIBUTEIIEM, U
ux mnepenada crneuuanucry Oprana, M®IL], OTBETCTBEHHOMY 3a MEXKBEJOMCTBEHHOE
B3aMMOJICIiCTBUE (B Ciydae, €ClId 3asiBUTENb CAaMOCTOSITEIbHO HE MPEACTaBUI JIOKYMEHTHI,
yKka3aHHble B TyHKTe 2.10 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA).

PesynpTar aJAMUHUCTPATHBHOM MpPOLEAYphl (PHUKCHPYETCS B CHCTEME JIIEKTPOHHOTO
JOKyMeHTo00opoTa crieranuctoM M®ILI, 0TBETCTBEHHBIM 3a IPUEM JTIOKYMEHTOB.

3.9.4. NubIX AeiicTBUil, HEOOXOMUMBIX Uil TMPEAOCTABICHUS MYHUIIMIIAIHHON YCIyTH, B
TOM UYHCIIE CBA3aHHBIX C IPOBEPKOW JIEHCTBUTEIBHOCTH YCHUJICHHOM KBalM(pPULIUPOBAHHON
AJIEKTPOHHOM TMOJINUCH 3asBUTENs, WCHOJb30BaHHOM mpu o0OpalleHuu 3a MOJIyYeHHEM
MYHULIMIIAJIbHON YCIIyTH HET.

HanpaBneHne CHICNUAJIHMCTOM MEKBCAOMCTBCHHBIX 3aIIPOCOB
B OpraHbI FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'O CaMOYIIpaBJICHUS
H NMOABECAOMCTBCHHbBIEC 9TUM OpraHaM opraHv3anuua B cjy4iae,
€CJIA OIIPEACJICHHBIC JOKYMEHTHI HE ObLIN nmpeacraBjJacHbI
3asggBUTEJI€EM CAMOCTOATEIBHO

3.10. HampaBneHue CHENUANTMCTOM  MEXBEJOMCTBEHHBIX 3al[pOCOB B  OpraHbl
rOCYJapCTBEHHOM BJIACTH, OpPraHbl MECTHOT'O CaMOYIPABICHUS U TOJBEAOMCTBEHHBIE ITUM
OpraHaM OpraHH3alMd B CJyd4ae, €ClHU OINpeelieHHbIE NOKYMEHThl HE ObUIM TPEICTaBICHBI
3asiBUTEJIEM CaMOCTOSTEIbHO OCYIIECTBIIAETCS B MOPSAJKE, YKa3aHHOM B IMyHKTE 3.16 HacTodIIero
AJMUHUCTPATUBHOTO periaMeHTa.

IIpunsATHE penieHusi 0 NpeAOCTaBJIeHNH (00 0TKa3€e B IPEeJOCTABJICHHH)
MYHMUIMIAJIbHON yCJIYTH

3.11. Ilpunstue pewmeHuss O MpenocTaBieHud (00 OTKaze B MPEIOCTABICHUM)
MYHUIIUTIAIBHON YCIYTH OCYILECTBIISIETCS B IMOPSJKE, yKa3aHHOM B MyHKTe 3.17 Hacrosiuero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

YBenomiienue 3asiBUTEJIS1 O IPUHITOM pellleHUH, BbI1a4a 3asiBUTEJII0 Pe3ybTaTa
NpeAoCTABIeHUS] MYHUIIMIIATBHOM YCIyTH

3.12. VYBegoMileHHE 3asBUTEIS O NPUHATOM PCHICHUU, BblJld4Ya 3adBUTCIIIO PC3YyJIbTAaTa
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIYT OCYHICCTBIIACTCA B IOPAAKE, YKA3aHHOM B ITYHKTC 3.18
HaCTOsAIICTO A)IMI/IHI/ICTpaTI/IBHOFO periamMeHTa.

111 (111). CocTaB, noc/ieoBaTeIbHOCTb H CPOKH BbINOJTHEHHSI AIMUHUCTPATHBHBIX
Nnpoueayp, TpeGoBaHUS K NOPSAIKY HX BbINOJIHEHHUS B OPraHe, NpeaoCcTaBIsAOLIEM
MYHHIIUTIATBHYIO YCJIYTY

CocTaB aIMUHHCTPATHBHBIX MPOLEYP MO NPEI0CTABJEHUIO
MYHHIHMIATbHON yCJIYTH

3.13. IlpenocraBieHue MyHULUNANBHONW yciayru B OpraHe BKIIOYAET CIEAYIOLIUE
a/IMAHUCTPATUBHBIE ITPOLEYPHI:
1) npuem u perucrpanus 3anpoca U JOKYMEHTOB Ul MPEJOCTaBICHUS MYHUIMIAIBHON

yemyru;



2) HampaBlIiCHHE  CICHHAJIMCTOM  MEXKBEJIOMCTBEHHBIX  3allpOCOB B OpraHbI
roCyJapCTBEHHON BJACTH, OPraHbl MECTHOIO CAMOYIPABICHHUS M IOJBEJOMCTBEHHBIE 3THUM
OopraHaM OpraHM3allid B CIIyyae, €CIIM ONpeACNCHHbIE JTOKYMEHThl HE OBbUIM MpPEICTaBJICHBI
3asBUTEJIEM CAMOCTOSTENEHO;

3) mpuHATHE pEIIeHHs O MPEeAOCTaBlieHUU (pelieHus 00 OTKa3e B MPEJOCTABICHUH )
MYHUIUIAIBHON YCIIYTH;

4) yBenOMIJICHHE 3asBHTENII O HPUHATOM pEIICHHH, BbiJaua 3asBUTEII0 pe3yJbTaTa
IPEJOCTaBIICHUS] MyHULIUIIAIBHON YCIyTH.

3.14. IlpemocTtaBieHHe B YCTAHOBICHHOM TMOpSAKE HWHPOPMALUU 3asBUTEISAM U
o0ecrieyeHue J0OCTyna 3asiBUTENIEHl K CBEIEHUSIM O MYHUUUNAIBHOW Yyciyre, HOpsAKe ee
IIPEIOCTABIIEHUS, 110 UHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEAOCTaBICHUEM MYHUIIUIIAIBHON YCIYTH,
B TOM 4YHCJIE O XOJ€ MpPEeIOCTaBICHUs MYHUIUINAIBHOW yCIYyrH, BKIIOYas MH()OpPMUPOBaHHE B
M®I], yka3ano B nyHKTe 1.4 HacToAEero AAMUHUCTPAaTUBHOIO PETJIaMEHTA.

IIpenocraBienne MyHUIUMNAIBHON YCIYTH B YINPEXKIAOUEM (IPOAKTUBHOM) PEXUME He
IIPEyCMOTPEHO.

AJMUHUCTpaTHBHAs MpoleAypa MNpoQUIMpOBaHUS 3asBUTENCH A HPEIbsBICHUS
HE00XO0IMMOT0 BapuaHTa MPEAOCTaBICHNUS MyHULIMIIATILHOM YCIIyTH HE MPEyCMOTpPEHA.

IIpuem u perucTpanusi 3anpoca ¥ MHbIX JOKYMEHTOB /1J1sl IPeA0CTaABJICHUS
MYHHIUNIATBHOH YCIyTH

3.15. OcHoBaHueM i1l Hayana aAMUHUCTPATUBHOMN MPOLIEYPHI SBJISAETCS MOCTYIIJIEHUE OT
3asiBUTENIS 3a11poca O MPEAOCTaBICHUY MYHULIMIIATIBHON YCIIYTH:

Ha OyMa)>KHOM HOCHUTENE HermocpeAcTBeHHO B OpraH;

Ha OymaxkHoM Hocutere B Opran uepe3 OpraHu3alui0 MOYTOBOW CBSI3U, HWHYIO
OpraHM3aIHIo0, OCYIECTBIISIIOIIYIO JOCTaBKY KOPPECIIOHIEHIUY;

1) Ounas Qgopma momayum JOKYMEHTOB — IOJaya 3ampoca U JOKYMEHTOB MPHU JTUYHOM
pUeMe B MopsiJiKe oO1iel ouepeau B nmpueMHble yackl. [Ipu ouHOl (hopme momayu T0KyMEHTOB
3asBUTENb TOJAET 3alpoCc M JOKYMEHThI, YyKa3aHHble B myHkTax 2.6, 2.10 Hacrosmero
AJMUHUCTPAaTUBHOIO pEerjlaMeHTa (B ciy4yae ecld 3asBUTENb NPEJCTABISAET JOKYMEHTHI,
yka3zaHHble B nyHKTe 2.10 Hacrosimero AJMMHUCTPAaTHBHOIO perjlaMeHTa Mo COOCTBEHHOM
WHULIUATHUBE) B OYMa)XKHOM BHJIE, TO €CTh IOKYMEHTHI YCTaHOBJICHHOU (OPMBI, CHOPMHUPOBAHHBIE
Ha OyMa)XHOM HOCHTEJE.

[Ipu ouHoO#l ¢dopMe mojauu TOKYMEHTOB 3alpoCc O MPEIOCTABIECHUU MYHHUIUNAIbHOMN
yCIyTH MOKET ObITh 0pOpMIIEH 3asBUTENEM B X0Jie Mpuema B Oprane, 1m60 oopMiieH 3apaHee.

[To npocwbe obpaTuBIIErOCs JIMIA 3aIPOC MOXKET OBITH 0opMileH cneruanuctoM Oprasa,
OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB, C HCIIOJIB30BAaHMEM IPOTPaMMHBIX CPEACTB. B sTOM
clly4ae 3asBUTEIb COOCTBEHHOPYYHO BIMCHIBAET B 3alpoC CBOIO (DaMUIIMIO, UM M OTYECTBO,
CTaBUT JaTy U MOAMUCH.

Cnenunanucr OpraHa, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB, OCYIIECTBIISIET CIEAYIONIUE
JENCTBUS B XOZ€ NTPUEMA 3asIBUTEIIA:

a) YCTaHABIIMBAaeT IMpeIMeT oOpalleHusi, MpPOBEpseT JOKYMEHT, YJIOCTOBEPSIOIIHI
JUYHOCTb;

0) MpoBEPSIET MOTHOMOYHS 3aIBUTEIIS;

B) TMpoBepsieT HaJIW4YMe BCEX JIOKYMEHTOB, HEOOXOMUMBIX Ui IPEAOCTABICHUS
MYHUILIMNIAJIBHOM YCIIYTH, KOTOpBIE 3asiBUTENb 00s3aH MpPEAOCTaBUTh CAMOCTOSITEIBHO B
COOTBETCTBUH C IIYHKTOM 2.6 HACTOALIETO AIMUHUCTPATUBHOIO PETIIAMEHTA;

') IPOBEPSIET COOTBETCTBUE MPECTABIEHHBIX TIOKYMEHTOB TPEOOBaHUSIM, yIOCTOBEPSSCH,
YTO OTCYTCTBYIOT OCHOBAHHS JUIS OTKA3a B MPHEME JOKyMEHTOB.;

1) TpPUHUMAET peIIeHHWEe O IpHUEeMe Yy 3asBUTENs MPEACTABICHHBIX JIOKYMEHTOB (U1U
peuwieHue 06 omkase 8 npueme OOKYMEHMO8, Npu HATUYUU OCHOBAHUU, NEPEUUCTIeHHbIX 8 NYHKMe
2.12 Aomunucmpamuenoz2o pe2namenma);

20 B chnydae ecam HEOOXOOUM 3alpoc AOKYMEHTOB B pPaMKaxX MEKBEJOMCTBEHHOTO HMH(POPMALMOHHOTO
B3aUMOJICUCTBHSI.

21 B chnyuae ecam 3aKOHOAATENbCTBOM Poccmiickoit ®enepanyun u Pecnybmukn Komu mpenycMOTpeHBI
OCHOBaHHUs JJI OTKa3a B IpUeMe JOKYMEHTOB.



€) PpEerucTpupyeTr 3ampoc M MPEACTABICHHBIE JOKYMEHTHI II0J HWHAWBHIYAJIbHBIM
HOPSIAKOBBIM HOMEPOM B JIEHb UX TNOCTYIUICHMS (unu 8o3epawaem 3asA6umento OOKYMeHmbul (8
cayyae npuHAmMuUA peuienue 06 omkaze 8 npueme 0OKYMeHMos) ¢ YKa3aHuem NPuyuH omxasa),

) BBIIACT 3asABUTEIIO PACIHCKY C ONHMCHIO MPEICTABICHHBIX JOKYMEHTOB M YKa3aHUEM
JaThl MX TPUHATHSA, TOATBEPKIAIONIYI0 MPUHSATHE JOKYMEHTOB (wiu pacnucky ob omkaze 8
npueme OOKYMEHMO8 C YKA3AHUEM NPUYUH OMKA3Q).

[Ipu neoOxomumocTu crenuanuct OpraHa, W3rOTaBIMBAET KOMHH IPEICTaBICHHBIX
3asBUTEJIEM JIOKyMEHTOB, BBIIIOJHSET HAa HUX HAANUCh OO0 MX COOTBETCTBUU IIOJUIMHHBIM
IK3EMIUIApaM, 3aBepsieT CBOEH MOAMUCKHIO C YKa3aHUEeM (DaMUIINK ¥ MHUITHAJIOB.

IIpu oTcyTCcTBHH y 3asBUTENS 3alI0JIHEHHOTO 3aIpOca WM HENPABWILHOM €r0 3all0JHEHUH
cnenuanuct OpraHa, OTBETCTBEHHBINM 3a MpPUEM JOKYMEHTOB, IIOMOTAeT 3asBUTEIIO 3aIlOJIHUTh
3a1poc.

JUTUTENTbHOCTh OCYILIECTBIICHHUSI BCEX HEOOXOIUMBIX JEHCTBHI HE MOXKET MPEBBIIATH 15
MUHYT.

2) 3aouHas ¢opma MOJaYU JOKYMEHTOB — HAIMpaBJICHHE 3ampoca O MPEIOCTABICHUU
MYHHULIMIIAJIBHOW YCIYyTM M JOKYMEHTOB 4Ye€pe3 OpraHu3alyl0 IIOYTOBOM CBS3H, HHYIO
OpraHM3alHI0, OCYILECTBISIOUIYIO JOCTaBKY KOPPECIIOHICHIIUY.

IIpu 3aouyHOil (opMe Momaun AOKYMEHTOB 3asBUTENIb MOXKET HAIPABUTh 3alpoc U
JIOKYMEHTBI, yKa3aHHble B IyHKTax 2.6, 2.10 HacTosmero AJIMUHHUCTPAaTUBHOIO PErJIaMeHTa (B
cllydae, €ClIM 3asBUTENb IPEACTABISAET JOKYMEHTHI, yKazaHHble B IyHKTe 2.10 HacTosmero
AJIMUHHCTPAaTUBHOTO perjaMeHTa Mo COOCTBEHHOW WHHIIMATHBE) B BHJE OpUTHHANA 3ampoca U
KON JIOKyMEHTOB Ha OyMa)XHOM HOCHUTENE 4Yepe3 OpraHM3alUI0 IOYTOBOM CBS3M, HHYIO
OpraHM3alfio, OCYIIECTBIIAIOIIYI0 JOCTaBKYy KOppecHoHJeHIuH. B  naHHOM  ciydae
YIOCTOBEPEHUE BEPHOCTH KONHUM JOKYMEHTOB OCYILIECTBIISIETCA B IIOPSAAKE, YCTaHOBJIEHHOM
(denepanbHbBIM 3aKOHOJATENBCTBOM, JHEM DPETUCTPALMU 3allpoca SIBJSETCS JIeHb NOCTYIUICHUS
3arpoca 1 1I0KyMeHTOB B Opras;

Ecnu 3asButens oOpaTtuiics 3a04HO, crneuuanuct OpraHa, OTBETCTBEHHBIM 3a mpueM
JIOKYMEHTOB:

a) YCTaHABIMBAeT IpeIMeT oOpallleHusi, NPOBEpseT JOKYMEHT, YJIOCTOBEPSIOIIMIMA
JINYHOCTB;

0) MpoBEPSIET MOTHOMOYHUS 3aBUTEJIS;

B) TMpoBepsieT HaJIW4YMe BCEX JIOKYMEHTOB, HEOOXOMUMBIX Ui TPEAOCTABICHUS
MYHUIIMNIAJIBHOW  yCIIYTH, KOTOpBIE 3asiBUTENb OO0s3aH MPEAOCTaBUTh CaMOCTOSITEIbHO B
COOTBETCTBHUH C IIYHKTOM 2.6 HACTOALIETO AIMUHUCTPATUBHOIO PETIIAMEHTA;

') IPOBEPSIET COOTBETCTBUE MPECTABIEHHBIX IOKYMEHTOB TPEOOBaHMSIM, yIOCTOBEPSSCH,
YTO OTCYTCTBYIOT OCHOBAHHS JUIS OTKA3a B IIpHEMeE JJOKYMEHTOB?Z;

1) NpPUHUMAET pEeIIeHUWEe O MpPHEME Yy 3asBUTENs TNPEACTABICHHBIX JIOKYMEHTOB (U1U
peuwienue 06 omkasze 6 npueme OOKYMEHmMO8, NpuU HATUYUU OCHOBAHUL, NEPEeYUCIEHHbIX 8 NYHKMe
2.12 Aomunucmpamueno2o pe2iamenma);

€) pErucTpupyeT 3ampoc W TPEACTaBICHHBIE JOKYMEHTHl MOJ HWHIUBUAYaJIbHBIM
MOPSAIKOBBIM HOMEPOM B JIeHb UX TOCTYIUICHMS (uiu 6osspaujaem 3as8ument0 OOKyMeHmbvl (8
ciyuae npunsamus pewienue 06 omxase 6 npueme 0OKYMEHmMo6) ¢ YKazanuem npudun omkaza)’,;

) BbIJIa€T 3asSBUTEII0 PACHUCKY C OMUCBHIO MPEJCTaBICHHBIX JOKYMEHTOB U yKa3aHUEM
JaTbl MX TPUHATHSA, MOATBEPXKJAIONIYI0 HPUHATHE TOKYMEHTOB (uiu pachnucky ob omxaze 6
npueme OOKYMEHMOS C YKA3aHueM npuyun omrkasa)®.

VYBenomiieHe 0 MpueMe JOKYMEHTOB (WM yBeJoMJIEHHE 00 0TKa3e B IpUeMe IOKyMEHTOB
C BO3BpAMaeMbIMU JOKYMEHTAMN?2) HAMPaBIIAeTCA 3asBUTENIO HE TO3HEE JHS, CIeTyIONero 3a
JHEM TIOCTYIUIEHHUSI 3ampoca M JOKYMEHTOB, CHOcoOOM, KOTOpbIM HCrHonb30Bai (ykaszan)
3asgBUTENb IPU 3a04YHOM OOpAIEHUH.

3.15.1. KpurepueM npuHATHS peIIeHUs O IpUeMe TOKyMEHTOB JH00 pemeHus 00 oTKase B
TpreMe JOKYMEHTOB? ABJISIeTCS HAMYME 3aMpOca M MPUIaraeMbIX K HEMY JOKYMEHTOB.

3.15.2. MakcuMaibHblii CPOK HMCHOJIHEHMSI aJMUHUCTPATUBHOW IPOLEAYpPHI COCTAaBIISIET

22 B chnydae eciaM 3aKOHOIATENbCTBOM Poccmiickoin ®@enepanun u Pecnybnmukn Komu mpemycMOTPEHBI
OCHOBAHMS 71 OTKa3a B MPHUEME JTOKYMEHTOB.

23 B cnyuae ecnm 3akoHOaTENLCTBOM Poccuiickoit @enepanuu u Pecriy6nukn Komu npeycMoTpeHb
OCHOBAHUS AJIs OTKa3a B IpUeMe JOKYMEHTOB.



<yKkaszame KOIU4eCmeo OHell, d MAaKice YKa3amy 6 KANIeHOAPHLIX UIU PAOOYUX OHAX UCHUCTAIOMCA
CpOKY> CO IOHS MOCTYIIJICHUS 3a1poca OT 3asBUTENA O IPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

3.15.3. Pe3ynpTaroM ajiMHMHHUCTPATUBHOM HPOLEAYPHI SBISAETCS OJHO M3 CIEAYIOLIUX
IICUCTBUI:

- IpueM U peructpauus B OpraHe 3amnpoca U JOKyMEHTOB, IPEICTaBICHHBIX 3asBUTEIIEM,
ux nepenada crnenuanucty OpraHa, OTBETCTBEHHOMY 3a IPUHATHE PELIEHUH O NMPENOCTaBICHUA
MYHULUIIAIbHOU YCIYTH;

- OTKa3 B IIPHEME JIOKyMEHTOBZ;

- IpueM U peructpanus B Oprase 3ampoca 1 10KyMEHTOB, IPEICTaBICHHbIX 3asiBUTENIEM, U
ux nepeaaya cnenuanucty OpraHa, OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3auMoJieiicTBue (B
cllydae, €Clid 3asBUTEIb CAMOCTOATEIbHO HE MPEJCTaBWII JOKYMEHTBI, yKa3aHHbIe B IyHKTE 2.10
HACTOSILEro AIMUHUCTPATUBHOIO PErVIAMEHTA).

PesynpTar aAMUHUCTPATHBHON MPOLEAYPbI (PUKCUPYETCS B JIIEKTPOHHON 0a3e BXOAIINX
JOKYMEHTOB criennanucToM Oprana, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB.

3.15.4. VIupIx aeiicTBUi, HEOOXOAMMBIX JJISl MPEAOCTABICHUS MYHUIIMIIAILHOW YCIYTH, B
TOM UYHCIIE CBA3aHHBIX C IPOBEPKOW JIEHCTBUTEIBHOCTH YCHUJICHHOM KBalM(pPULIUPOBAHHON
DIIEKTPOHHOM TIOANMCH 3asBUTENS, HCIOJIB30BAaHHON TpH OOpalieHHuH 3a IOJydeHHEM
MYHULIMIIAJIbHON YCIIyTH HET.

HanpaBneHne CHHCHHUAIUCTOM MEKBCIOMCTBCHHBIX 3aIIPOCOB
B OpraHbI FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'O CaMOYIIpaBJICHUS
H NMOABECAOMCTBCHHbBIEC 9TUM OpraHaM opraHv3anuua B cjy4iae,
€CJIA OIIPEACICHHBIC JOKYMEHTDBI HE ObLIN NnpeacTraBjaCHbI
3asggBUTEJI€EM CAMOCTOATEIBHO

3.16. OcHoBaHMeM ns Hayala aJAMMHHUCTPATHUBHOW IPOLENYPHI SABIAETCA IOJy4YEHUE
crnenuanuctom Oprana, M®I], OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aUMOJICHCTBUE,
JOKYMEHTOB M WH(pOpPMAallMU Ui HAIpaBiIeHHUS MEXBEIOMCTBEHHBIX 3alpOCOB O IOIY4YEHUH
JOKYMEHTOB (CBEIEHMN M3 HUX), yKa3aHHBIX B MyHKTe 2.10 Hacrosmero AJIMUHUCTPAaTUBHOIO
pernameHnTa (B ciydae, €CiM 3asiBUTENIb HE MpPEICTaBUI JOKYMEHTHI, yKa3aHHbIe B IyHKTe 2.10
HACTOSIIIEr0 AJIMUHUCTPATHBHOTO PETJIAMEHTa, [0 COOCTBEHHOM HHUIIMATUBE).

Crnernuamuct Oprana, M®I], 0OTBEeTCTBEHHBIN 332 MEKBEIOMCTBEHHOE B3aHMOJICHCTBUE, HE
MO3J(HEeE JAHS, CIEAYIOLIETO 3a THEM ITOCTYILIEHU 3a1poca:

- o(opMIISIET MEKBEJOMCTBEHHBIE 3aIIPOCHI;

-MIOANHUCHIBaeT O(OPMIIEHHBIM MEXBEIOMCTBEHHBIH 3ampoc y pykoBojautens Oprana,
Morl;

- PETUCTPUPYET MEKBEAOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOILIEM PEECTPE;

- HaNpaBJIIeT MEKBETOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOLIMI OpraH WM OPraHU3aLHUIo.

MesxBeJOMCTBEHHBIH 3arpoc ohopMIISIETCSl M HAIPaBJIsIeTCs B COOTBETCTBHU C MOPSIKOM
MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aHUMOJECHCTBUS, MPEAYCMOTPEHHBIM JIEHCTBYIOIIUM
3aKOHO/IaTEJIbCTBOM.

Hamnpasnenue 3anpocoB, KOHTPOJIb 3a IIOJIy4YEHHEM OTBETOB Ha 3alpOChl U CBOEBPEMEHHOU
nepenayer  ykazaHHbIX OTBeTOB B OpraH ocymiectBiager crneunanuct Oprana, MPI],
OTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3aUMO/ICHICTBUE.

B nenp mnomydyeHus Bcex TpeOyeMBIX OTBETOB Ha MEXBEJIOMCTBEHHBIE 3alpOChI
cnenuanuct Oprana, M®I], OTBETCTBEHHBIN 3a MEXBEIOMCTBEHHOE B3aUMOJICHCTBUE, NIEPEIACT
3apEruCTPUPOBAHHBIE OTBETHI U 3aIPOCHl BMECTE C MPECTABICHHBIMU 3asBUTENIEM JOKYMEHTAMU
B Opran a5 NpUHSTHS PELLIEHUS O NIPENOCTABIEHNUN YCIYTH.

3.16.1. KpurepueM NpuHATHSA pELIEHUS O HANPABICHWH MEKBEIOMCTBEHHOIO 3aIpoca
SBJISIETCSA OTCYTCTBUE JJOKYMEHTOB, HEOOXOUMBIX JUISl MPEAOCTABICHUS MyHULIMNIAIIBHONW YCITyTH,
YKa3aHHbIX B MyHKTE 2.10 HacTosmero AIMUHUCTPATUBHOIO PETJIAMEHTA.

3.16.2. MakcumanbHbId CPOK HMCHOJHEHUS aIMUHUCTPATUBHOM MPOLEIYypbl COCTABISET
<yKkazamv KOIUYeCmeo OHel, a maxdce yKazamv 8 KANeHOAPHbIX Ul padoyux OHAX UCUUCTAIOMCA
CPOKU, YUUMbIEAsl CPOKU HE0OX00uMble 0151 NHOO2OMOBKU 3aNPOCO8 U NOJYYEeHUs OMEemos™> €O THS
nojgyueHuss crneuuanucrom  OpraHa, MQI], OTBETCTBEHHBIM 32  MEXBEJOMCTBEHHOE
B3aUMO/IEIICTBHE, TOKYMEHTOB U MH(OpMaIUK Ul HalpaBJIEHUS MEXBEIOMCTBEHHBIX 3aIIPOCOB.



3.16.3. Pe3ynpTaTOM HCHOJHEHUS aAMMHMCTPATHUBHOW IMPOLELYPHI SBISETCS IOJyYEHHE
JIOKYMEHTOB, M WX HampaBieHue B Opran il TPUHATHS PEIICHUs O TMPEeI0CTaBICHUN
MYHUIUTIAILHON YCIYyTH.

CnocoboMm (ukcanuu pe3ysabTrara aAMUHUCTPATUBHON TPOLIETYPHI SIBISETCS PErUCTpaIus
3alpallvBaeMbIX JOKYMEHTOB B JKypHalle HUCXOMSIIEW JIOKYMEHTAllMH, BKJIIOYAas CUCTEMY
MEKBEJOMCTBEHHOTO  3JICKTPOHHOI'O  B3aUMOJICUCTBUS  creruainuctom  Oprana, MOI]
OTBETCTBCHHBIM 32 MEKBCIOMCTBECHHOC B3aUMOICHCTBHE.

3.16.4. NHbIX neicTBUA, HEOOXOAMMBIX I IMPEJAOCTABICHUS MYHHUIIUITAIBLHON YCIyTd
HET.

IIpunsiTHe pelieHnsi 0 NpeaocTaBIeHUN (00 0TKa3e B MPeI0CTABICHHUN)
MYHMUIMIAJIbHON yCJIyTH

3.17. OcHoBaHMeM sl Hayala aJIMUHHCTPATUBHOW NpOLEAYpPbI SBISETCA HalIU4yUe B
Oprane 3aperucTpUpOBaHHBIX JOKYMEHTOB, YKa3aHHbIX B NyHkTax 2.6, 2.10 Hacrosuiero
AJIMUHUCTPAaTUBHOI'O perjaMeHTa.

IIpu paccMOTpeHMM KOMIUIEKTa JOKYMEHTOB JJisi IPEAOCTaBICHHUS MYHULMIAIbHON
yciyru cnermanuct Oprana:

- OIpeeNsieT COOTBETCTBUE NPECTABICHHBIX JOKYMEHTOB TPEOOBAHUAM, YCTAHOBIEHHBIM
B IIyHKTax 2.6 u 2.10 AAMUHUCTPATUBHOIO PETJIAMEHTA;

- QHAJIM3UPYET COJAEpIKaIlMecss B MPEACTaBICHHBIX JOKYMEHTaX HH()OpPMALUIO B IEJAX
MOJTBEPKICHHUS CTaTyca 3asiBUTENS U €ro MOTPeOHOCTH B MOIYYEHUH MYHUIUITAIBHON YCIYyTH, a
TakXe Heo0X0AUMOCTH NpeaocTaBieHuss OpraHoM MyHHUIMIIAIbHON YCIyTH;

- ycTaHaBinuBaeT (AaKT OTCYTCTBHSI WMJIM HAJIMYMS OCHOBAaHWH s OTKasa B
IPEOCTaBICHUH MYHULUTATBLHON YCIYTH, IPEYCMOTPEHHBIX IYHKTOM 2.14
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

yCTaHaBIIMBACT COOTBETCTBUE 3asBUTEIISI KPUTEPHSIM, HEOOXOAUMBIM JJISl IPEAOCTABICHUS
MYHHULIMIIAJIbHOW YCIYTH, @ TaKXKe HaJU4Yhe OCHOBAHMH [UId OTKa3a B IPEAOCTaBICHUU
MYHUILIMNIAJIBHOW YCIYTH, MPEeIyCMOTPEHHbIX NMYyHKTOM 2.14 Hacrosimero AJIMHUHHCTPATUBHOTO
periaameHTa.

Crneunamuctr OpraHa B TEUYEHHH (VKazamb CPOK OQopMaeHUus NpoeKkma OOKYyMeHmd,
ABNAIOUE20CS Pe3YIbMAMOM NpeodoCmasieHus MyHUYUNaIbHo yciyeu) o pe3ybTraTaM MPOBEPKH
TOTOBUT OJIUH U3 CIEAYIOIUX TOKYMEHTOB!

- IPOEKT PELICHUS O NPEAOCTaBICHUA MyHUIIMIIAJIbHON YCIIyTH;

- MPOEKT peleHus o0 OTKa3ze B IMPENOCTABICHWU MYHMUIMIAJILHOW yCIyru (B ciydae
HaJIMYUs OCHOBAHWM, NPEIYCMOTPEHHBIX NYHKTOM 2.14 Hacrosmero AJIMHHHCTPaTUBHOIO
pernamenTa)®t.

Crneumamucr Oprana mnocie oQopmiieHusT MPOEKTa pelieHusT O MPeAoCTaBICHUU
MYHUIIUIAIBHON yCIyrH JIMOO pemeHust o0 0TKa3e B MPEJOCTaBICHUH MyHHIMIIAIBHOM yCIyru
nepesaeT ero Ha MOoJANUCh pykoBoauTento OpraHa B TEUEHUH (VKA3amb CPOK nepeoayu npoekma
OOKYMeHma, AGNAIOUe20Cs Pe3yibmamom npeooCmasienus MyHUYUNAibHOU YCay2u Ha NOONUCH
pykosooumento Opeana).

PykoBomurens OpraHa DNOANUCHIBAET MPOEKT  PELMIEHUS O  IPEIOCTABICHUU
MYHHUIIMNIAJIBHOW yCIyru (peuieHus: 00 oTKa3ze B MPENOCTAaBICHUU MYHHUIMMAIBLHOM yCIyru) B
TEUEHUE (YKazamb cpoOK NOONUCAHUSA NPOEKMA peulets) CO IHS €ro MOTy4eHHs..

Cnemunammer OpraHa HanpasisieT MOANMCaHHOE pykoBoaurteneM OpraHa penieHue
corpynHuky Oprana, M@PI], OTBETCTBEHHOMY 3a BblJauyy pe3yJibTaTa MPEJOCTaBICHUS YCIYIH,
JUISL BBIJJAUU €TO 3asBUTEINIO.

3.17.1. Kpurepuem NpHHATHS pPELIEHUS O MPEAOCTABICHHH MYHMIIMNAIBHOW YCIyTH
SBJISIETCS COOTBETCTBHE 3aIlpOca U MPHJIATraeMbIX K HEMY JJOKyMEHTOB TPEOOBAaHHSIM HACTOSILETO
AJMMHUCTPAaTUBHOI'O perjaMeHTa.

3.17.2. MakcumalbHbII CPOK MCIIOIHEHHS aIMUHUCTPATUBHOM MTPOLIESYPHl COCTABIISIET HE
Oosee <ykazamov KOAUYECMBO OHel, a MAaKdce YKA3amv 6 KANeHOAPHBIX UIU padboqyux OHAX

24 WMnu wWHOrO pe3ynbTara MNPENOCTABJICHHS MYHUIUNATLHON YCIYyrd B COOTBETCTBUM C MYHKTOM 2.3
AJZMUHHCTPATHBHOTO periiaMeHTa (B cilydae KOPPEKTHPOBKU pe3yJbTaTa MPEIOoCTaBICHHS MYHUIMNAIbHOW yCIyru
HE00X0/IMMO BHECTH COOTBETCTBYIOIINE U3MEHEHHS 110 BCEMY TEKCTY AJMUHHCTPATHBHOI'O PETJIAMEHTA).
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ucyucnaomes cpoku>  gHeM co AHs nonyudeHus u3 OpranHa, M@I] NOTHOTO KOMIUIEKTa
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI TPEAOCTABICHUS] MYHUIIUITAIbHON YCITYTH.

3.17.3. Pe3ynbTaTOM aAMUHUCTPATUBHON MPOLEAYPHl SIBISETCA MNPUHITUE PEUICHUS O
MPEAOCTAaBICHUH MYHHUIUIIATBHOW yCiIyrd (aubo pemeHus o0 oOTKaze B MPEIOCTaBICHUU
MYHUIMIIAJIBLHON YCIIYTH) U TMepeAada MPUHSITOrO PEIICHUsS O MPEIOCTaBICHUN MYHUIIMIAIbHON
yoiryra (in0o pemieHuss 00 OTKa3e B MPEAOCTABICHUM MYHUIIMIAIBHOW YCIYTH) COTPYIHUKY
Oprana, M®@I], OTBETCTBEHHOMY 3a BbIJIauy pe3yJbTaTa MpeJa0CTaBICHUS YCIYTH, /ISl BBIA4YU €T0
3asIBUTEIIIO.

Pesynprar anIMUHUCTPATHBHOW MpoUEAyphl (QUKCHUPYETCS B DIEKTPOHHOH  0Oasze
JIOKYMEHTOB C MOMETKOM «HUCIOJHEHO» crnenuaiuctoM OpraHa, OTBETCTBEHHBIM 32 MPUHATHE
Pemenns.

3.17.4. VHbIX neicTBUA, HEOOXOAMMBIX I IMPEJAOCTABICHUS MYHHUIIUITAILHON YCIyTd
HET.

YBenomiienne 3asiBUTEJISA 0 IPUHITOM pellieHUH, BbIIa4a 3asiBUTEJII0 Pe3y1bTaTa
NpeAoCTABICHUS] MyYHUIMIIAJIBHON YCJIyIH

3.18. OcHoBanueM Ui Hayaja MCIOJHEHHUs aAMMHUCTPATUBHOM INpPOLEAYpHl SBIAETCS
noctymieHue corpyaHuky Oprada, M®I], OTBETCTBEHHOMY 3a BblJady pe3yjbTaTa
IPEOCTAaBIICHUS YCIYTH, PEIIEHHs O MPEJAOCTaBICHUM MYHUIMIIAIbHON yCIyrH WU peleHus o0
OTKa3e B MPEIOCTaBICHUU MYHHUIIUTIATBLHOUN yciyru (nanee - Pemenue).

AQMUHUCTpaTUBHAs  IpoueAypa  McHnonHserca  coTpysHukoM  Oprana, ML,
OTBETCTBEHHBIM 32 Bbljauy Pemenus.

[Ipu nocrymnenunu Pemenust corpyanuk Oprana, M@I], OTBETCTBEHHBIN 3a €ro BblIAYy,
UH(pOPMHUpPYET 3asBUTENSI O HAJMYMM HPHUHATOIO PELIEHMS] U COIVIACYET CIOCO0 MOIy4eHHUs
IPaXAAaHUHOM JIaHHOTO PereHns.

NudopmupoBanre 3asgBUTENS OCYHIECTBISACTCS MO TeledoHYy W (MIU) IOCPEICTBOM
OTIIPABJICHMSI AIEKTPOHHOI'O COOOIIEHNS Ha YKa3aHHBIN 3asiBUTEIEM aIpEC FIEKTPOHHON MOYTHI.

Ecnu 3asButens oOpaTuiics 3a NperocTaBleHHMEM YCIyrd uepe3 EnuHbiii mopran
rOCYyJapCTBEHHBIX M MYHMUIMNAIBHBIX YCIyr ((pyHKIuil), To HMHOPMHUpPOBaHHUE 3asBUTENS O
pe3yapTaTax IpeaoCTaBICHUS MYHULHINAIBHON YCIYI'M OCYLIECTBISETCS TaKkXke depe3 EnuHbIN
TOPTANl TOCYAAPCTBEHHBIX U MYHHIIUTIATLHEIX YCIyT (hynKimii)?,

[Ipn mpenocTtaBlieHMH MYHUIUNAIBHON YCIYTM B D3JEKTPOHHOM (opme 3asBUTENIO
HaIpaBJIAETCS:

<ykazvieaemcs cnocob yeeO0OMIeHUs 3aseumens O pe3yabmamax npeooCmasieHus
MYHUYUNANBHOU YCAY2U 8 COOMBEMCMEUU € MUNOBLIMU DOPMYIUPOBKAMU, VIMBEPHCOCHHBIMU
coemecmubim  npuxazom  Aomunucmpayuu Inaevr  Pecnyonuku Komu u Munucmepcmea
akonomuku Pecnyonruxu Komu om 21 nosops 2017 2. Ne 321/125-p>.

B cnyuae nuuHoro oOpaiieHusi 3asiBUTENs BblAauy PelieHus OCylecTBISIET COTPYAHMK
Oprana, M®I], oTBETCTBEHHBIM 3a BblJauy PeleHus, Nox pOCHHUCH 3asBUTENS, KOTOPAs
IIPOCTABIISIETCS. B JKypPHAJIE PETUCTPALUU, IIPU MPEABIBICHUN UM JIOKYMEHTA YJIOCTOBEPSIIOLIETO
JUYHOCTB, a IPU OOpAIIEHUH MTPEICTABUTENS TaKXkKe JOKYMEHTa, OATBEPIKIAI0IIEer0 TOJTHOMOYHS
IIPEACTABUTEIIS.

B cyuae HeBo3moxkHOCTH HHpOpMHUpOBaHus cnieruanuct Oprana, M®I], oTBETCTBEHHBIHN
3a BblJA4y pe3ynbTaTa MNPEAOCTaBICHMsI YCIyrd, HalpaBigeT 3asBUTEN0  PemieHune uepes
OpraHU3aIMIO TOYTOBOM CBSA3HM 3aKa3HBIM ITMCBMOM C YBEIOMJICHUEM.

3.18.1. Kputepuem npuHATHS peIIEHUS O BblJAaUye pe3yiabTaTa IMpeaoCTaBICHUS
MYHUIMIIAJBHOM YCIYyTH WIA HANpPaBICHUH pe3yibTaTa MYHULUIAIBHOM YCIyTH IOYTOBBIM
OTIIPABJICHUEM SIBJIIETCSI BBIOOP 3asBUTENEM CIIOCO0a €ro YBEJOMIJICHHUS O MPHUHATOM pEIICHUH,
BBIJIA4X pe3yibTaTa MPEIOCTABICHUS MYHULIUITAIBHON YCIYTH.

3.18.2. MakcuMaibHbIi CPOK HMCIOJIHEHMSI aJMUHUCTPATUBHOW IPOLEAYpPHI COCTAaBIISIET
<ykazamb KOIUYecmeo OHel, a MaKdice yKa3amv 6 KAlIeHOAPHbIX UIU padOoYux OHAX UCUUCTAIOMCSL
cpoku> co JHA mnocTymeHus Pemenus corpynHuky Oprana, M@I], OTBETCTBEHHOMY 3a €ro
BbIIaYYy.

3.18.3. Pe3ynpTaTOM HUCIIOJIHEHUS aMUHUCTPATUBHON MIPOLIEYPHI ABIISETCS YBEAOMIIEHHE

%5 B ciyuae ecli MyHHMIMITAIbHAS yCIIyTa NIEPEBE/IEHA B JIEKTPOHHBIN BHI.



3agBUTENS O IPUHATOM Pemtenuu u (uan) BeIaua 3asBUTENio Pemrenus®,

Crnocobom (ukcanuu pesynbraTa aAMUHUCTPATUBHON MPOLEAYPHI ABISETCS PErHCTpaLns
Pemenus B xypHase ucxopsien JoKyMeHTauuu cnenuanuctoM Oprana, M@L], OTBETCTBEHHBIM
3a BbIIaYy pe3yJIbTaTa NpeJoCTaBICHUS MyHUUIIAIBHON YCIIYTH.

3.6.4. Nnbix neiicTBuid, HEOOXOJMMBIX JJISl IPEIOCTABICHHUS MyHUITUIIAIBHON YCIIYTH HET.

Hcnpasienne one4yaToxk u (Win) oIHOOK, JONMYIIEHHBIX B JOKYMEHTAaX, BbI/IAHHBIX B
pe3yJbTare NpPeIoCTABJIEHUs MyHHUIMIIAJBLHON ycayrn?’

3.19. B cnyuae BbISIBIICHUS 3asiBUTENIEM OIEYATOK, OMIMOOK B IMOJYYEHHOM 3asBUTEIIEM
JOKYMEHTE, SIBJISIFOILEMCSI PE3YJIbTaTOM IPEIOCTABICHUS MYHUIUIAIBHOW YCIYTH, 3asBUTEIb
BIlpaBe oOpaTtuthbes B Oprad ¢ 3asBJICHHEM 00 MCIPABICHUU JOMYILIEHHBIX ONEYaTOK U OIIHOOK B
BBIJIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHHUIIMIIATBHON YCIyTH TOKYMEHTAaX.

3.19.1. OcHoBaHMeM JJIs1 Havaia IpoLeyphl IO UCIIPABICHHUIO ONEYaTOK U (MIJIH) OIIHOOK,
JOIYIICHHBIX B TJOKYMEHTAaX, BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIMIIATBHON yCIyTH
(manee — mpoueaypa), aBisercs nocrymienue B Oprad 3asBieHus 00 MCIPABICHUU ONEYATOK U
(um) OmMOOK B IOKYMEHTAX, BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIUITAIHHON yCIyTH
(manee — 3asiBeHUE 00 UCTIPABIICHUU ONIEYATOK U (KJIU) OLIHNOOK).

3.19.2. 3agBrnenue 00 MCHpPABIEHUU OMEYATOK M (WJIM) OMMOOK C yKa3zaHHEM CIocoda
UHPOPMHUPOBAHUS O PE3yJabTaTax €ro PacCMOTPEHHS M JOKYMEHTHI, B KOTOPBIX COJEpKaTCA
OTeYaTKU U (UITK) OMIMOKU, IPEICTABISIOTCS CIEAYIOUIMME CIIOCO0aMu:

— IMYHO (3asABUTENEM MPEICTABISIOTCS OPUTHHAJIBI JTOKYMEHTOB C ONeYaTKaMu H (WJIN)
omubOKkamu, crneuuanuctom OpraHa, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB JAENAIOTCS KOMHH
3TUX JOKYMEHTOB);

— Yepe3 OpraHu3alrio TTOYTOBOW CBSI3U (3asBUTENIEM HAIPABISIFOTCS KOMUU TOKYMEHTOB C
ornevyaTtkamMu 1 (Win) ommOKamu).

[Ipuem wu perucrtpanus 3asBieHUs 00 WCIPABICHUM OINEYAaTOK U (WIM) OIIMOOK
OCYILIECTBIISICTCSI B COOTBETCTBUU C MYHKTOM 3.3 HAcTOALIEr0 AJIMMHUCTPATUBHOIO perjaMeHTa,
3a UCKIIOYEeHUEeM HONONCEHUU, KACAIOWUXCS B03MONCHOCMU NPeOCmasisaims OOKYMEHMbl 8
91eKMPOHHOM BUOe.

3.19.3. OcHoBanmeM i1 HadaIa MPOIeIyphI MO0 UCIPABICHUIO ONEYaTOK U (MITH) OMINOOK,
JOTIYIIEHHBIX B JIOKYMEHTAX, BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH
(manee - mpouenaypa), siBiIseTcs nepeaada crneuranucty OpraHa, OTBETCTBEHHOMY 3a IPHUHSTHE
peLIeHUH O MPeJOCTaBIeHNH MYHHIIMIIATbHOM YCIIyTH, 3asBJI€HHUS 00 MCIPaBICHUM ONEYaTOK U
(uv) OmMOOK B TOKYMEHTAX, BBIJAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MYHHUIUITAIHHON yCIyTH
(manee - 3asBIEHNE 00 UCIIPABICHUH OTIEUATOK U (MIJIH) OIIHNOOK).

B pesynbTare aHanuza omnpeaensieTcsl CTENeHb MOJHOTHI MH(OpMaLnU, coaepKalleiics B
3asBJI€HUH 00 MCIIPaBJIEHUH OMEYaToK U (WIK) ONIMOOK U HEOOXOIMMOMN JJIsl €T0 UCTIOTHEHHUS.

[To pesynpTaTaM paccMOTpeHHUs 3asBICHHUS 00 HCTIPABICHHH ONMEYaTOK M (MJIM) OIMIMOOK
cneuuanuct OpraHa, OTBETCTBEHHBIH 3a MPUHATHE PEIICHUH O MPEAOCTaBICHUH MYHULIUTIAIBHON
yCIIyTU B TeueHue 3 pabounx AHE:

NPUHUMAET peleHre 00 HUCMpaBICHUH ONEeYaToK M (WIK) OMMOOK, JONMYIIEHHBIX B
JOKYMEHTaX, BBIJAHHBIX B Pe3yJbTaTe MPEAOCTABICHHUS MYHUIIMTIATBHON yCIYTH, U YBEIOMIISET
3asBUTEISI O IPUHSATOM PEIICHUH CIIOCOO0M, YKa3aHHBIM B 3asBJICHUN 00 MCIIPABIICHUH OMEYaTOK
U (n1M) omHOOK (C YKa3aHHEM CPOKa UCIPABJICHUS JOMYIIEHHBIX ONEYaTOK U (M) OUIHOOK);

— IPUHUMAET pelleHue 00 OTCYTCTBUU HEOOXOAMMOCTH HCIPABJICHHs ONEYaTOK U (MIIN)
OmMOOK, JOMYIIEHHBIX B  JIOKYMEHTAaX, BBIIAHHBIX B  pe3yiabTaTe IMpPEAOCTaBICHHUS

% B cmywae, ecid MO pe3yibTaraM MpPENOCTABICHUS MYHUIMIAILHOW YCIyrH 3asBUTENI0 BBLIAETCS
AIIEKTPOHHBIN TOKYMEHT, TO B aIMHHHCTPATUBHOM JCHCTBUH, BXOJIIIEM B COCTaB aJIMHUHHCTPATUBHON MPOIETYPHI
IO BBIIa4€ Pe3yIbTaTa MPeIOCTABICHUS MyHUIINNIAIBHON yCIIyTH, OITUCHIBACTCS, B TOM YHCIIE:

BBIJJaYa JOKYMEHTOB Ha OyMa)kKHOM HOCHTENE, IOATBEP)KIAIOIINX COJCP)KAaHHWE 3JIEKTPOHHBIX JOKYMEHTOB,
HANpaBICHHBIX B MHOTO(QYHKIMOHAJIBHBIA LEHTP IO pEe3ydbTaTaM MPENOCTABICHUS MYHHUIWIIAIBHON yCIyru
OpraHamy, IPEIOCTABILIONIMMU MyHHUIIUIIABHbIC YCITyTH;

BbIJlaya JIOKYMEHTOB, BKJIOYas COCTaBJICHHE Ha OyMaXHOM HOCUTEJIE€ M 3aBEpPEHHE BBIIHCOK W3
MH(QOPMALMOHHBIX CHCTEM OpPraHoOB, MPEAOCTAaBIISIOIMX MYHHUIMIIAIBHBIE YCIYI'H, COIJIACHO TPeOOBaHUSM,
YTBEpKIEHHBIM 1octaHoBieHreM [IpaBurenscta Pecrryomuku Komu ot 23 stHBapst 2018 1. Ne 27 (pekoMeH10BaHO)»;



MYHHUIIUTIATBHON YCIYTH, U TOTOBUT MOTHUBHUPOBAHHBIM OTKAa3 B HUCIPABIECHUU OMEUYATOK W (WUJIN)
OmMOOK, [JOMYIIEHHbIX B JOKYMEHTaX, BBIIAHHBIX B pe3yjbTaTe MPEeAOCTaBICHUS
MYHUILIMIIATILHOU YCITYTH.

Hcnpasienue omneyaTok M (Miau) OMIMOOK, AOIYLIEHHBIX B JOKYMEHTaX, BBbIJAHHBIX B
pe3ysbTaTe MpeloCTaBIeHUs MYHUIMIAIBHON yCIyrH, ocyllecTBiseTcs crnenuanicrom Oprana,
OTBETCTBEHHBIM 3a IPHUHIATHE PELICHUN O MPEAOCTaBICHUM MYHMUIIMIIAJbHOW YCIYyTd B TE€UEHHE
IBYX pabounx pHel. [Ipu ucrpaBieHHH onevaTok U (W) OMUOOK, JOMYIIEHHBIX B JOKYMEHTAX,
BBbIIaHHBIX B Pe3yJIbTaTe MPEAOCTaBICHUS MYHUIIUIIAILHOM YCIIYTH, HE I0ITyCKAeTCS:

— U3MEHEHHE COJEPKAHMSI JIOKYMEHTOB, SIBISIOLIUXCS PE3YJIbTaTOM MPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

— BHECEHHE HOBOUM MH(OpMalKHU, CBEICHUI U3 BHOBB MOJIYYEHHBIX IOKYMEHTOB, KOTOpPbIE
He OBLIH MPeJICTaBICHBI TP MOAaYe 3asBICHHS O MPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIyTH.

3.19.4. Kputepuem mUpUHATHSA pelieHHUs 00 HCHPABJICHHH ONEYaTOK W (WiIu) OIHMOOK
ABJIAETCS HAJIM4YUE OINEYaTOK M (MiIM) OHIMOOK, AONMYIIEHHBIX B JOKYMEHTaX, SBIISIOIIUXCS
pPE3yNbTATOM MPENOCTABICHUS MYHUIIMIIATILHON YCIYTH.

3.19.5. MakcumalbHbIil CPOK MCIIOTHEHUS aIMUHUCTPATUBHOM MPOLIEYPhl COCTABIISIET HE
Oosee 5 KajleHIAPHBIX AHEW co MHS mocTyrieHus B Opran 3asBiieHUs: 00 UCIPaBICHUH OIEYaTOK
U (W1n) ommnooK.

3.19.6. Pe3ynpTaToM npoueaypsl sIBISETCSA:

— HCIIPaBJICHHBIC JIOKYMEHTHI, SIBJISIOIINECS pe3yNbTaToOM MPEeI0OCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

— MOTUBUPOBAHHBIM OTKa3 B HCIPABJIEHUU ONEYATOK W (WJIM) OIIMOOK, JOMYUICHHBIX B
JIOKYMEHTaX, BbIIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MyHUIIUNIAIBHON YCIIYTH.

Bbigaua  3asBUTENI0  HMCIPaBICHHOTO  JOKYMEHTa  IPOU3BOJAUTCS B MOPSIKE,
YCTaHOBJIEHHOM IIyHKTOM 3.18 HacTosiero Pernamenra.

3.19.7. Cnocobom ¢ukcauuu pe3ylnbTaTa MPOLEIyphl  SBISETCS  PETUCTPaLUs
MCIIPABJIEHHOTO IOKYMEHTA WJIM MIPUHATOTO PELIEHUs B KypHAJIe UCXOASIEH JOKYMEHTAIUH.

Jokymenm, coodepoicawuii oneuamxu u (UIU) OWUOKU, NOCNe 3aMeHbl NOOJeHCUMm
VHUYmMOXCenuio, ¢akxm Komopozo ukcupyemcs 6 o0ene Nno paccCMOMpPeHuro 00paujeHusl
3aseumers.

IV. ®opMbI KOHTPOJISI 32 UCIIOJTHEHH EM
aJJMHHHUCTPATUBHOI0 perjamMeHTa

ITopsinok ocymecTBICHUS] TEKYILIEro KOHTPOJIS 32 CO0/II0eHHEeM U HCIIOJTHEHHEM
OTBETCTBEHHBIMH I0/KHOCTHBIMM JIMIAMH MOJI0KEeHUH aIMUHUCTPATHBHOIO perjiaMeHTa
NpeAoCTABICHUS] MYHUIIMIIAJIBHOM YCJIYTH U HHBIX HOPMATHBHBIX NPABOBBIX
AKTOB, YCTAHABJIUBAIOIINX TPeOOBAHUS K MPEI0CTABJCHUI0 MYHUIIUTIAJBHOM YCIyIH, a
TaKsKe NPUHATHEM UMU pelleHui

4.1. Texkymmii KOHTPOJb 32 COONIOJEHUEM U WCIOTHEHHEM IOJIOKEHUH HACTOSIIETO
aIMUHUCTPATUBHOTO PErJIaMeHTa W MHBIX HOPMATHMBHBIX IMPABOBBIX AKTOB, yCTAHABJIMBAIOIINX
TpeOOBaHUS K MPEIOCTABICHUI0 MYHUIIMIATBHOW YCIYTH, OCYIIECTBISIET  <yKazamv, Kem
ocyuecmensaemcs mexkywuti KOHmpous>.

4.2. KoHTponb 3a JAesaTenbHOCThI0 OpraHa Mo NpeJoCTaBICHUI0 MYHHUIIMIIATLHOU YCIYTH
ocyliecTBisieTcs: pykoBoaurteiaem Oprasa.

KoHTposb 3a ucnosHeHreM HacTOAIEr0 AJIMUHUCTPATUBHOTO perjaMeHTa COTPYAHUKAMU
M®I] ocymectBisieTcss pykoBoauresiem MPI].

Ilopsiaok U NepHOAUYHOCTH OCYLLECTBJICHHUS MIAHOBBIX M BHEILUIAHOBBIX NPOBEPOK
MOJTHOTHI U Ka4eCcTBa NMpeJ0CTaBJIeHU MYHUIIUNIAJBHOH YCIYT'H, B TOM YHCJIe OPSIAOK U
(popMBI KOHTPOJISI 32 MOJHOTON U Ka4eCTBOM NPeI0CTABJCHHS MYHHIIUIIAJIBHON yCJIYTH

4.3. KoHTponp MNOJIHOTBI W KadyecTBa MPEJOCTABICHUS MYHULUNAIBHOW yCIyTH
OCYILECTBIISICTCS ITyTEM IPOBEIEHUS MJIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK.
[TnmanoBBIE TPOBEPKH MPOBOJSATCS B COOTBETCTBUU C IIAaHOM paboThl OpraHa, HO He pexe



1 pa3a B Tpu roga.

BHerutanoBble MPOBEPKH TPOBOIATCS B Ciiydae MOCTymieHus B Opran oOpalieHui
(bU3HYECKUX U FOPUANYSCKUX JIUI] C JKaT00aMH Ha HAPYIICHHSI UX TPaB U 3aKOHHBIX UHTEPECOB.

4.4. BHerutaHOBbIe MPOBEPKU MPOBOAATCA B (QopMe JOKYMEHTApHOH MpPOBEpPKU U (HIIN)
BBIE3JHON IIPOBEPKHU B NOPSAAKE, YCTAHOBIEHHOM 3aKOHOATEIbCTBOM.

BuemnnaHoBble MPOBEPKH MOTYT NMPOBOJUTHCS HA OCHOBAHWU KOHKPETHOTO OOpaleHHs
3asgBUTENA O (paKTax HAPYIIECHH €ro MpaB Ha MOJyYSeHHE MYHUIUIAIBLHON YCIIyTH.

4.5. Pe3ynbTaThl IJIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK O(OPMIISAIOTCA B BHJE aKTa, B
KOTOPOM OTMEYAIOTCS BBISIBJICHHBIE HEOCTATKHU U MPEAIOKEHUS 110 UX YCTPAaHEHHUIO.

OTBeTCTBEHHOCTH I0/LKHOCTHBIX JIMIL 32 PellieHus U aeiicTBus (0e3aeiicTBue),
NpuHUMAaeMble (ocyliecTB/IsieMble) MU B X0/1€ MPeI0CTABICHUS] MYHUIIUNIAJIBLHOMH YCJIyru

4.6. JI0JDKHOCTHBIE JIMLIA, OTBETCTBEHHBIC 3a NPEIOCTABICHUE MYHULUIIAIBHOW YCIIYTH,
HECYT TEPCOHAJIbHYI0O OTBETCTBEHHOCTh 3a COOJIIOJICHHE MOpsAJKAa U CPOKOB IMPEIOCTABICHUS
MYHHULUIIAJIBHON YCIYyTH.

M®I] n ero paOOTHUKH HECYT OTBETCTBEHHOCTH, YCTAaHOBJICHHYIO 3aKOHOIATEIHCTBOM
Poccuiickoit deneparuu:

1) 3a momHOTy mnepenaBaeMbix OpraHy 3ampocoB, HHBIX JOKYMEHTOB, NPUHSATHIX OT
3asgBuTelsa B MDI],

2) 3a cBoeBpeMeHHYI Tnepenady OpraHy 3ampocoB, HHBIX JOKYMEHTOB, HMPHUHSATHIX OT
3asBUTENIS, @ TAK)KE 3a CBOEBPEMEHHYIO BBIJIady 3asBHUTEINIO JOKYMEHTOB, MEpPEAaHHBIX B 3THUX
uensax M®I] Opranow;

3) 3a coOmojgeHWe TmpaB CyOBEKTOB TEPCOHAIBHBIX JAHHBIX, 3a COOJIIOJICHUE
3akoHoaarenbcTBa Poccuiickoit ®exepanuy, ycTaHAaBIUBAIOIIETO OCOOEGHHOCTH OOpallleHusi C
uHpOpManuei, JTOCTy K KOTOPOil orpaHndeH (eaeparbHbIM 3aKOHOM.

XKanoba Ha HapylleHHE MOpsAKa MPEAOCTABICHUS MYHULUNAIbHOU yciayru MOL]
paccmarpuBaercs OpranoMm. [Ipu 3TOM CpOK paccMOTpEeHHsT KamoObl HCUMUCIACTCS CO JHS
peructpanuu xanoodsl B Oprane.

IHonoxenns, xapakTepusyrmue TpeGOBaHUs K NOPAAKY U (popMam
KOHTPOJIA 32 NPeA0CTABJIeHNEeM MYHHUIIUNIAJIBLHON YCJIYyI|
€O CTOPOHBI IPAXKAAH, UX 00beIMHEHUI U OPpraHu3al Uil

4.7. KoHTpOJb 32 MpeoCTaBICHUEM MYHUIUNAILHON YCIYTH OCYILECTBIsAETCS B (Gopme
KOHTPOJIS 3a COOJII0ICHNEM M0CJIEI0BATENBHOCTH JefCTBUH, OTpeeIeHHBIX
aIMMHHMCTPAaTUBHBIMU IIPOLIEAYypaMH IO HMCIOJIHEHUI0 MYHMIMIIAJBHOW YCIYIM M IPHUHITHEM
pelIeHUH JTOJKHOCTHBIMM JIMLIAMHU, ITyT€M TNPOBEACHUS MPOBEPOK COOJIIOJIEHUS U HCIIOJIHEHUS
JOJKHOCTHBIMM JiniaMu Oprasa npaBoBbIX akToB Poccuiickoi denepannu, a Takke MOJI0KEHUN
HACTOALIET0 AJIMUHHUCTPATUBHOIO PETJIaMEHTA.

IIpoBepka Takke MOMKET HMPOBOJUTHCA MO KOHKPETHOMY OOpAIEHUIO I'pakIaHHMHA WIIH
OpraHH3aIiHy.

4.8. IIpu obpatieHnH rpaxaaH, uX 00beAMHEHUI U OpraHu3aluii K pykoBoautento Oprana
MOKET OBITh CO3JaHa KOMHCCHS C BKJIIOUEHHEM B €€ COCTaB TIpaKJaH, IpeAcTaBUTENeH
0O0I1eCTBEHHBIX 00BEAMHEHUHN 1 OpraHu3alui /Ui MPOBEACHUS BHEIUIAHOBOM MPOBEPKU MOJHOTHI
U Ka4yecTBa MPEI0CTaBICHHS] MyHUIIUIATIBbHOM YCIIyTH.

V. JlocyneoHblii (BHecy1e0HbIH) MOPSI0K 00KAT0OBAHUSA PeLIeHUI U AelcTBUIt
(Oe3neiicTBHUS) OpPraHa, NPeAOCTABJSIOIIETI0O MYHHIIUNIAIBHYIO YCIYTY
MHOTO(YHKIIHOHAJBHOI0 LIEHTPAa, OpraHu3anuii, ykasanibix B yactu 1.1 crarbu 16
®enepanbHOro 3akoHa ot 27 urous 2010 r. Ne 210-®3 «O0 opranu3anuu npeaocTaBieHHUs
rOCyAapCTBEHHbIX M MYHHIMIIAJBHBIX YCJIYI», 4 TAKKE UX J0JKHOCTHBIX JIMLI,
MYHUIIUNAJTbHBIX CJIYKAIIUX, pPA0OTHMKOB

VYkazaHHas B HAaCTOSIIEM pa3jene MHPopMalus NOUICKHUT Pa3MELICHUI0 Ha O(QUIIHaTEHOM
Oprana, Ha EauHoM mnoprane rocynapCTBEHHBIX M MYHHUIMNAIbHBIX Ycayr ((yHKUuUi), B



rocyaapcTBeHHOM mH(popMannoHHOH cucteme Pecnybnmuku Komu «PeecTp rocyaapcTBEHHBIX H
MYHHUITUTIATBHBIX yeryT (pynkmuit) Peciyomuku Kommy.

HNudopmanus 1151 3asiBUTEJIS 0 €r0 MPaBe MoJATh Kaj100y HAa pellleHus U J1eHCTBUS
(Oe3neiicTBHE) OpraHa, NpeiOCTABJSIONIECT0 MyYHUIIUIIAJIBHYIO YCJIYTY, €ro 10JZKHOCTHOTO
JIMIA JH00 MYHHIIUNIAJBHOTO CJIYKAIIero, MHOro()YHKIIMOHAJIbHOI'0 LIEHTPA, ero
pa0oTHHKA, a TaK/Ke OPraHu3aluii, ykasaHHbIX B yacTH 1.1 craren 16 ®PenepaibHoro
3akoHa oT 27 urojsi 2010 r. Ne 210-®3 «O06 opraHu3anuu npeaocTaBJieHust
rocy1apcTBeHHbIX U MYHUIMIAJBHBIX YCIYI», HJIM HX PA00OTHUKOB NPU NMPeAoCTABIEHUH
MYHHUIMIIATBHOM YCIYTH

5.1. 3asBuUTENM UMEIOT TPaBO Ha OOXKaJOBaHWE pEIICHUH, MPUHATBHIX B XOJIe
MPEIOCTABIICHUSI MYHUIIUIIATLHOU yCIyTH, NeicTBui (Oe3netictBuii) Oprana, JOMKHOCTHBIX JIUI]
Oprana nu6o MyHHIMMansHOrO ciyxamero MOIL], ero paboTHUKa, NpU NPEJOCTABICHUU
MYHHIIUITAJTILHON YCITYTH B IOCYICOHOM TOPSIKE.

Opranuzanuu, ykazaHsele B yactu 1.1 crtateu 16 @eaepanpHoro 3akona ot 27 uroinsa 2010
r. Ne 210-®3 «O06 opranusaiuu npeJoCcTaBICHUs TOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIYT» B
Pecniy6nnke Komu oTCyTCTBYIOT.

Ipeamer xano0bl

5.2. 3asBuUTENL MOXKET OOPATUTHCS € 7KaI000M, B TOM YHCIIE B CIEAYIOLUINX CITydyasx:

1) HapymieHue CpoKa pEerucTpaldy 3ampoca 3asBUTENS O  IPEJOCTaBICHUU
MYHHULIMIIAJIBHOW YCIIYTH, 3alpoca, yKa3aHHOro B ctarbe 15.1 PenepabHOrO 3akoHa OT 27 UIONS
2010 r. Ne 210-®3 «O06 opraHu3zaluy HPEJOCTABICHUS T'OCYIApPCTBEHHBIX M MYHULIUIAIbHBIX
yCIIyI»;

2) HapylIeHHE CpOKa IPEJOCTaBICHUS MyHUIMNAIbHON yciyru. B ykazanHom ciyuae
nocyneOHoe (BHecyneOHOe) oO)kaloBaHHE 3asBUTENEM pelleHud U JaedcTBuil (Oe3meicTBus)
M®I], pabotHuka MO®IL] Bo3moxkHO B ciydae, ecnu Ha MOILI, pemenus u aeicTBUs
(Oe3neiicTBUE)  KOTOPOrO  OOXKAIYIOTCS, BO3JIOKEHa  (YHKIMS 1O  TNPEIOCTaBICHUIO
COOTBETCTBYIOIIEH MYHHUIMNAIBHOM YCIYI'M B NOJHOM OObEME U B MOPSJIKE, ONPEIEICHHOM
yactbio 1.3 ctatbu 16 ®enepanbHoro 3akoHa ot 27 utonst 2010 r. Ne 210-03 «O6 opraHuzanuu
IIPEIOCTABIIEHUS TOCYJaAPCTBEHHBIX U MYHULIUIIATbHBIX YCIYT»;

3) TpeboBaHMe Yy 3asABUTENS JOKYMEHTOB MM HH(popManuu aud0 OCYIIEeCTBICHUS
NEeNCTBUH, MpeACTaBICHUE WU OCYIIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuy, HOpMaTUBHBIMU IPAaBOBBIMU aKkTamMH PecryOnuku
Komu, MyHUITMTIAIBHBIMY TPABOBBIMU aKTaMU JJIs1 IPEIOCTABIICHUSI MyHUILIUIIAIbHON YCIYTH;

4) oTka3 B TpuUeMe JOKYMEHTOB, IPEAOCTAaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMU TPAaBOBbIMU akTamMu Poccuiickoin ®deaepanuyi, HOPMATHUBHBIMU MPaBOBBIMU
aktamu PecnyOnuku Komu, MyHUIMNAIbHBIMM TpPAaBOBBIMH aKTaMHU Ui TNPEIOCTaBICHUS
MYHULIUNIAJIbHON YCIYTH, Y 3aBUTEIIS;

5) oTKa3 B MpPENOCTAaBICHUM MYHHUIIMIIAJIBHOM YCIyrH, €ClId OCHOBAaHUS OTKaza He
MPElyCMOTPEHBI (eiepabHBIMU 3aKOHAMH U TMPUHATHIMA B COOTBETCTBUU C HHUMU HHBIMU
HOpPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickonn ®enepauuy, 3akoHaMM M HUHBIMH
HOPMaTUBHBIMM TpaBoBbIMU akTaMu Pecnyomuku Komu. B ykazanHoMm ciydae pocynebHoe
(BHEecyneOHOe) 00>kaoBaHUE 3asiBUTENIEM pelleHui u aeiictuii (6e3aeiicteus) MO, paboTHuka
M®I] Bo3MoxHO B ciydae, ecnu Ha MOIL, pemenunss u nelictBust (Oe3aelCTBHE) KOTOPOTO
00KaJyIoTCs, BO3JIOKEHA (PYHKIUS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIIUMAIBHBIX
YCIIYT B IMOJHOM 00bEeMe B MOPSAKE, ONpeneaeHHOM JacThio 1.3 ctathu 16 denepaabHOTO 3aKOHA
or 27 wmtona 2010 r. Ne 210-®3 «OO6 opraHuzanyu MpeIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIYT»;

6) 3arpeOoBaHME C 3asABUTEINS MPH MPEJOCTABICHUN MYHUIMIAIBHON YCIYrH IUIAThl, HE
IPEAYCMOTPEHHOM  HOPMAaTUBHBIMU  IIpaBOBbIMM  aktaMu  Poccuiickoi — denepanum,
HOPMAaTHUBHBIMU IIPaBOBBIMU akTaMu PecryOnuku KoMy, MyHHIIMIIaNbHBIMY IPAaBOBBIMU AKTAMU;

7) otka3 Oprana, ero Ao/KHOCTHOTO nuia, MO®ILI, paborHuka MO®ILI, opranuzanui,
npeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa oT 27 utong 2010 r. Ne 210-D3



«O0 opraHuzanuy TMPENOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT», WU HUX
pabOTHUKOB B MCIIPABJICHUU JOMYIIEHHBIX HMMH OMEYaTOK U OMIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEIOCTABICHUSI MYHUIIUTIAIBHON YCIYTH JOKYMEHTaX MO0 HapylIeHHEe YCTAaHOBIEHHOTO CpPOKa
TaKuX MCHpaBiIeHU. B ykazaHHOM ciydae nocynedHoe (BHecyaeOHoe) 00kamoBaHUE 3asBUTEIIEM
pemennii u aercTBuil (Oe3neiictBusi) ML, pabornuka M®IL[ Bo3MOXHO B ciy4ae, €ciad Ha
MOII, pemenus u aeicTBus (O6e3AeHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKE€HA (YHKIHS I10
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIYT B TOJHOM OOBEME B IOPSIJIKE,
onpeneaeHHOM YacThio 1.3 ctathu 16 ®@enepanbHoro 3akoHa oT 27 uroist 2010 1. Ne 210-D3 «O6
OpTaHMU3AINH MPEAOCTABICHHS TOCYIAPCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT»);

8) HapylIeHne cpoKa WM MOPSAAKA BbIIAYU JOKYMEHTOB IO pe3yiibTaTaM MPeA0CTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

9) mnpuOCTaHOBIIEHHWE NPEJOCTABICHUS MYHUILIUNAIBHOW YCIYTH, €CIM OCHOBAHUSA
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (DeIepaTbHBIMHA 3aKOHAMH U IPUHSTHIMU B COOTBETCTBHH C
HUMU MUHBIMU HOPMAaTUBHBIMH MPpaBoBbIMU akTamu Poccuiickoit @enepanuu, 3aKOHaMU U UHBIMU
HOPMAaTUBHBIMU TPaBOBBIMH akTamMu PecnyOnmuku Komu. B ykasannom ciydae pocyneOHoe
(BHEecyneOHOe) 00skaroBaHME 3asiBUTENIEM pellleHui u aeiicteuii (6e3aeiictBus) M®LI, paboTHuka
M®I] Bo3moxHO B citydae, eciii Ha M®DILI, pemenus m neiictBus (Oe37CCTBHE) KOTOPOTO
00XayroTCsl, BO3J0XeHa (YHKIHMS MO MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIUTAIBHBIX
YCIIYT B MOJTHOM 00BbEME B MOPSAKE, OnpeneeHHOM YacThio 1.3 ctathu 16 denepanbHOro 3aKoHa
or 27 wuronsg 2010 r. Ne 210-®3 «OO6 opraHuzanuy MPeIOCTABICHUS TOCYIAapCTBEHHBIX H
MYHHIIHITATIBHBIX YCITYTY.

10) TpeboBaHue y 3asBUTENS IPH MPEIOCTABICHUN MYHHUIMIIAILHON YCIYTH JOKYMEHTOB
Wi WH)OpPMAIUK, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPH
NEepBOHAYAIbHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOJMMBIX [UIsi TMPEJOCTaBICHUS
MYHHIIUITAIBHOW YCIIYTH, MO0 B MPEIOCTABICHUU MYHHIIMITAJLHOW YCIYTH, 32 UCKIIOYCHHEM
CIIy4aeB, MPEeIyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 DenepalbHOTO 3aKOHA OT 27 WA
2010 r. Ne 210-®3 «O6 opraHu3anuy HpPEeJOCTABICHUS I'OCYJapCTBEHHBIX U MYHHUIMINAIbHBIX
ycnyr». B ykasanHoM ciiydae pocynebHoe (BHecyneOHoe) 00kanoBaHue 3asBUTEIEM PEIICHUN U
nevctBuit (6e3aeiictBus) M®LI, pabotnuka M®I] Bo3mMoxkHO B citydae, ecnu Ha MOL], pemenus
u JeiictBus (6e3melicTBHE) KOTOPOTO OO0XKAIYIOTCS, BO3J0XKEHA (DYHKIHS MO MPEAOCTABICHUIO
COOTBETCTBYIOIINX MYHHIIMITAILHBIX YCIYT B TIOJTHOM 00BeMe B TIOPSAKE, ONPEACICHHOM YaCThIO
1.3 crateu 16 ®epepanbHoro 3akoHa ot 27 wutons 2010 r. Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIICHUS TOCYIAPCTBCHHBIX U MYHHUITHITAJIBHBIX YCITYTY.

OpFaHI)I Focy)IaPCTBeHHOﬁ BJIaCTH, OpraH Hpe}IOCTaBJIHIOHII/Iﬁ MYHUIHUIIAJBHYIO
yciayry, opranm3anvm, 10/JKHOCTHBIC JIMIAa, KOTOPBIM MOJKET ObITh HalpaBJICHA sKaj106a

5.3. XKanoba momaercst B MUCbMEHHOM (hopMe Ha OyMa)kHOM HOCHUTENE, B AJIEKTPOHHOU
¢dopme B Opran, MOI[ 1160 B MUHUCTEPCTBO PIKOHOMUYECKOTO PAa3BUTHS M MPOMBILIUIEHHOCTH
Pecny6nuku Komu — opran rocynapcTBeHHOH BiacTH, siBistonuiics yapenurtenem M®L] (nanee -
MuHuCTEpCTBO).

ITpuem xano0® B MUCbMEHHOH (hOpMe OCYLIECTBISETCS OpraHaMi, MPeIOCTaBISIOIIUMU
MyHHUIUTIATbHBIE yeiryTH, ML B MecTe mpeaocTaBieHnuss MyHUIIAIIAILHON YCIyTH (B MecCTe, Te
3asiBUTENIb IIO/AaBaJl 3allpOC Ha TOJYYEHHME MYHUIUNAIBHOM YCIYI'M, HapylIeHHE TMOopsiKa
KOTOpoil oOxaiyercs, 1100 B MecTe, TJe 3asBUTENEM IOJIY4YeH pe3yabTaT yKa3aHHOU
MYHUIIUNATBHON YCIIyTH).

[Ipuem >xano0 B mucbMeHHOM (hopme ocyiecTBisieTcss MUHUCTEPCTBOM B MECTE €ro
(aKTHUECKOro HaX0XKJICHHS.

XKanobsl Ha pemeHus u JedcTBus (0e3aeiicTBUE) PYKOBOAMTENS aIMUHHUCTpPALIUU
CEJIbCKOro noceneHus: «BoTua», B BUAY OTCYTCTBHSI BBIIIECTOSIILIENO OpPraHa, pacCMaTpUBAIOTCS
HEINOCPEACTBEHHO PYKOBOIUTENEM aIMUHUCTPALMH CEIbCKOTO noceneHus «Borday.

Kanobsr nHa pemenuss u aeiictBus  (6e3nmeiictBue) pabotHuka ML moparorcs
pykoBoautento 3roro M®II. )Kanobsr Ha pemieHus u neiicteus (6e3aeiicteue) MOIL] nmonatores B
MuHUCTEPCTBO.

IHopsinok mogaym U pacCMOTPEHUS KAJT00bI



5.4. XanoOa Ha pemeHus u nerctus (6e3aeiicteue) Oprana, pykoBoautesnst Oprana, WHOTO
JOJDKHOCTHOrO Jnuna OpraHa, MyHHLIMOAIBHOTO CIYXKALIero MOXKET OBITh HalpaBlieHa 4epes
OpraHu3alMl0 IOYTOBOM  CBSI3M, HHYK  OpPraHM3alUio, OCYLIECTBISIOIIYKD  JOCTaBKY
KoppecnoHieHmy, yepe3 MO®LI, ¢ ucrnonp3oBaHreM HH()OPMAIIOHHO-TEIEKOMMYHHKAIIMOHHON
cetu «UWHTepuer», oduumansHoro caiita Oprana, EauHoro mopransa TrocyJapCTBEHHBIX H
MYHUIUIATBHBIX YCIYT (QYHKIHIA), a TaKkKe MOXKET ObITh NpPUHATA NPU JIMYHOM IpHUEME
3asIBUTES.

XKanoba Ha pemenust u aevictBus (Oe3neiicteue) M®ILI, ero paGOTHHKOB MOXET OBITh
HallpaBj€Ha 4Yepe3 OpPraHu3alUi0 IMOYTOBOM CBS3M, MHYK) OPraHU3ALMI0, OCYIIECTBISIOIIYIO
JIOCTaBKy KOPPECIOHJCHIIMH, C KCIOJIb30BaHHEM HH(POPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON
cetn «uTepHer», odwunmanpHOoro caiita MO®IL[, EmuHoro moprama TroCymapCTBEHHBIX U
MYHHUIIUMTATBHBIX yeIyr (QyHKOMI), a Takke MOXKET OBITh MPHHITA TPU JUIHOM IPHEME
3asIBUTES.

XKanoba paccmatpuBaercss M®PL], mpenocTaBUBIIMM MYHHLIUNAIBHYIO YCIYTY, HOPSIOK
MPEIOCTaBIEHUSI KOTOPOM ObUT HapyIlleH BCJEICTBUE pelleHui U neicTBuil (0e3nelictus) MOII,
€ro JIOJKHOCTHOT'O JIMIA U (UJK) paOOTHUKA.

[Ipu mnoctymienun kanoObl Ha peuieHuss u  JedctBust  (OesnmeiictBue) Oprana,
JOJDKHOCTHOTO Jiniia Oprada, MyHUIUMIIAIBHOTO ciryxariero M®I] obecrieunBaer ee nepenaydy B
Opras, B MOpSAKE U CPOKH, KOTOPbIE YCTAHOBJIEHBI COIJIAIIEHHEM O B3aUMOJCHCTBUU MEXIY
M®II u Opranom, HO HE TIO3HEE CIAEAYIOIIETO PabOYero AHs CO JHS MOCTYIUICHUS KajJo0bl.

5.5. Peructpanus xano0bl ocymectsiusercas Opranom, M®L] coOTBETCTBEHHO B >XypHaie
yuera *ajno0 Ha pewmeHus u JedctBus (6e3perictBue) OpraHa, €ro JOJKHOCTHBIX JIMI U
MYHUILIMNIATBHBIX CHYXKAIIMX, JKypHale ydera jkano0 Ha pelieHus u aerctBus (OesneiicTBue)
M®II, ero pabotHukoB (nasniee — XKypHay) HEe MO3AHEE CIEAYIOMIETO 3a JHEM €€ MOCTYIICHUS
pabodero JHS C MPUCBOCHUEM €l PETUCTPAllMOHHOTO HOMEpa.

Benenne XKXypHaina ocymecTBisieTcst mo (opMe U B OPSIKE, YCTaHOBICHHBIMH IPABOBBIM
aktom Oprasna, JoKaapHeIM akToM M®ILI.

OpranoMm, MO®I] BbiaeTcsi pacnucKa 3asBUTENIO0 B TOJYUYEHUHM OT HETO >KajoObl M WHBIX
NPEJCTAaBICHHBIX JOKYMEHTOB B NHUCBMEHHOH ¢opme Ha OyMaKHOM HOCHUTENE C YyKa3aHUEM
PEruCTpaIliOHHOTO HOMEpa >KanoObl, JaThl U BPEMEHH €€ INpuema, NEepeuHs MNpPeJCTaBIEHHBIX
JIOKYMEHTOB HETIOCPEICTBEHHO IIPH JINYHOM IIPUEME 3asIBUTEIIS.

Pacrnincka o perucrpanuu xano6sl Ha perieHus u Aeiictsus (6e3neiicTsue) OpraHa u ero
JOJDKHOCTHBIX JIML, MYHHMIIMOAIbHBIX CIYXaIIUX M TMOJYYEHUHU JIOKYMEHTOB C YKa3aHUEM
PEruCTpaliOHHOT0 HOMEpa >KajoObl, J1aThl U BPEMEHHU €€ Mpuema, NepeyHs MpeACcTaBIEHHBIX
JOKYMEHTOB,  HampaBieHHbIX uepe3 MODI[, ¢ wucnomp3oBaHueM  UHGOPMAIMOHHO-
TeJIeKOMMYHUKalMOHHON cetu «MHTepHeT», odunmanbHoro caiira Oprana, EguHoro moprana
TOCY/IapCTBEHHBIX U MYHHIIMMATIBHBIX YCIYT ((PYHKIHI), OpraHU3aIiio MOYTOBOM CBSI3U, UHYIO
OpraHM3aI1I0, OCYLIECTBIISIIOIIYIO JOCTaBKY KOPPECIOHAEHIH, HAIIPaBIIIETCS 3asBUTEIIO Yepe3
OpraHM3alMIl0 IOYTOBOM  CBA3M, MHYI OpraHM3alMl0, OCYLIECTBIIIOIIYI0  JTOCTAaBKY
KOPPECHOH/IEHIINH, B Te€UeHHE 3 paboUYMX JHEH Co IHSA UX pEerucTpaiyi.

XKanoba B TeueHue oAHOro paboyero JHS CO JHS €€ PerucTpally MOJUIeKHUT Iepeaade
JOJIKHOCTHOMY JIMIY, paOOTHUKY, HaJleIECHHOMY MTOJIHOMOYHSIMH 110 PACCMOTPEHUIO Kajl00.

5.6. XKanoOa noymkHa coepxKarth:

1) naumenoBanue Oprana, AoDKHOCTHoro usmna OpraHa, aM00 MYyHHUIIMIIAJBHOTO
ciyxamero, M®II, ero pykoBoautens u (uian) pabOTHUKA, pelIeHHUs U IeicTBUs (0e3aeiicTBIE)
KOTOPBIX 00KaTyIOTCS;

2) ¢amunuro, UMsi, 0T4ECTBO (TIOCIEHEE - IPU HAJIMYUH), CBEICHHUS O MECTE KUTEIbCTBA
3asgBUTENS - GU3NYECKOTO JINIa TM00 HAMMEHOBAaHUE, CBEACHHS O MECTE HaXOXKJIEHUS 3assBUTEIIA -
IOPUJIMYECKOT0 JIMIa, a TakXke HoMep (HoMepa) KOHTakTHoro TtenedoHa, aapec (aapeca)
9JIEKTPOHHOW MOYTHI (MPU HAJIWYMM) U TOYTOBBIM ajapec, M0 KOTOPBIM JOJKEH ObITh HalpaBjeH
OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 oOkalmyeMbIX pelIeHUsxXx U jAeictBusx (Oe3peiictBun) Oprana,
JOJDKHOCTHOTO Jinita OpraHa, Tn00 MyHUIIMTITIAJIBHOTO ciyskamero, M®II unu ero paboTHuKa;

4) noBOJBI, HA OCHOBAHMM KOTOPBIX 3asBHUTEIb HE COIJIACEH C PELIEHUEM MU JCHCTBUEM
(6e3neiictBueM) Oprana, gopKHOCTHOro Jymia OpraHa, JUOO MYHHITMIAIBHOTO CITY)KAIlero,



M®II unu ero paboTHHKA.

3asBUTENIEM MOTYT OBITH NMPEICTABICHbI JOKYMEHTHI (IIPH HAJIM4YWU), MOATBEPKIAIOIINE
JIOBOJIBI 3asIBUTEIIS, TMOO0 UX KOIHUH.

5.7. B cnyuae ecnu xanoba mojaetcsl 4epe3 MpeJCTaBUTENs, UM TaKKe MpPeCTaBIIsIeTCs
JIOKYMEHT, IOATBEPKIAIOIINNA [TOJHOMOYHS HA OCYLIECTBICHUE COOTBETCTBYIOIIME IeWCTBUM. B
KauecTBe JIOKyMEHTa, IOJATBEP)KIAIONIEr0 IOJHOMOYHWS IPEJICTaBUTENA, MOXKET ObITh
IIPE/ICTABIICHA:

a) odopmieHHas B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickoii ®Denepaunu
JIOBEPEHHOCTD (A1 (PU3MUECKUX JIUIT);

0) odopmieHHas B COOTBETCTBHHM C 3aKOHOAATeNbCTBOM Poccuiickoit ®Dexnepanuun
JIOBEPEHHOCTh, IOJIIMCAaHHAs] pPYKOBOAMTEIEM 3asBUTENs WM  YIOJHOMOYEHHBIM OTUM
PYKOBOAUTEINEM JIULIOM (U1 FOPUINUECKUX JIULL);

B) KONHWS pEUICHHS O Ha3HAUYeHUM Wiu 00 wm30paHum 1uOO MpHKa3za O HAa3HAYCHHUU
(bu3MYECKOro JIMIa Ha JOHKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (U3UYECKOE JTUI0 00s1agaeT
IPaBOM JICHCTBOBATh OT UMEHH 3asiBUTEINS O€3 IOBEPEHHOCTH.

5.8. Ilpu mocrymnenun xamo0Obl uepes MODILI, obecreunBaercs ee mepeaaya IO
3aIIUIICHHON WH(OPMAIMOHHOW CHUCTEME WM KYyPhEePCKOW JIOCTAaBKOH JODKHOCTHOMY JIHILY,
paboOTHUKY, HAJIEJICHHOMY IOJHOMOYHMSIMH IO PAaCCMOTPEHHUIO 3KajJo0 B TOPSAIKE U CPOKH,
KOTOpBIE YCTAaHOBJIEHBI coIJalleHueM o B3aumojeicTBuu Mexay MOPIL[ u Opranom, HO He
MO3/HEE CIEYIOIEro pabovero Hs CO JHS MOCTYIUICHUS JKaa00Bbl.

[Ipu nocrymnenuun sxanodsl yepes M®PII, cneumnanuct MOIL] perucrpupyer xajnody B
uHpopmanmonHoi cucreme M®I] ¢ npucBoeHuem xanode perucTpallioOHHOrO HOMEpa U BBIIACT
3asIBUTEIIO PACIIMCKY B MOJTyYSHHUH KaJOOBI, B KOTOPOU yYKa3bIBACTCS:

- MECTO, JlaTa U BpeMsl MpreMa >kajo0bl 3asBUTES,

- (haMwmns, IMsL, OTYECTBO 3asIBUTEIIS;

- IEpEeYEHb MPUHATHIX JOKYMEHTOB OT 3asIBUTEJIS;

- (hammsTust, IMs1, OTYECTBO CIICIIUATMCTA, IPUHSBIIETO Kalo0y;

- CPOK paccMOTpeHHs »ajloObl B COOTBETCTBHUHM C HACTOSAIIMM aJMHUHHUCTPATHBHBIM
PErJIaMEHTOM.

5.9. B cinyuae ecnu xanoba nonana 3asButeneM B Opran, M®L], B MuHucrtepcrso B
KOMIIETEHIIMIO KOTOPOro HE BXOAMT MPHUHATHE PEIIeHUs Mo anode, B TeueHue 3 pabouux JgHen
CO JIHS €€ PErucTpalyy YINOJIHOMOYEHHOE JIOJDKHOCTHOE JIMILO YKa3aHHOTO OpraHa, pabOTHMK
M®ILI, corpyauuk MuHHCTEpCTBAa HampaBiseT kajlo0y B OpraH, HPeJOCTaBISIOLUINI
MYHHULIMIIAJBHYIO YCIYTY W YIOJHOMOYEHHBII B COOTBETCTBUM C KOMIIETEHLIMEH Ha €€
paccMoTpeHHe, U B TUCbMEHHON (hopMe MH(POPMUPYET 3asBUTENS O IEPEHAINIPABICHUN KaJIOObI.

IIpu 3TOM CpOK paccMOTpEeHHs KajJoObl MCUHCISETCS CO JTHS PErUCTpalMM JKanoObl B
oprase, IpPeaoCTaBISIONIEM MYHULUIIAIBHYIO YCIYT'y W YIOJHOMOYEHHOM B COOTBETCTBUM C
KOMIIETEHIINEN Ha €€ PAaCCMOTPEHHE.

XKanoObl paccMaTpuBarOTCs JOKHOCTHBIM JIMIIOM, HAJENEHHBIM IOJHOMOYHUSMH 10
paccMOTpeHHIo koo (nanee - JJoimKHOCTHOE JTUTIO).

JIOJDKHOCTHOE JIMIIO HA3HAYAETCS PACIIOPSKEHUEM aJIMUHUCTPALIMK CEIIbCKOTO MOCEICHUS
«"armopy.

B ciydae ecnu o0xanyroTcs pemieHus TOJKHOCTHOTO JIMIa, ajno0a paccMaTpuBaeTcs B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSIIKE.

5.10. B cmyyae ycTaHOBIEHMS B XOJie¢ WIM TO pe3yiabTaTaM pacCMOTPEHHs KajloObl
IIPU3HAKOB  COCTaBa aJMHUHHUCTPATUBHOIO IPaBOHApYUIEHUS WJIM INPHU3HAKOB  COCTaBa
NPECTYIUICHUS] UMEIOIIMECs] MaTepHalibl He3aMeAIuTeNbHO (He mo3aHee 1 pabouero AHA co AHA
YCTaHOBJICHUS YKa3aHHBIX OOCTOSATEIHCTB) HAIPABISIIOTCS JOJKHOCTHBIM JIUIIOM, paOOTHUKOM,
HAa/IeJICHHBIMU TTOJTHOMOYMSIMU IO PACCMOTPEHUIO 7Kajl00, B OpraHbl MPOKYpaTyphl.

Cpoku paccMOTpeHus Kaj100

5.11. XKano6a, nocrynusmas B Opran, M®L], MunuctepcTBO, 1100 BBHIIECTOSALINH OpraH
(mpu ero HaIW4KMM), TOMJICKHUT PACCMOTPEHUI0 B TedeHHE 15 paboumx AHEH co aHSA ee
perucTpaimy, a B ciydae ookanoBaHus oTkaza Oprana, ero J0JpKHOCTHOro Jnia, MOL] B mpueme
JOKYMEHTOB Y 3asBUTENsI JIMOO B MCIPABICHUM JOMYIIEHHBIX ONEYaTOK M OIIMOOK MJIM B Cllydyae



00KaJIOBaHUsI HAPYIICHUSI YCTAHOBJIEHHOTO CPOKa TaKUX HCIIPABICHUH - B TeueHHe 5 pabodmx
JHEW CcOo [JHsS €€ perucTpanuu, eciu Oosnee KOPOTKHE CpPOKH PpacCMOTPEHMs *KajloObl He
YCTaHOBJIEHBI OPraHOM, IIPEIOCTaBIAIOIIMM MYHULMIAIBHYIO yciuyry, M®IL[, MunucrepcTtsoM,
YIIOJJTHOMOYEHHBIMH Ha €€ PaCCMOTPEHHUE.

B cmyuae ynomierBopeHHs kajgo0bl B (hOpMe HCHpPABICHUS JOMYIICHHBIX OIEYaTOK H
OIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEAOCTABICHHUS MYHUIMNAIBHON YCIYyTrd JOKYMEHTaXx,
OTBETCTBEHHOE JIUIIO B TEUEHHE 5 pabouMx JHEH CO JHSA PETUCTPAIMU KaJOOBl TOTOBUT MPOCKT
MOTHUBUPOBAaHHOI'O OTBETa O pe3yJbTaTax pACCMOTPEHUs JKalnoObl, B TOM YHCIE IPOEKT
JOKYMEHTA C UCIPABICHHBIMH JOMYIICHHBIMU OTI€YaTKAMHU M OIINOKAMH.

Ilepeyenb ocCHOBaHMII 1J151 0TKA3a B YA0BJIETBOPEHHUH KAT00bI
U NepevyeHb OCHOBAHM 1JIS OCTABJIEHHS KaJ100b1 0e3 oTBeTa

5.12. OcHoBaHMSIMH /ISl OTKa3a B YIOBJIETBOPEHUH KaI00BbI SBISIOTCSA:

a) HaJM4YMe BCTYMUBIIETO B 3aKOHHYIO CHJIY pEIICHHs CyZa, apOUTPa)KHOTO cyna Io
xKaso0e 0 TOM JKe TPEIMETE U M0 TEM K€ OCHOBAHUSIM;

0) mojauya >kajoObl JIMIIOM, IIOJIHOMOYMS KOTOPOTO HE MOATBEPXKIEHBbI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBOM Poccniickoit denepanuy;

B) HaJM4HUe pelleHMs MO0 *ajole, MPUHATOrO paHee B COOTBETCTBUU C TPeOOBAHUSIMHU
[Tonoxennss 00 OCOOCHHOCTSAX TOJAYM W PACCMOTPEHHs Kajlo0 Ha pelmeHus W ACHCTBUS
(Ge3neiicTBUE) OPraHOB HMCIOJHUTENbHON BiacTH PecnyOinku KoMy M MX JOIKHOCTHBIX JIMIIL,
TOCYJapCTBEHHBIX TPAXKIAHCKUX CIY)KAIIMX OPraHOB HCIIOJHUTENBFHONW BIACTH PecmyOnnku
Komu, yrBepknennoro mnocraHosienueM IIpaButensctBa PecnyOnmku Komm ot 25.12.2012
Ne 592, B oTHOMIEHHH TOTO K€ 3aSBUTEIIS M I10 TOMY K€ TIPEIMETY KaJI0ObI;

I') IpU3HAHUE KaT00bl HEOOOCHOBAHHOM (pelieHus U aelcTBus (O6e31eiCTBIE) TPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapyIICHHE MTPAB 3asIBUTEIIA).

B cimyuae ecnu B xanmoOe He yka3zaHbl (amMHIINsS TpakJaHHHA, HAIIPABUBLIETO Kajoly,
WY TIOYTOBBIN a/ipec, 0 KOTOPOMY JI0JKEH OBITh HAIIpaBJieH OTBET, OTBET Ha XKaJo0y He JaeTcs.

Opran, MuHucrtepcTBo, AODKHOCTHOE Jjuro, MO®I], paboTHUK, HaJIEICHHBIHI
MOJTHOMOYHUSMHM O PACCMOTPEHUIO JKanod, MpHU TMOJy4YEeHHH KajJoObl, B KOTOPOW cozeprKaTcs
HEIICH3YpHBIE JINOO OCKOPOWTEIbHBIE BHIPAKECHUS, YIPO3bl KU3HH, 3J0POBBI0 M HUMYIIECTBY
JIOJDKHOCTHOTO JIMIIA, paOOTHHKA, a TAK)KE YJIEHOB MX CEMbHU, BIIPaBE OCTaBUTH Kajlo0y 6e3 oTBeTa
0 CYIIECTBY TOCTABJIIEHHBIX B HEW BOIPOCOB M B TeUeHHE 3 pabO4MX THEH CO JHS PErHCTpaIyu
*asoObl COOOLIUTH TpaKJaHUHY, HAllpaBUBILEMY kKaj00y, O HEJOMyCTUMOCTH 3JI0YHOTPeOIeHUS
IIPaBOM.

B cnyuae ecnu TekCT »kanoObl HE MOJAAETCS TPOUTEHHUIO, OTBET Ha JKano0y He JAaeTcs, u
OHa He TOJUIeKHT HAIPABJICHUIO HA PACCMOTPEHHUE B OpPraH, MPeA0CTABISIONIMNA MYHHIIUIIAIbHYIO
yCIIYr'y, OpraH MECTHOrO caMoymnpaBsieHus, Munucrepctso, M®I[, nomxHOCTHOMY JHLYy,
pabOTHUKY, HAJEIIEHHOMY MOJHOMOYMSMU IO PACCMOTPEHMIO Kajdo0, B COOTBETCTBUU C HX
KOMIIETEHIIMEH, O YeM B T€UeHHE / JTHEH CO JHS perucTpaiuu xanoObl cooOmaeTcs rpaxaaHrHy,
HalpaBUBIIEMY kallo0y, €cliu ero (haMuIns ¥ MOYTOBBIN apec MOAIAI0TCs IPOUYTEHUIO.

PesyabTaT paccMoTpeHust #&ano0bl

5.13. Tlo pe3ynbTaTaM pacCMOTPEHUS MPUHUMAETCS OJHO U3 CIETYIONUX PEeLICHUN]:

1) xamoba ynoBiEeTBOpSiETCS, B TOM 4uCi€ B (OopMe OTMEHBI HPHUHATOIO PpELICHMUS,
UCTIPABJIEHUS] JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJIbTaTe MPEAOCTABICHHS
MYHUITUTIATBHON YCIyTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHE)KHBIX CPEICTB, B3UMaHHE
KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHBHBIMU NpPaBOBBIMH akTamu Poccuiickoit ®Deneparum,
HOPMAaTHBHBIMHU TIPaBOBBIMHU akTaMu Pecry0Ommku Komu;

2) B yAOBJIETBOPEHUH >KAIOObI OTKA3bIBACTCS.

B cinyuae ynosierBopeHMs kano0bl B (hOpME€ HCHpPABICHHS JAOMYIIEHHBIX ONEYaTOK U
OMOOK B BBIIAHHBIX B pe3ylbTaTe NPEAOCTABICHUS MYHUIMIIAJIBHON YCIyrH JOKYMEHTax,
OTBETCTBEHHOE JIUIIO B TeUeHHE 5 pabouux AHEN CO AHS PErUCTPALMM *KajloObl TOTOBUT IIPOEKT
MOTHMBUPOBAHHOTO OTBETa O pe3ydbTaTax pAacCMOTPEHUS JKAIOObl, B TOM YHCIE MPOCKT
JOKYMEHTA C UCIPABICHHBIMU JONYIIEHHBIMU ON€YaTKAMHU M OIINOKaMH.



IMopsinok nuHopMUpoOBaHMSs 3aABUTEJIS O Pe3yJabTAaTaX PACCMOTPEHUS KaJI00bI

5.14. He mo3nHee AHs, CIACAYIOIMIETO 3a AHEM IPUHATHS YKAa3aHHOTO B MyHKTE 5.12
HACTOSIIETO aJIMUHUACTPATUBHOTO PETJIaMEHTa PEIICHUs, 3aIBUTEII0 B MUCBMEHHOU (hopMe U TIo
JKEJIAHUI0 3asBUTENSI B DJEKTPOHHON (QopmMe HampaBisieTcsi MOTHBHPOBAHHBIH OTBET O
pe3ylbTaTaX pacCMOTPEHHUS JKaT00bI.

B MOTHBUpPOBaHHOM OTBETE MO PE3yIbTaTaAM PACCMOTPECHHS KATOOBI YKA3bIBAIOTCS:

a) HauMmeHoBaHue Oprana, MO®LI, paccmoTpeBiero xanody, AOKHOCTh, paMuIus, UMs,
0TYECTBO (IOCJIEHEEe — MPHU HAIMYMU) JIOJDKHOCTHOTO JUIA, paOOTHHKA, IPUHSBIIETO pEIICHUE
I10 XKay1o0e;

0) HOMep, JaTa, MECTO MPHUHATHS PEIICHUS, BKIOYas CBEACHHS O JOJDKHOCTHOM JIHIIC
Oprana, pabotHuke M®II, pemenue win nercTBus (0€31eMCTBUE) KOTOPOTO 00KATYIOTCS;

B) aMuHsl, UMs1, OTYECTBO (TIOCTIEIHEE — NTPU HAJTMYHH) WM HAUMEHOBAHHE 3asIBUTEIIS;

') OCHOBAHUS JUIS IPUHSTHS PEHICHUS T10 3Kajio0e;

1) TPUHATOE IO KAJI0OE pEeIIeHHE C yKa3aHUEM apryMEHTHPOBAHHBIX Pa3bSICHEHHUH O
MPUYMHAX TPUHITOTO PEIICHUS;

€) B cllydae eciy Kanoda MOJJICKUT YAOBIECTBOPEHUIO - CPOKH YCTPAHEHHS BBISBICHHBIX
HapylIeHWd, B TOM 4YHCJIE CPOK TMPEAOCTABICHUS pe3yjibTaTa MYHHUIMIIAILHON YCIIYTH,
uH(popMallisg O ACWCTBUAX, OCYIIECTBISIEMBIX OPraHOM, MPEIOCTABISIONIUM MYHUIUIATBHYIO
yeryry, ML, B niensx He3aMeUIUTEIHLHOTO YCTPAHSHUS BBISIBJICHHBIX HAPYIICHHUNA ITPU OKa3aHUH
MYHUIIMIIAJTIBHOW YCIYTH, a TaKKe MPHUHOCATCS W3BUHEHHUS 3a JOCTaBICHHbIE HEyA0OCTBa U
yKa3pIBaeTCs HMHQPOpPMAIUS O JaTbHEHIINX JEHCTBUSAX, KOTOpPhIE HEOOXOIUMO COBEPIIUTH
3asBUTEIIO B LEJSIX MOMyUYEHUSI MYHUIIUTIATbHON YCITIYTH;

) CBEJIEHUS O MOpsAIKE 00XkaJIOBaHUS IPUHATOTO 110 Kajo0e pereHus.

Iopsinok 00:ka/I0BaHUS pellleHUs 10 Kajiode

5.15. B cimyuyae Hecoryacusi ¢ pe3ysibTaTaMH J0CYA€OHOro OO0XKajlOBaHUS, a TaKXKe Ha
T000W CTaJuu PacCMOTPEHUS CIIOPHBIX BOIPOCOB 3asiBUTENIb UMEET MPaBO OOpaTUThCA B CYI B
COOTBETCTBUU C YCTAHOBJIEHHBIM JACHCTBYIOLINM 3aKOHOIATEIHCTBOM TOPSAKOM.

IIpaBo 3asBHUTE/Is1 HA MOJy4eHUe HHGPOPMALMHU U JOKYMEHTOB, He0OXOAUMBIX /1A
000CHOBAHMS U PACCMOTPEHHS KAJI00bI

5.16. 3asgBuTens BOpaBe 3ampalmIMBaTh W TOJIy4YaTh WHPOPMAIMIO W JIOKYMEHTHI,
HEO0OXOUMBIE 15 00OOCHOBAHUS U PACCMOTPEHUS KaJTO0OHbI.

3agBurenb oOpamaercs B OpraH ¢ 3agBlICHMEM Ha IMOJlydeHHEe HHGQOpManuu Hu
JIOKYMEHTOB, HEOOXOAUMBIX JUIsi 0OOCHOBAHUS U PACCMOTPEHUS KAIOOKI (J1ajee — 3asBJICHUE) B
NUCbMEHHOU (hopMe Ha OyMa>KHOM HOCHUTENE, B AJIEKTPOHHOU opme.

3asBreHHE MOXKET OBITh HAINPaBICHO Yepe3 OpraHW3allii0 TOYTOBOW CBS3HM, WHYIO
OpraHu3aINIo0, OCYIIECTBISIONIYIO IOCTAaBKY KOppecnoHaeHun, yepe3 M®PLI, ¢ nucnonp3zoBannem
MH(}OPMaLMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHeT», oduimanbHoro caiira OpraHa
(Heobx00umo ykazamv ccolIKy Ha oguyuanvbHbli caiim), a TakKe MOXET OBITh MPUHATO IPH
JMYHOM TIpUEME 3asiBUTEIIS.

3asBieHNE JOJKHO COJEPKATh:

1) naumenoBanue OpraHa, €ro JOJDKHOCTHOTO JIMIA JIMOO MYHHUIIUIIAJIBHOTO CIYKAILEro
OopraHa WCIOJHUTENbHON BiacTH PecryOnmmkm Komu, B KOMIETEHIIMH KOTOPOTO HaXOIUTCS
uHpOpMaLUs U TOKYMEHTBI HEOOXOJMMbIe JUI1 000CHOBaHMS U PAaCCMOTPEHUS JKaI0OBI,

2) hamMuIHo, UMsi, OTYECTBO (MOCIIEAHEE - IPU HAIUYHHN), CBEJCHUS O MECTE KHUTEIHCTBA
3asgBUTENA - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHUE, CBEICHHUS O MECTE HAXOXKACHUS 3asBUTEIIS -
IOpUIMYECKOTO JIMIIa, a Takke HoMmep (HoMepa) KOHTakTHoro TenedoHa, aapec (ampeca)
AJIEKTPOHHON MOYTHI (MIPY HATMYUH) U TOYTOBBIA aJIpec, M0 KOTOPHIM JIOJDKEH OBITh HAIlpaBIICH
OTBET 3asIBUTEIIO;

3) cBemenus 00 wuHDOpMAIMK U JOKYMEHTaX, HEOOXOJUMBIX JUIsi OOOCHOBaHHS U
PacCMOTPEHHS >KaTO0BI



Cpok mpenocTaBieHuss HHHOPMAIUU U JOKYMEHTOB, HEOOXOAMMBIX I OOOCHOBaHUS H
pPaccMOTPEHHUSI KaIoObl COCTABISAET 5 pabounx JHEH cO AHS pEerucTpaliu 3asiBICHUS.
OcHoBaHuUi 7151 0TKa3a B MpUEME 3asiBJICHUS HE TIPETYCMOTPEHO.

Cnoco0bl HH(])OpMHpOBaHI/IH 3asABUTEIA O MOPSAAKE MOAAYHU U PACCMOTPECHUSA JKaJ100bI

5.16. Indopmarus o nopsake NoJ1a4u U pacCMOTPEHUS KaJloObl pa3MelaeTcs:

Ha UH()OPMAIIMOHHBIX CTEHJIaX, pacnojoxeHHbIx B Oprane, B MOLI;
Ha ounmanpHBIX caiitax Oprana, M®II;
Ha EquHoM nopralie rocy1apcTBEHHBIX M MyHULMIAIBHBIX YCIYT (QyHKIMIT);

5.17. ndopmanuio o Mopsaake Mmoaayd ¥ pacCCMOTPEHUS KAI0Obl MOKHO MOIYUYHTh:

nocpeAcTBOM TeneoHHOM cBsi3u 1o Homepy Oprana, M®I];

HOCPEACTBOM (haKCUMHUIIBHOTO COOOIICHUS;

npu Tu9HOM oOpaienuu B Opran, M®L], B ToM yuciie M0 3JeKTPOHHOH MoYTe;
IpU NMcbMeHHOM obOpanienuu B Opran, M®1I;

nyTeM MyOIMYHOT0 HUHPOPMUPOBAHUS.



[Ipunoxenne Ne 1

K aIMMHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS MyHULIUIIAJIbHON yCIIyTH
1o <yKasamuv HAUMEHO8AHUe YCY2U>

Jlannble 3agBuTes (GU3MUECKOro A, HHIUBHAYAILHOIO IpeIIpUHAMATEIs)>

| Ne 3anpoca?® ‘

Opran, o0pabaTbIBaroOIIKi 3apoc Ha
HPEIOCTABICHHUE YCIYTH

Damuiins
Nms
OTyecTBO
Hara poxaeHus
ITostHOE HanMeHOBaHUE
MHAUBU1YaJIbHOTO
peAPUHAMATENISA Y
OI'PHUIT3
JIOKyMeHT, y10CTOBepSIOUIi JJMYHOCTD 3asiBUTEJIs
Bun
Cepus Howmep
Brigan JlaTa BeIga4u
Azpec perucTpanuu 3asiBureJs /
IOpuanyeckuii aapec (aapec perucTpauuu) HHIAMBHIYAILHOTO MPEANPHHAMATEIN
Nanexc Pernon
Paiion HaceneHHblil myHKT
Yuna
Hom Kopnye Kpaprupa

AJpec MecTa JKHTEJIbCTBA 3asABUTEJIA /

Tl04TOBBII aApec MHAMBHAYAJIBLHOIO NPeANPUHUMATEISA

HNunexc Peruon
Paiion HaceneHHbIil myHKT
Ymuna
Hom Kopmye Ksaprupa
KonrakTHBIE
JaHHbIE
3AIIPOC3*

28 Homep (opMupyeTCs IIpU PETMCTPALMY B PETHOHAIBHON KOMILIEKCHOM MH()OPMAIMOHHOM cucTeMe «[ocycIyTH —
Pecrry6onmka Kommy»

29 JTaHHbIit GJIOK M BCE OCIELYIOIIUE 0TOOPAKAIOTCS IPH HEOOXOAUMOCTH, B COOTBETCTBUH C aJIMUHUCTPATUBHbIM
periiaMeHTOM Ha OKa3aHUEe yCIyrd

%0 TTone otobpaskaercs, eciu THI 3asBUTENS «HAUBHIYyaIbHBIHA OPEIITPHHAMATEIDY

31 TTone orobpaskaeTcs, eciy THI 3asBUTENs «HAUBUIYyaIbHBINA OPEITPHHAMATEND

32 3aronoBOK 3aBMCUT OT THIA 3aABUTEIIS

33 3aronoBOK 3aBMCHUT OT THIA 3asABUTEIIS

34 HamonueHnue 610Ka U COCTAB IOJIEH 3aBUCAT OT YCIyId



IIpencraBieHsl ciieayonue 10KYMeHTbI

2

3

Mecto nonmyueHus pe3ynbTara
MPEIOCTABIICHUS YCIYTU

Crioco6 monmy4yeHus pe3ysabrara

Jdannbie npeacraButeisi (YIOJHOMOYEHHOT0 JIUIA)

damunusa

Nwmsa

OT14ecTBO

Jlara poxaeHus

I[OKyMeHT, y}lOCTOBepﬂlOIIIl/Iﬁ JIMYHOCTD IPEACTABUTEISA (yHOJIHOMO‘leHHOFO .]'Il/llla)

Bun
Cepus Howmep
Brigan JlaTta BeIga4YMn
Ajpec perucTpauuu npeacTaBuTeist (YIOJHOMOYEHHOI0 JIHUIA)
Nupexc Pernon
Paiton Hacenenublil myHKT
Yiuna
Jom Kopnyc Kgaprupa
AZipec MecTa JKUTEJIbCTBA NpeacTaBuTe s (YIOJTHOMOYEHHOI0 JINIA)
Nanexc Pernon
Paiion HaceneHHbIil myHKT
Yiuna
Jlom Kopnyc Ksaprupa
KonTakTHbIE
JAHHbIE

Hara IMonnuce/®UO



[Ipunoxenne Ne 2

K aIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEIOCTABIEHUS MyHULIUIIAIBHON YCIYT !
1o <yKasamuv HAUMEHO8AHUe YCY2U>

| Ne 3anpoca®®

Opran, 00pabaThIBAIONINI 3apOC Ha
NPEOCTaBICHUE YCIYTH

JlanHbIe 3aABUTEs (IOPUINIECKOro Jiuna)®

[TomHOE HaMMEHOBaHUE
FOpUIMYECKOTO JuIia (B
COOTBETCTBUH C YUPEIUTEIHHBIMH
JOKYMEHTaMH )

OpraHu3anroHHO-TIPaBOBas
dbopMa IOPUINYECKOTO T

damunus, UM, 0OTIYSCTBO
PYKOBOAMTEIS FOPUAUUECKOTO

auua
OI'PH
FOpuanueckuii agpec
Nunexc Peruvon
Paiion HacenenHblil myHKT
Yiuna
Jom Kopmyc Ksaprupa
ITouToBbIii agpec
Nunexc Pernon
Paiion HaceneHHbIil myHKT
Yiuna
Jlom Kopmyc Ksaprupa

KoHTaKkTHBIE JaHHbIE

3ATIPOC?

IIpencraBiensl ciieayonme 10KYMeHTbI

N

% Homep popMuUpyeTcs IIpU pErUCTPaliy B PErMOHAIbHOM KOMILIEKCHON HH(OPMALMOHHOI cucTeMe «ocyciyru —
Pecrry6mmka Komm»

% JlanHbIA 610K M BCE IOCIENYIONUE OTOOPAKAIOTCS IPH HEOOXOAUMOCTH, B COOTBETCTBUH C aIMUHUCTPATHBHBIM
periiaMeHTOM Ha OKa3aHUE YCIyru

37 HanmonueHnue 610Ka U COCTAB IOJIEH 3aBUCAT OT YCIyId



MecTo nomydeHus pe3yibTaTa
IIPEIOCTABIICHUS YCIYTH

Crnioco0 nosyueHus pe3ysabTaTa

Jannbie npeacraBureisi (YOJHOMOYEHHOT0 JINIA)

damunusa

Nwmsa

OTuecTBO

Hara poxxnenus

I[OKyMeHT, y}:[OCTOBepﬂlOIIII/Iﬁ JIMIHOCTD IIPEACTABUTEISA (yHOJIHOMO‘{eHHOFO nnua)

Bun
Cepus Howmep
Brigan JlaTa BeIga4YMn
Ajlpec perucTpauuu nNpeacTaBuTe/ s (YINoJHOMOYEHHOT0 JIHIA)
Nunexc Peruvon
Paiion HacenenHblil myHKT
Yauna
Jom Koprye Kgaprupa
AJlpec MecTa JKUTEJIbLCTBA NPeacTaBUTEIsl (YIOJTHOMOYEHHOI0 JINIA)
Nunexc Peruvon
Paiion HacenenHblil myHKT
Yauna
Jom Kopnyc Kgaprupa
KoHTakTHBIE
JaHHbIE

Hara TMonnuce/®HO



